
Attachment 7

Oral Presentation Guidelines
1.  Schedule for presentations.  Oral Presentations will be conducted commencing within a two-week period of the receipt of proposal date. Oral presentations will be scheduled for all offerors found acceptable following Step One of the Evaluation Process.  Offerors will be requested to confirm the Oral Presentation schedule in writing. The order in which offerors will make their presentations will be determined by a drawing of lots by the Contracting Officer.  Once notified of their scheduled presentation date and time, offerors shall complete their presentations on the scheduled date and time.  Requests from offerors to reschedule their presentations will not be entertained.

2.  Form of presentation.  Offerors will make their oral presentations in person at SPAWARSYSCEN SAN DIEGO to the Technical Evaluation Board, Contracting Officer, Contracts Negotiator and other representatives of the Government.  Submission of videotapes or other forms of media containing the presentation for evaluation is not authorized.  The on-line web site for information concerning the location is accessible at the following location: http://www.spawar.navy.mil/contract/

3.  Time allowed for presentations.  Each offeror will have a maximum of two uninterrupted hours in which to caucus and prepare a presentation following receipt of the sample task, in writing, from the Contracting Officer.  Each offeror will have a maximum of 10 minutes in which to introduce the members of the presenting team and provide a brief description and history of the firm, followed by an uninterrupted forty (40) minutes in which to make its sample task presentation.  

The Government will then caucus, and reconvene for a question and answer (clarification and comment) period. 

During the preparation period and question and answer session, the offeror's presentation team (participants and attendees) shall have no contact with anyone other than Government personnel.

4.  Media.  To ensure that offerors do not spend an inordinate amount of time and money in preparing presentation slides (i.e. special color slides intended to "dazzle" Government evaluators) the following guidelines are provided:   

The government will not provide any computer hardware and/or software nor will the contractor be allowed to bring any computer hardware and/or software.  No communication devices will be allowed at any time during the presentation. A stand-alone calculator is allowed.  No audio or video recordings of the presentation will be permitted by the offeror.  The Government will make an audio recording of the oral presentation to ensure an accurate evaluation by the TEB, however it will not be provided to the offeror.  

The Government will provide blank flipchart paper and blank overhead slide transparencies for the offeror to use during the presentation.  Offerors may not bring reference materials, guides, or blank forms.  An overhead slide projector will be provided for offeror use during the presentation. 

5.  Offeror's presentation team.  Only individuals proposed as key personnel, whether from the prime or subcontractor, shall participate in the presentations. Three (3) additional individuals from the offeror may attend the presentations and assist in the preparation of the presentations; however, they will not be allowed to participate in the actual presentations themselves.  Presenters shall be limited to five (5).

6.  Purpose of oral presentations.  The sole purpose of the oral presentation is to test an offeror's knowledge of the requirements of the prospective contract.  The session may include questions about the difficulties and risks expected to be encountered during performance of the contract described in the RFP, and how those difficulties and risks would be managed. Questions and responses shall not encompass price or any other element of the offer. Responses will provide offerors the opportunity to demonstrate an understanding of the scope of the technical issues, problems, and possible solutions associated with the envisioned work.   The oral presentation will not constitute a part of an offer, and the information communicated thereby will not become a part of any contract resulting from the RFP.  The session will not constitute discussions, as defined in FAR 15.306(d), nor will it obligate the Government to conduct discussions or to solicit or entertain any revisions to an offer.  If the Government does decide to conduct discussions, the oral presentation will not be discussed.

7.  Content of presentations.  The presentations shall not encompass price or cost and fee.  Specific instructions as to content will be provided with the sample tasks.  Generally, offerors should provide information that demonstrates a clear understanding of the technical requirements of the solicitation's Statement of Work.  The sample task will be representative of the type of effort to be provided under the contract.  Responses to the sample task provide offerors with the opportunity to demonstrate an understanding of the scope of the technical issues, problems, and possible solutions associated with the envisioned work.

8.  At the close of the oral presentations, the offeror shall provide the Technical Evaluation Board with a listing of the names, firms, and position titles of all presenters, along with all flipcharts and/or overhead slides used during the presentation.  The Government will not accept for evaluation any additional documentation, which may or may not have been referenced during the presentation.
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