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Technical Exhibit 1 – Performance Requirements Summary

	REQUIREMENT

CRITICAL (C) / ROUTINE (R)
	PARAGRAPH
	TASK
	OUTPUT
	PERFORMANCE STANDARD
	ALP%

	(C)
	5.1.1.1
	Assign schedule, task order, modification numbers
	# of New Procurements Entered
	Process within 1 workday from date of last ERP approval level release.
	97%

	(C)
	
	
	#  of Task Orders Entered
	Process within 1 workday from date of last ERP approval level release.
	97%

	(C)
	
	
	# of Modifications Entered
	Process within 1 workday from date of last ERP approval level release.
	97%

	(C)
	5.1.2.1
	Develop Contracts File Management Transition Plan
	# of Contracts File Management Transition Plans
	Contracts File Management Transition Plan to be submitted to the Government for use in evaluation of the SP’s proposal.  SP’s Contracts File Management Transition Plan shall address all of the factors and requirements listed in 5.1.2.1
	100%

	(C)
	5.1.2.2
	Scan Active Contracts Files and Documents
	# of Pages Scanned into AE
	All data scanned in conforms to SPAWAR index structure.

Each document is tagged with the correct index number.

75% of documents scanned into AE within 3 days of receipt.

100% of documents scanned into AE within 5 days of receipt.

Purge files from electronic storage in accordance with records retention requirements specified in SECNAVINST 5215.5D.
	97%

	(C)
	5.1.2.3
	Maintain Current Active Contracts File Room
	# of Files Checked In
	All contract files received filed within 4 hours of receipt.
	100%

	(C)
	
	
	# of Files Checked Out
	All contract files provided upon request.
	100%

	(R)
	
	
	# of Folders Provided
	Provide properly prepared and indexed contract file folders within 4 hours of receiving the request.
	97%

	(R)
	
	
	# of Loose Documents Filed
	File and index all loose contracting documents within 4 hours of receipt.
	85%

	(R)
	5.1.3.1
	Process Individual Contracting Action Reports (DD Form 350s)
	# of  DD 350s Input 
	DD 350s input within 3 days after receipt from contract specialist.  All DD 350s shall be entered and errors cleared prior to monthly closeout.
	90%

	(R)
	5.1.3.2
	Process DoD Assistance Award Action Reports (DD Form 2566)
	# of DD 2566s Input 
	DD 2566s input within 3 days after award.  All 2566s must be input and erroneous entries must be corrected prior to monthly closeout.  
	90%

	(R)
	5.1.3.3
	Process Monthly Summary of Contracting Actions Report (DD Form 1057)
	# of DD 1057s Prepared
	All DD 1057 input performed and errors corrected in PMRS prior to monthly closeout.
	85%

	(R)
	5.1.3.4
	Process Contracting Actions over $500,00 Report (DD Form 1547)
	# of DD 1547s Input
	All DD 1547 input performed and errors corrected in PMRS prior to monthly closeout.
	85%

	(R)
	5.1.4.1.
	Account Establishment
	# of  Warrants Prepared
	Warrants prepared within 5 days of successful completion of training.
	95%

	(R)
	
	
	# of  Letters Of Appointment Prepared
	Letters Of Appointment prepared within 5 days of successful completion of training.
	95%

	(R)
	
	
	# of New AO Accounts Prepared
	Prepare and submit request to the APC for approval within 5 days of successful completion of training
	95%

	(R)
	
	
	# of New Account Nomination forms Reviewed
	Review and prepare file for new account nomination forms within 3 days of receipt of request.
	95%

	(C)
	5.1.4.2.1
	Conduct Monthly Purchase Card Reviews
	# of Transactions Monitored
	Review 100% of all cardholder transactions monthly and notify the APC and Alternate APC within 2 business days of identification of any suspected critical element deficiencies.
	100%

	(C) 
	5.1.4.2.2
	Perform Purchase Card Audits
	# of Purchase Card transactions Audited 
	Begin audit within 15 calendar days of billing cycle completion.  Complete audit and submit audit results report to the APC within 30 calendar days of cycle completion.
	100%

	(R)
	5.1.4.3.1
	Account Changes
	# of Account Changes Prepared
	Prepare account changes paperwork within 3 days of request and submit to the APC for approval.
	97%

	(C)
	5.1.4.3.2
	Cancel/Suspend
	# of Card Cancellations Prepared
	The SP shall prepare requests to cancel lost/stolen cards immediately upon notification and submit to the APC for action.  Prepare requests to cancel/suspend Cardholder and Approving Official accounts at least 30 days prior to projected date of transfer, retirement or termination.  Prepare paperwork for all other cancellations/suspensions within 3 days of receipt of request.
	97%

	(R)
	5.1.4.3.3
	Monthly Review of Inactive Accounts
	# of Inactive Accounts Reviewed
	Conduct monthly review on inactive/low usage accounts.  Provide recommendations for accounts to be closed to the APC and AO.  
	97%

	(C)
	5.1.4.4
	Provide Training on Purchase Card Rules and Regulations
	# of Purchase Card Training Sessions Conducted
	All prospective cardholders identified will receive initial training within 30 days of request.  Initial training sessions shall last no longer than 8 hours.

The SP shall ensure all purchase cardholders and AOs receive required refresher training at least every two years.  Refresher training on the IOP shall last no longer than 4 hours.  
	95%

	(R) 
	5.1.4.5
	Respond to Cardholder and AO inquiries
	# of Purchase Card Inquiries Responded To
	Respond to inquiries within 1  business day  of receipt of request.  
	97%

	(R)
	5.1.5
	Freedom of Information Act (FOIA) Support
	# of FOIA Requests Processed
	Provide 90% of basic redacted documentation to the office of the FOIA Coordinator within 7 days of receipt of request.  
	95%

	
	5.1.6
	Required Reports
	
	
	

	(R)
	5.2.1
	Maintain and Develop SSC-SD Code 220 Department Web-Pages
	# of Web Page Additions,  Modifications and Deletions
	Respond to DGR within 1 day of receipt of request to identify requirements and establish completion dates.  Ensure that no more than 5% of tasks are overdue.  Ensure that all documents are written in the approved format and meet the requirements of applicable local, SPAWAR, Navy, DoD and Federal rules and regulations.  Minimum standard of performance is no more than one substantiated instance of failure to meet completion date due to fault of the SP, no more than one customer complaint per month and/or no more than on customer report of unacceptable performance on the annual customer survey.   
	90%

	(R)
	5.3.1.1.
	Edit MILSTRIP Requisitions
	# of MILSTRIP Requisitions Submitted 
	Technically screen and submit all requisitions within 1 day of receipt.
	95%

	(R)
	5.3.1.2.
	Process Defense Reutilization Marketing Office (DRMO) Requisitions
	# of DRMO Requisitions 
	Submit DRMO Requisition with 4 hours of receipt of request from customer.
	95%

	(C)
	5.3.1.3.
	Process Urgent Walk Thru Requisitions
	# of Walk Thrus 
	Process and submit all walk thrus within 2 hours of receipt.
	95%

	(R)
	5.3.1.4.
	Process Material Obligation Validations (MOVs)
	# of MOV’s Performed 
	Process or validate customer receipts NLT 5 days following receipt of MOV.  
	95%

	
	5.3.2.
	Repairables/Carcass Management
	# of DLR Requisition Turn In Documents Received (1348’s)
	File signed ATAC DLR Turn-in Documents within 4 hours of receipt.
	95%

	(R)
	
	
	# of NAVICP Carcass Inquiries Responded To
	Investigate NAVICP initiated tracking inquiries within 1 day of receipt.  Reconcile DLR location and provide response within 5 days of receipt.
	95%

	(R) 
	5.3.3.
	Coordinate Special Materials (Precious Metals)
	# of Special Material Turn-ins
	Provide disposition instructions and guidance within 2 days of customer requests.  Ensure all precious metals have been turned into DRMS.
	95%

	(R)
	5.3.4.
	Receipts Processing
	# of MILSTRIP Receipts Processed 
	Update receipt of material into DAMES with 4 hours of receipt of the receiving document from SSC SD Receiving Department.  
	97%

	(C)
	5.3.5.
	Process Discrepancy Reports
	# of SDRs Submitted
	SDR documentation prepared and submitted on all customer-identified discrepancies.  SDR submitted NLT 5 days following receipt of identification of discrepancy.  SDR follow-ups submitted in accordance with NAVSUP P-723, paragraph 06125.  If the problem continues from the same activity reported it to NAVSUP.  A record must be kept on all follow-ups and initial orders for each calendar year.
	97%

	(C)
	
	
	# of TDRs Submitted
	TDR documentation prepared and submitted on all receiving identified transportation discrepancies.  TDR submitted NLT 5 days following receipt of identification of discrepancy.  95% of TDRs to be closed out within 60 days of identification of discrepancy.
	97%

	(C)
	
	
	# of QDRs Submitted
	QDR documentation prepared and submitted on all receiving identified quality discrepancies.  QDR submitted NLT 5 days following receipt of identification of discrepancy.  95% of QDRs to be closed out within 60 days of identification of discrepancy.
	97%

	(C)
	5.3.6.
	Perform Investigations on Push Material
	# of Investigations Performed
	Notify In Service Engineering Agents of Material being pushed to them within 2 days of receipt of notification from NAVICP.  Identify receivers of the material   and perform receipt transaction in DAMES within 2 days of receipt of material.
	97%

	(R)
	5.3.7.
	Delivery Service
	# of Deliveries 
	Perform a minimum of 2 delivery runs per day in support of authorized customers (as identified in TE 18).  Special deliveries shall be made within 2 hours of receipt of request from the DGR.  
	95%

	(C)
	5.3.8.
	Track SSC Loaned Material and Equipment
	# of Loaned Items Tracked
	Outgoing SPAWAR Messages shall be reviewed for payback material and the list of components shall be updated and posted daily.
	95%

	(R)
	5.4.1
	Provide Personnel Administrative Support
	# of Welcome Aboard Packages Prepared
	Prepare Welcome Aboard Package within 2 days of receipt of request from the DGR.
	95%

	(R)
	5.4.2.
	Provide Correspondence & Administrative Support
	# of Documents Prepared
	Prepare correspondence within 1 day of request in accordance with the Navy Correspondence Manual.
	95%

	(R)
	
	
	# of Copying Requests Made
	Perform copying required within 1 day of receipt of request.
	95%

	(C)
	
	
	# of FedEx and Certified Mail Packages Sent Out
	Prepare shipping documentation, package and deliver FedEx packages to SSC SD warehouse daily prior to 1200. Obtain receipts for all packages sent via FedEx.

For certified mail, prepare PS Form 3811 and PS Form 3800 for material and deliver to mail room (Bldg. 58) within 2 hours of receipt.  Obtain receipts for all packages sent via certified mail.
	95%

	(C)
	
	
	# of BPA Checks Received
	Maintain a log of all incoming checks, a copy of the applicable BPA and checks and forward checks to department Administrative Officer.  Update and track all funding against BPA contracts to ensure contractors are submitting the appropriate fees.
	95%

	(R)
	
	
	# of COR Letters Prepared
	Prepare COR letters within 2 days of receipt of request
	95%

	(R)
	5.4.3.
	Process Training Request and Set Up Training Courses
	# of  Logistics Arrangements made for Locally Conducted Training
	Prepare logistics arrangements for training within 3 days of receipt of request.
	90%

	(R)
	
	
	# of  DD Form 1556s Processed
	Process training request forms within 3 days of receipt.
	90%

	(R)
	5.4.4.
	Excess IT Equipment
	# of  IT Equipment Excessed
	Pick up material to be excessed within 2 days of receipt of request.  All Excess equipment shall be excessed and prepared for delivery to SSC SD (Code 220600) in Old Town within 30 days.
	85%

	(R)
	5.4.5.
	Coordinate Computer and Phone Changes
	# of Equipment Moves or Changes Coordinated 
	Perform moves and changes within 5 days of receipt of customer request.
	95%

	(R)
	
	
	# of Phone Line Moves or Changes Coordinated (Telephone Service Requests Received)
	Perform moves and changes within 2 days of receipt of customer request.
	95%

	(R)
	
	
	# of Computers Set up for new personnel 
	Prepare and submit forms for Computer Set ups to the DGR for approval.  Perform moves and changes within 5 days of receipt of customer request.
	95%

	(R)
	
	
	# of Phone Lines Established for new personnel 
	Submit request to SSC SD (Code 2828) 2 days of receipt of customer request.
	95%

	(C)
	5.4.6.
	Maintain and Replace Copier, Printer and Fax Toner
	# of Boxes of Paper Ordered
	Submit paper order within 2 hours of receipt of request.
	95%

	(C)
	
	
	# of Printer and Fax Toner Replaced
	Replace Toner within 2 hours of receipt of request unless there is a work stoppage.  Replace Toner for work stoppages with 30 minutes of request.
	95%

	(R)
	5.4.7.
	Maintain Computer/Laptop Inventory
	# of IT Equipment Checked Out
	For regular check out requests provide IT Equipments within 2 days of request.  For urgent check out requests, identified by the DGR, provide IT Equipment within 1 day of request.
	95%

	(R)
	5.4. 8.
	Process Business Cards and Signage Requests
	# of Business Card Requests
	Provide 10 business cards to all new SSC SD Code 220 personnel checking onboard.  Provide all other business cards within 5 days of receipt of request.
	90%

	(R)
	
	
	# of Signage Requests
	Prepare signage for all new employees based on information provided by the DGR.  Process all other signage requirements within 5 days of request.  
	90%

	(C)
	5.4.9.
	Provide Organizational Property Administrator Support
	# of Inventories Conducted
	All IT Equipment will be verified and if missing, an investigation shall be conducted and a Financial Liability Investigation of Property Loss (DD Form 200) shall be prepared for any irreconcilable inventory discrepancies and submitted to the DGR.  One of the 2 inventories shall be conducted at the end of the 3rd quarter of each fiscal year.  
	100%


Technical Exhibit 2 – Site Historical Workload

	WBS
	OUTPUT
	SSC San Diego Contracts Support Annual Workload

	
	
	FY00
	FY01
	FY02

	5.1.1.1
	# of New Procurements Entered
	544
	445
	434

	5.1.1.1
	#  of Task Orders Entered
	2460
	2147
	2150

	5.1.1.1
	# of Modifications Entered
	618
	971
	1120

	5.1.2.1
	# of Contracts File Management Transition Plans
	0
	0
	0

	5.1.2.2
	# of Pages Scanned into AE
	8124
	22040
	87661

	5.1.2.3
	# of Files Checked In
	10063
	10400
	9565

	5.1.2.3
	# of Files Checked Out
	6743
	7608
	5163

	5.1.2.3
	# of Folders Provided
	N/A
	N/A
	2111

	5.1.2.3
	# of Loose Documents Filed
	NA
	NA
	24627

	5.1.3.1
	# of  DD 350s Input 
	3146
	2659
	2679

	5.1.3.2
	# of DD 2566s Input
	152
	187
	162

	5.1.3.3
	# of DD 1057s Prepared
	12
	11
	13

	5.1.3.4
	# of DD 1547s Input
	12
	12
	12

	5.1.4.1
	# of  Warrants Prepared
	166
	529
	254

	5.1.4.1
	# of  Letters Of Appointment Prepared
	NA
	NA
	NA

	5.1.4.1
	# of New AO Accounts Prepared
	53
	44
	301

	5.1.4.1
	# of New Account Nomination Forms Reviewed
	162
	90
	36

	5.1.4.2.1
	# of Transactions Monitored
	79407
	53458
	17458

	5.1.4.2.2
	# of Purchase Card Transactions Audited
	14573
	10049
	4238

	5.1.4.3.1
	# of Account Changes Prepared
	180
	180
	180

	5.1.4.3.2
	# of Card Cancellations Prepared
	161
	319
	275

	5.1.4.3.3
	# of Inactive Accounts Reviewed
	NA
	30
	417

	5.1.4.4
	# of Purchase Card Training Sessions Conducted
	51
	72
	50

	5.1.4.5
	# of Purchase Card Inquiries Responded To
	8320
	8320
	8320

	5.1.5
	# of FOIA Requests Processed
	267
	220
	209

	5.2.1
	# of Web Page Additions, Modifications and Deletions
	1191
	4118
	3453

	5.3.1.1
	# of MILSTRIP Requisitions Submitted
	NA
	9477
	6531

	5.3.1.2
	# of DRMO Requisitions 
	64
	76
	34

	5.3.1.3
	# of Walk Thrus 
	9
	5
	24

	5.3.1.4
	# of MOV’s Performed 
	1239
	705
	607

	5.3.2
	# of DLR Requisition Turn in Decuments Received (1348s) 
	11700
	11300
	11500

	5.3.2
	# of NAVICP Carcass Inquiries Responded To 
	NA
	144
	167

	5.3.3
	# of Special Materials Turn-ins
	NA
	NA
	774

	5.3.4
	# of MILSTRIP Receipts Processed 
	NA
	7611
	6758

	5.3.5
	# of SDRs Submitted 
	114
	62
	64

	5.3.5
	# of TDRs Submitted
	5
	0
	1

	5.3.5
	# of QDRs Submitted 
	2
	1
	14

	5.3.6
	# of Investigations Performed
	100
	120
	104

	5.3.7
	# of Deliveries
	679
	679
	679

	5.3.8
	# of Loaned Items Tracked 
	0
	48
	124

	5.4.1
	# of Welcome Aboard Packages Prepared
	24
	20
	13

	5.4.2
	# of Documents Prepared
	680
	697
	342

	5.4.2
	# of Copying Requests Made
	2400
	2400
	1537

	5.4.2
	# of FedEx and Certified Mail Packages Sent Out
	NA
	250
	63

	5.4.2
	# of BPA Checks Received
	124
	121
	71

	5.4.2
	# of COR Letters Prepared
	171
	127
	113

	5.4.3
	# of  Logistics Arrangements made for Locally Conducted Training
	NA
	NA
	NA

	5.4.3
	# of DD Form 1556s Processed
	310
	587
	315

	5.4.4
	# of IT Equipment Excessed
	1453
	467
	466

	5.4.5
	# of Equipment Moves Coordinated
	99
	129
	168

	5.4.5
	# of Phone Line Moves or Changes Coordinated
	99
	129
	168

	5.4.5
	# of Computers Set up for new personnel
	24
	20
	13

	5.4.5
	# of Phone Lines Established for new personnel
	24
	20
	13

	5.4.6
	# of Boxes of Paper Ordered
	NA
	NA
	NA

	5.4.6
	# of Printer and Fax Toner Replaced
	NA
	NA
	936

	5.4.7
	# of IT Equipment Checked Out
	21
	18
	8

	5.4.8
	# of Business Card Requests (other than for new personnel)
	273
	48
	33

	5.4.8
	# of Signage Requests (other than for new personnel)
	NA
	164
	55

	5.4.9
	# of Inventories Conducted
	2
	2
	2


Technical Exhibit 3 – Monthly Historical Workload Detail

	WBS
	OUTPUT
	OCT01
	NOV01
	DEC01
	JAN02
	FEB02
	MAR02
	APR02
	MAY02
	JUN02
	JUL02
	AUG02
	SEP02
	ANNUAL WORKLOAD

	5.1.1.1
	# of New Procurements Entered
	16
	25
	26
	20
	15
	22
	13
	53
	70
	30
	93
	51
	434

	5.1.1.1
	#  of Task Orders Entered
	82
	114
	156
	158
	154
	225
	193
	206
	170
	166
	225
	301
	2150

	5.1.1.1
	# of Modifications Entered
	42
	60
	69
	90
	103
	137
	161
	100
	77
	85
	81
	115
	1120

	5.1.2.1
	# of Contracts File Management Transition Plans
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0

	5.1.2.2
	# of Pages Scanned into AE
	8322
	8086
	7510
	8685
	2118
	7879
	8899
	11251
	8779
	4564
	2913
	8655
	87661

	5.1.2.3
	# of Files Checked In
	393
	712
	578
	1009
	666
	753
	874
	938
	626
	730
	1037
	1249
	9565

	5.1.2.3
	# of Files Checked Out
	68
	366
	418
	742
	326
	404
	587
	513
	325
	335
	353
	726
	5163

	5.1.2.3
	# of Folders Provided
	176
	176
	51
	117
	183
	116
	141
	358
	156
	134
	258
	245
	2111

	5.1.2.3
	# of Loose Documents Filed
	2052
	2052
	2052
	2053
	2052
	2052
	2052
	2053
	2052
	2052
	2052
	2053
	24627

	5.1.3.1
	# of  DD 350s Input 
	72
	116
	136
	201
	211
	273
	262
	251
	224
	194
	223
	516
	2679

	5.1.3.2
	# of DD 2566s Input
	13
	14
	13
	14
	13
	14
	13
	14
	13
	14
	13
	14
	162

	5.1.3.3
	# of DD 1057s Prepared
	2
	0
	0
	3
	0
	2
	1
	1
	1
	1
	1
	1
	13

	5.1.3.4
	# of DD 1547s Input
	1
	1
	1
	1
	1
	1
	1
	1
	1
	1
	1
	1
	12

	5.1.4.1
	# of  Warrants Prepared
	33
	12
	0
	2
	6
	8
	24
	0
	118
	19
	20
	12
	254

	5.1.4.1
	# of  Letters Of Appointment Prepared
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA

	5.1.4.1
	# of New AO Accounts Prepared
	12
	205
	1
	83
	0
	0
	0
	0
	0
	0
	0
	0
	301

	5.1.4.1
	# of New Account Nomination Forms Reviewed
	9
	15
	0
	2
	4
	4
	2
	0
	0
	0
	0
	0
	36

	5.1.4.2.1
	# of Transactions Monitored
	3265
	2529
	2448
	2080
	2657
	1496
	73
	83
	107
	311
	915
	1494
	17458

	5.1.4.2.2
	# of Purchase Card Transactions Audited
	593
	541
	527
	649
	616
	544
	226
	97
	51
	83
	123
	188
	4238

	5.1.4.3.1
	# of Account Changes Prepared
	15
	15
	15
	15
	15
	15
	15
	15
	15
	15
	15
	15
	180

	5.1.4.3.2
	# of Card Cancellations Prepared
	23
	23
	23
	23
	23
	23
	23
	23
	23
	23
	23
	22
	275

	5.1.4.3.3
	# of Inactive Accounts Reviewed
	4
	5
	4
	7
	114
	219
	25
	19
	6
	6
	3
	5
	417

	5.1.4.4
	# of Purchase Card Training Sessions Conducted
	5
	4
	4
	4
	4
	4
	4
	4
	4
	5
	4
	4
	50

	5.1.4.5
	# of Purchase Card Inquiries Responded To
	694
	693
	693
	694
	693
	693
	694
	693
	693
	694
	693
	693
	8320

	5.1.5
	# of FOIA Requests Processed
	25
	14
	12
	15
	19
	20
	15
	13
	15
	22
	19
	20
	209

	5.2.1
	# of Web Page Additions, Modifications and Deletions
	300
	160
	455
	287
	126
	364
	287
	217
	231
	231
	231
	564
	3453

	5.3.1.1
	# of MILSTRIP Requisitions Submitted
	496
	398
	331
	400
	548
	501
	412
	580
	536
	647
	968
	714
	6531

	5.3.1.2
	# of DRMO Requisitions 
	3
	1
	2
	0
	4
	0
	10
	6
	1
	7
	0
	0
	34

	5.3.1.3
	# of Walk Thrus 
	11
	0
	0
	0
	0
	1
	1
	0
	0
	0
	0
	11
	24

	5.3.1.4
	# of MOV’s Performed 
	167
	0
	0
	153
	0
	0
	153
	0
	0
	134
	0
	0
	607

	5.3.2
	# of DLR Requisition Turn in Decuments Received (1348s) 
	1000
	1000
	900
	1100
	900
	1000
	800
	1000
	900
	900
	1000
	1000
	11500

	5.3.2
	# of NAVICP Carcass Inquiries Responded To 
	5
	13
	18
	12
	15
	22
	7
	16
	16
	21
	10
	12
	167

	5.3.3
	# of Special Materials Turn-ins
	64
	65
	64
	65
	64
	65
	64
	65
	64
	65
	64
	65
	774

	5.3.4
	# of MILSTRIP Receipts Processed 
	986
	457
	286
	510
	435
	746
	582
	498
	396
	592
	600
	670
	6758

	5.3.5
	# of SDRs Submitted 
	6
	1
	3
	13
	2
	9
	4
	5
	3
	4
	7
	7
	64

	5.3.5
	# of TDRs Submitted
	0
	0
	0
	1
	0
	0
	0
	0
	0
	0
	0
	0
	1

	5.3.5
	# of QDRs Submitted 
	0
	0
	0
	7
	2
	1
	0
	4
	0
	0
	0
	0
	14

	5.3.6
	# of Investigations Performed
	17
	17
	33
	1
	1
	12
	8
	0
	4
	3
	8
	0
	104

	5.3.7
	# of Deliveries
	57
	57
	56
	57
	57
	56
	57
	57
	56
	57
	56
	56
	679

	5.3.8
	# of Loaned Items Tracked 
	15
	14
	11
	2
	7
	14
	10
	9
	9
	11
	12
	10
	124

	5.4.1
	# of Welcome Aboard Packages Prepared
	1
	1
	1
	1
	1
	1
	1
	1
	1
	1
	1
	2
	13

	5.4.2
	# of Documents Prepared
	66
	61
	63
	60
	10
	13
	9
	12
	12
	10
	15
	11
	342

	5.4.2
	# of Copying Requests Made
	245
	245
	244
	245
	245
	44
	45
	45
	44
	45
	45
	45
	1537

	5.4.2
	# of FedEx and Certified Mail Packages Sent Out
	12
	6
	20
	4
	1
	3
	2
	3
	5
	4
	1
	2
	63

	5.4.2
	# of BPA Checks Received
	9
	11
	0
	3
	16
	1
	3
	13
	1
	4
	10
	0
	71

	5.4.2
	# of COR Letters Prepared
	10
	9
	10
	9
	10
	9
	10
	9
	10
	9
	9
	9
	113

	5.4.3
	# of  Logistics Arrangements made for Locally Conducted Training
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA

	5.4.3
	# of DD Form 1556s Processed
	45
	25
	30
	32
	29
	41
	16
	13
	46
	10
	27
	1
	315

	5.4.4
	# of IT Equipment Excessed
	29
	15
	34
	60
	114
	16
	19
	43
	23
	62
	14
	37
	466

	5.4.5
	# of Equipment Moves Coordinated
	17
	28
	32
	8
	49
	3
	11
	2
	2
	7
	0
	9
	168

	5.4.5
	# of Phone Line Moves or Changes Coordinated
	17
	28
	32
	8
	49
	3
	11
	2
	2
	7
	0
	9
	168

	5.4.5
	# of Computers Set up for new personnel
	1
	1
	1
	1
	1
	1
	1
	1
	1
	1
	1
	2
	13

	5.4.5
	# of Phone Lines Established for new personnel
	1
	1
	1
	1
	1
	1
	1
	1
	1
	1
	1
	2
	13

	5.4.6
	# of Boxes of Paper Ordered
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA
	NA

	5.4.6
	# of Printer and Fax Toner Replaced
	78
	78
	78
	78
	78
	78
	78
	78
	78
	78
	78
	78
	936

	5.4.7
	# of IT Equipment Checked Out
	0
	0
	3
	1
	1
	1
	0
	0
	0
	0
	2
	0
	8

	5.4.8
	# of Business Card Requests (other than for new personnel)
	1
	6
	0
	3
	0
	9
	0
	4
	0
	7
	0
	3
	33

	5.4.8
	# of Signage Requests (other than for new personnel)
	0
	0
	20
	0
	0
	5
	0
	15
	0
	2
	0
	13
	55

	5.4.9
	# of Inventories Conducted
	0
	0
	1
	0
	0
	0
	0
	0
	1
	0
	0
	0
	2


Technical Exhibit 4 – Projected Workload

	WBS
	OUTPUT
	SSC San Diego Contracts Support Projected Annual Workload

	
	
	PERIOD 1
	PERIOD 2
	PERIOD 3
	PERIOD 4
	PERIOD 5

	5.1.1.1
	# of New Procurements Entered
	434
	434
	434
	434
	434

	5.1.1.1
	#  of Task Orders Entered
	2150
	2150
	2150
	2150
	2150

	5.1.1.1
	# of Modifications Entered
	1120
	1120
	1120
	1120
	1120

	5.1.2.1
	# of Contracts File Management Transition Plans
	1
	0
	0
	0
	0

	5.1.2.2
	# of Pages Scanned into AE
	87661
	87661
	87661
	87661
	87661

	5.1.2.3
	# of Files Checked In
	9565
	9565
	9565
	9565
	9565

	5.1.2.3
	# of Files Checked Out
	5163
	5163
	5163
	5163
	5163

	5.1.2.3
	# of Folders Provided
	2111
	2111
	2111
	2111
	2111

	5.1.2.3
	# of Loose Documents Filed
	24627
	24627
	24627
	24627
	24627

	5.1.3.1
	# of  DD 350s Input 
	2679
	2679
	2679
	2679
	2679

	5.1.3.2
	# of DD 2566s Input
	162
	162
	162
	162
	162

	5.1.3.3
	# of DD 1057s Prepared
	12
	12
	12
	12
	12

	5.1.3.4
	# of DD 1547s Input
	12
	12
	12
	12
	12

	5.1.4.1
	# of  Warrants Prepared
	25
	25
	25
	25
	25

	5.1.4.1
	# of  Letters Of Appointment Prepared
	143
	143
	143
	143
	143

	5.1.4.1
	# of New AO Accounts Prepared
	53
	53
	53
	53
	53

	5.1.4.1
	# of New Account Nomination Forms Reviewed
	90
	90
	90
	90
	90

	5.1.4.2.1
	# of Transactions Monitored
	23000
	23000
	23000
	23000
	23000

	5.1.4.2.2
	# of Purchase Card Transactions Audited
	9200
	9200
	9200
	9200
	9200

	5.1.4.3.1
	# of Account Changes Prepared
	180
	180
	180
	180
	180

	5.1.4.3.2
	# of Card Cancellations Prepared
	30
	30
	30
	30
	30

	5.1.4.3.3
	# of Inactive Accounts Reviewed
	187
	187
	187
	187
	187

	5.1.4.4
	# of Purchase Card Training Sessions Conducted
	24
	24
	24
	24
	24

	5.1.4.5
	# of Purchase Card Inquiries Responded To
	8320
	8320
	8320
	8320
	8320

	5.1.5
	# of FOIA Requests Processed
	225
	225
	225
	225
	225

	5.2.1
	# of Web Page Additions, Modifications and Deletions
	3453
	3453
	3453
	3453
	3453

	5.3.1.1
	# of MILSTRIP Requisitions Edited
	6531
	6531
	6531
	6531
	6531

	5.3.1.2
	# of DRMO Requisitions 
	34
	34
	34
	34
	34

	5.3.1.3
	# of Walk Thrus 
	24
	24
	24
	24
	24

	5.3.1.4
	# of MOV’s Performed 
	607
	607
	607
	607
	607

	5.3.2
	# of DLR Requisition Turn in Documents Received (1348s) 
	11500
	11500
	11500
	11500
	11500

	5.3.2
	# of NAVICP Carcass Inquiries Responded To 
	167
	167
	167
	167
	167

	5.3.3
	# of Special Materials Turn-ins
	360
	360
	360
	360
	360

	5.3.4
	# of MILSTRIP Receipts Processed 
	6758
	6758
	6758
	6758
	6758

	5.3.5
	# of SDRs Submitted 
	64
	64
	64
	64
	64

	5.3.5
	# of TDRs Submitted
	1
	1
	1
	1
	1

	5.3.5
	# of QDRs Submitted 
	14
	14
	14
	14
	14

	5.3.6
	# of Investigations Performed
	104
	104
	104
	104
	104

	5.3.7
	# of Deliveries
	679
	679
	679
	679
	679

	5.3.8
	# of Loaned Items Tracked 
	124
	124
	124
	124
	124

	5.4.1
	# of Welcome Aboard Packages Prepared
	33
	33
	33
	33
	33

	5.4.2
	# of Documents Prepared
	697
	697
	697
	697
	697

	5.4.2
	# of Copying Requests Made
	1537
	1537
	1537
	1537
	1537

	5.4.2
	# of FedEx and Certified Mail Packages Sent Out
	63
	63
	63
	63
	63

	5.4.2
	# of BPA Checks Received
	121
	121
	121
	121
	121

	5.4.2
	# of COR Letters Prepared
	113
	113
	113
	113
	113

	5.4.3
	# of  Logistics Arrangements made for Locally Conducted Training
	9
	9
	9
	9
	9

	5.4.3
	# of DD Form 1556s Processed
	315
	315
	315
	315
	315

	5.4.4
	# of IT Equipment Excessed
	466
	466
	466
	466
	466

	5.4.5
	# of Equipment Moves Coordinated
	35
	35
	35
	35
	35

	5.4.5
	# of Phone Line Moves or Changes Coordinated
	40
	40
	40
	40
	40

	5.4.5
	# of Computers Set up for new personnel
	36
	36
	36
	36
	36

	5.4.5
	# of Phone Lines Established for new personnel
	36
	36
	36
	36
	36

	5.4.6
	# of Boxes of Paper Ordered
	230
	230
	230
	230
	230

	5.4.6
	# of Printer and Fax Toner Replaced
	936
	936
	936
	936
	936

	5.4.7
	# of IT Equipment Checked Out
	18
	18
	18
	18
	18

	5.4.8
	# of Business Card Requests (other than for new personnel)
	33
	33
	33
	33
	33

	5.4.8
	# of Signage Requests (other than for new personnel)
	55
	55
	55
	55
	55

	5.4.9
	# of Inventories Conducted
	2
	2
	2
	2
	2


Technical Exhibit 5 – Essential Services During Base Closure

In the event of base closure the following positions are identified as essential.

	WBS
	FUNCTIONAL AREA
	MINIMUM NUMBER OF PERSONNEL
	COMMENTS

	C-5.1.4
	Purchase Cards
	1 FTE
	Emergent Purchase Card Requirements

	C-5.3
	Customer Service
	1 FTE
	MILSTRIP requisitions dropped off at Customer Service


Technical Exhibit 6 - Personnel Security Requirements by Task WBS
	WBS
	OUTPUT
	MINIMUM SECURITY CLEARANCE

	5.1.1.1
	# of New Procurements Entered
	Confidential

	5.1.1.1
	#  of Task Orders Entered
	Confidential

	5.1.1.1
	# of Modifications Entered
	Confidential

	5.1.2.1
	# of Contracts File Management Transition Plans
	Unclassified

	5.1.2.2
	# of Pages Scanned into AE
	Confidential

	5.1.2.3
	# of Files Checked In
	Secret

	5.1.2.3
	# of Files Checked Out
	Secret

	5.1.2.3
	# of Folders Provided
	Unclassified

	5.1.2.3
	# of Loose Documents Filed
	Secret

	5.1.3.1
	# of  DD 350s Input 
	Unclassified

	5.1.3.2
	# of DD 2566s Input
	Unclassified

	5.1.3.3
	# of DD 1057s Prepared
	Unclassified

	5.1.3.4
	# of DD 1547s Input
	Unclassified

	5.1.4.1
	# of  Warrants Prepared
	Unclassified

	5.1.4.1
	# of  Letters Of Appointment Prepared
	Unclassified

	5.1.4.1
	# of New AO Accounts Prepared
	Unclassified

	5.1.4.1
	# of New Account Nomination Forms Prepared
	Unclassified

	5.1.4.2.1
	# of Transactions Monitored
	Unclassified

	5.1.4.2.2
	# of Purchase Card Transactions Audited
	Unclassified

	5.1.4.3.1
	# of Account Changes Prepared
	Unclassified

	5.1.4.3.2
	# of Card Cancellations Prepared
	Unclassified

	5.1.4.3.3
	# of Inactive Accounts Reviewed
	Unclassified

	5.1.4.4
	# of Purchase Card Training Sessions Conducted
	Unclassified

	5.1.4.5
	# of Purchase Card Inquiries Responded To
	Unclassified

	5.1.5
	# of FOIA Requests Processed
	Confidential

	5.2.1.1
	# of Web Page Additions, Modifications and Deletions
	Unclassified

	5.3.1.1
	# of MILSTRIP Requisitions Submitted
	Unclassified

	5.3.1.2
	# of DRMO Requisitions 
	Unclassified

	5.3.1.3
	# of Walk Thrus 
	Unclassified

	5.3.1.4
	# of MOV’s Performed 
	Unclassified

	5.3.2
	# of DLR Requisition Turn in Documents Received (1348s) 
	Unclassified

	5.3.2
	# of NAVICP Carcass Inquiries Responded To 
	Unclassified

	5.3.3
	# of Special Materials Turn-ins
	Unclassified

	5.3.4
	# of MILSTRIP Receipts Processed 
	Unclassified

	5.3.5
	# of SDRs Submitted 
	Unclassified

	5.3.5
	# of TDRs Submitted
	Unclassified

	5.3.5
	# of QDRs Submitted 
	Unclassified

	5.3.6
	# of Investigations Performed
	Unclassified

	5.3.7
	# of Deliveries
	Unclassified

	5.3.8
	# of Loaned Items Tracked 
	Unclassified

	5.4.1
	# of Welcome Aboard Packages Prepared
	Unclassified

	5.4.2
	# of Documents Prepared
	Unclassified

	5.4.2
	# of Copying Requests Made
	Unclassified

	5.4.2
	# of FedEx and Certified Mail Packages Sent Out
	Confidential

	5.4.2
	# of BPA Checks Received
	Unclassified

	5.4.2
	# of COR Letters Prepared
	Unclassified

	5.4.3
	# of  Logistics Arrangements made for Locally Conducted Training
	Unclassified

	5.4.3
	# of DD Form 1556s Processed
	Unclassified

	5.4.4
	# of IT Equipment Excessed
	Unclassified

	5.4.5
	# of Equipment Moves Coordinated
	Unclassified

	5.4.5
	# of Phone Line Moves or Changes Coordinated
	Unclassified

	5.4.5
	# of Computers Set up for new personnel
	Unclassified

	5.4.5
	# of Phone Lines Established for new personnel
	Unclassified

	5.4.6
	# of Boxes of Paper Ordered
	Unclassified

	5.4.6
	# of Printer and Fax Toner Replaced
	Unclassified

	5.4.7
	# of IT Equipment Checked Out
	Unclassified

	5.4.8
	# of Business Card Requests (other than for new personnel)
	Unclassified

	5.4.8
	# of Signage Requests (other than for new personnel)
	Unclassified

	5.4.9
	# of Inventories Conducted
	Unclassified


Technical Exhibit 7 – Government Furnished Property

	EQUIPMENT NAME
	MFR
	PROPERTY IDENTIFICATION #
	MODEL NUMBER
	SERIAL #
	QTY
	PWS

	Mosler Grey Digital Safe
	Mosler
	12851
	None
	1520650
	1
	C-5.1.2

	Electronic Retriever
	White Office Systems
	0005C4587
	None
	None
	1
	C-5.1.2

	1999 Astro Van
	Cheverolet
	1GNDM19WXWB179431
	93-33159
	None
	1
	C-5.3


Technical Exhibit 8 – Government Provided Items/Access

	ITEM TYPE
	ITEM DESCRIPTION
	COMMENTS
	PWS

	Facility Space
	Storage Space (File Room)
	250 Sq ft
	C-5.1.2

	Facility Space
	General office space/ general purpose 
	7878 sq ft, of which 4,140 is presently used
	All

	Vehicle
	2000 Ford Ranger
	VIN #1FTYR10V7YPB14283 and License #94-65984
	C-5.3 & C-5.4.4

	Software
	WIN QVT 4.1 (MIS/WIP/CTS)
	Dos Base Program CDI - Terminal Emulator Program
	C-5.1.1 & C-5.1.3

	Software
	SAP Enterprise Resource Planning System - GUI
	46D completion 4 CDI/NMCI
	All

	Software
	Mysap.com version 2.11
	Web-based version of SAP software
	All

	Software
	Application Extender version 4.82 - SQL 7
	CDI - SQL 7 is on the server for A/E
	C-5.1.2.1

	Software
	Web-Extender version 4.8
	Web-based application of A/E
	C-5.1.2.1

	Software
	Disk-Extender version 4.2
	On the server for A/E
	C-5.1.2.1

	Internet Database
	Procurement Management Reporting System (PMRS)
	DD350, DD1057 and DD1547 Reporting Tool
	C-5.1.3 

	Internet Database
	Defense Assistance Award Action Data System (DAAADS)
	DD 2566 Reporting Tool
	C-5.1.3.2

	Internet Database
	CitiDirect Government Card Services
	Used for purchase card support
	C-5.1.4

	Software
	Microsoft PhotoEditor 2000
	Used for departmental web pages
	C-5.2

	Software
	OMNIPAGE version 10
	Used for departmental web pages
	C-5.2

	Software
	FRONT PAGE 2000
	Used for departmental web pages
	C-5.2

	Software
	Federal Logistics Data on Compact Disk (FEDLOG) 
	Used for MILSTRIP/Supply support
	C-5.3

	Internet Database
	One Touch Supply
	Used for MILSTRIP/Supply support
	C-5.3

	Internet Database
	HAYSTACK
	Used for MILSTRIP/Supply support
	C-5.3

	Internet Database
	PC Logistics Information Network (PCLINK)
	Used for MILSTRIP/Supply support
	C-5.3

	Internet Database
	Web Customer Accounts Tracking System (WEBCATS)
	Used for MILSTRIP/Supply support
	C-5.3

	Internet Database
	Virtual Logistics Information Processing System (V-LIPS)
	Used for MILSTRIP/Supply support
	C-5.3

	Internet Database
	DAMES version 2.06.027
	Used for MILSTRIP/Supply support
	C-5.3

	Internet Database
	Naval Logistics Library (NLL)
	Used for MILSTRIP/Supply support
	C-5.3 & C-5.1.4

	Internet Database
	Defense Supply Expert System (DESEX) 
	Used for MILSTRIP/Supply support
	C-5.3

	Excel Spreadsheet
	Blanket Purchase Agreement (BPA) Rebate System (Excel Spreadsheet)
	Utlized to track fees on BPAs
	C-5.4.2


Technical Exhibit 9 – Government Provided Training

	COURSE
	DURATION
	ATTENDEE (S)
	COMMENTS
	WBS

	ERP Training for Approving Officials – Formal Training – On-Site and Off-Site
	4 hours
	SP Employees working on Purchase Card requirements
	Need Training to learn how to put information into ERP
	C-5.1.4

	
	
	
	
	

	ERP Training for Cardholders – Formal Training – On-Site and Off-Site
	 
	SP Employees working on Purchase Card requirements
	Need Training to learn how to put information into ERP
	 

	
	8 hours
	
	
	C-5.1.4

	
	 
	
	
	 

	Purchase Card Refresher Course - Online
	4 hours
	SP Employees working on Purchase Card requirements
	Required Every 2 years
	C-5.1.4

	
	
	
	
	

	DAU-DoD Govt Purchase Card Tutorial – On-Line 
	4 hours
	SP Employees working on Purchase Card requirements
	Mandatory – Only Take One Time
	C-5.1.4

	CD/NAVSUP – Tutorial – On-Line
	4 hours
	SP Employees working on Purchase Card requirements
	Mandatory – Once every two years
	C-5.1.4

	
	
	
	
	

	CitiDirect (or equivalent Navy Purchase Card Program) Training
	 
	SP Employees working on Purchase Card requirements
	Initial Training & refresher training upon major system changes
	C-5.1.4


Technical Exhibit 10 – SSC SD Index Structure

PRE-AWARD

	CONTRACT #:
	DATE INDEXED:

	SOLICITATION #:
	INIT INDEXER:

	REQN/STUB #:
	DATE SCANNED:

	AMEND #:
	INIT OF SCANNER:

	CONTRACTOR:


PROCUREMENT PACKAGE

	
	ACQ PLANNING MEETINGS
	
	FUNDING DOC (RCP/MIPR)
	
	SOW/PWS

	
	CORRES/REFERRALS
	
	FUNDING PLAN
	
	SSP EVAL CRITERIA

	
	COR NOMINATION DOC
	
	IGCE
	
	STUB/REQ/PR

	
	DD 1423
	
	INTERNAL REVIEWS
	
	

	
	DD 254
	
	SF 98
	
	OTHER (SPECIFY)


SOLICITATION STAGE

	
	AMENDMENTS
	
	NO PROPOSAL/BID CORRES
	
	SML

	
	CANCEL OF SOL
	
	NOTICE TO OFFERORS
	
	SOL CORRES

	
	E-COM RELEASE
	
	PRE-PROP CONF
	
	SOL DOC

	
	LATE PROP/BIDS
	
	PRE-SOL CONF
	
	

	
	LEGAL REVIEW OF SOL
	
	SITE VISIT
	
	OTHER (SPECIFY)


PROPOSAL EVALUATIONS/NEGOTIATIONS


	
	ABSTRACT OF OFFERORS
	
	COST/PRICE EVAL
	
	PROP-REVISED

	
	ADDL COST INFO
	
	CPARS
	
	REQ FOR BAFO

	
	AUDIT/RATE CHCEK
	
	EXTENSION OF ACCEPTANCE
	
	TECH EVAL-INITIAL

	
	BAFO
	
	NEGOTIATIONS
	
	TECH EVAL-REVISED

	
	CARP EVAL
	
	OBK COST DATA
	
	TECH EVAL - FINAL

	
	COMP RANGE NOT/DEBF
	
	ORAL PROP PRESENTAITON
	
	UNSOL PROP

	
	CORRES/REFERALS
	
	PROP - INITIAL
	
	OTHER (SPECIFY)


APPROVALS AND CERTIFICATIONS

	
	8(A)
	
	DD1547
	
	PERS VS NON-PERS

	
	ACCESS AUTH
	
	DD254
	
	PNM

	
	AP
	
	DD2579
	
	PRE-AWARD SURVEY

	
	ASSIGNMENT OF CLAIMS
	
	D&F
	
	PRE-SOL CONF APPROVALS

	
	ASSIGNMENT OF NEGO
	
	EEO COMPLIANCE
	
	PROC INTEGRITY

	
	BCM (PRE)
	
	EVAL FACTORS
	
	PROF EMP COMP PLAN

	
	BCM (POST)
	
	FIVE-DAY SB NOTICE
	
	REPROC AGAINST THE ACC OF

	
	BUY AMERICAN ACT
	
	GFF
	
	RETEN OF CONT ADMIN

	
	CAP
	
	IT
	
	SBA - COC

	
	CAAS
	
	J&A
	
	SBA - PNM FORWARDED

	
	CBD/SYNOPSIS
	
	LEGAL REVIEW
	
	SVC CONT QUEST

	
	CCR
	
	MA VS SA  IDTC
	
	SF 99

	
	CERT OF CUR C&P DATA
	
	OCI/NONDISC
	
	SUBCONTRACTOR PLAN

	
	CHINFO
	
	ORAL SOL
	
	SYNOPSIS

	
	COMP RANGE DET
	
	OT VS APPROVALS
	
	WARRANTIES

	
	CONTINGENCY FEE
	
	OVERALL PROC PLAN MILESTONES
	
	

	
	CONTRACT PLAN
	
	PATENT/COPYRIGHTS
	
	

	
	CRB
	
	
	
	OTHER (SPECIFY)


AWARD STAGE (NO APPROVALS)

	
	COR APPOINTMENT
	
	NOTICE OF AWARD
	
	REVIEW OF AWARD

	
	DD 254
	
	NOTICE TO UNSOC OFFERS
	
	WIP/MIS/PALT/ADJ

	
	DD 350
	
	POST AWARD CONF
	
	

	
	DEBRIEF
	
	REC OF EVENTS
	
	OTHER (SPECIFY)

	
	DOST SHEET
	
	RESPONSIBILITY CHECK
	
	OTHER(SPECIFY)


	DOCUMENT DATE:

	DOCUMENT SUBJECT:


POST-AWARD

	CONTRACT #:

	BOA ORDER #:
	COMPETITIVE OR 

NON-COMPETITIVE
	DATE INDEXED:

	MOD #:
	
	INIT INDEXER:

	MOD TYPE:
	BUSINESS SIZE
	DATE SCANNED

	AMEND #:
	CONTRACT TYPE:
	INIT OF SCANNER:

	CONTRACTOR:
	AWARD DATE:

	REQN/STUB #:
	COMPLETION DATE

	
	AWARD AMOUNT $:


AWARD DOCUMENT AND MODIFICATIONS

	
	(A) OFFER - SF26
	
	(H) SPECIAL CONTRACT RQMTS
	
	GRNTS

	
	(A) AWARD SF26/SF33
	
	(I) CONTRACT CLAUSES
	
	LETTER CONTRACTS

	
	(B) SUPPLIES/SERVICES /PRICE/COSTS
	
	(J) DOCS/EXHIBITS/ATTACHS
	
	OTHER TRANSACTIONS

	
	(C) DESC/SPECS/SOW
	
	(K) REPS/CERTS/OTHER STMTS
	
	SF30 AMEND (A)

	
	(D) PACKAGING & MARKING
	
	(L) INSTR/CONDITIONS/NOTICES
	
	SF30 MOD

	
	(E) INSPRCT & ACCEPT
	
	(M) EVAL FACTORS
	
	

	
	(F) DEL OR PERF
	
	DD 1449
	
	

	
	(G) CONTRACT ADMIN DATA
	
	CO-OP AGREEMENTS
	
	OTHER (SPECIFY)


CONTRACT ADMINISTRATION DOCUMENTATION

	
	CLAIMS
	
	FIRST ARTICLE APPROVAL
	
	SF295

	
	CONTRACT TRANSFERS (EITHER WITHIN OR BETWEEN CODES)
	
	GSA SUPPLY SERVICE AUTH
	
	SHOW CAUSE

	
	CURE NOTICE
	
	INSURANCE CERTIFICATION
	
	SUB APPROV/DISAPPROV

	
	CUSTOMER SATISFACTION SURVEY
	
	LIMITATION OF FUNDS NOTICE
	
	TDL

	
	DD1589
	
	NOTICE OF ASSIGN - DCMC
	
	

	
	DD1662
	
	NOVATION AGREEMENT
	
	

	
	DD250
	
	POST AWARD CONFERENCE
	
	

	
	DD375
	
	RESUME APPROV / DISAPPROV
	
	

	
	DEL FOLLOW-UP / DELAY
	
	SF294
	
	OTHER (SPECIFY)


MODIFICATION SUPPORT DOC


	
	ASSIGNMENT OF CLAIMS
	
	IGCE
	
	SF99

	
	AUDIT /  RATE INFO
	
	J&A
	
	SYNOPSIS

	
	BCM - CRD (PRE-NEG)
	
	JUSTIFY MOD (MEMO)
	
	TECH CODE MOD RQST

	
	BCM - CRB (POST-NEG)
	
	NEG MEMO
	
	TECH EVAL

	
	CONTRACTOR MOD REQ
	
	NEG CORRES
	
	TERMINATION NOTICE

	
	COR POST PERF REPORT
	
	OPTION LETTER
	
	TRANSMITTAL LETTER

	
	DD1423 - REV
	
	PROPOSAL
	
	WIP / MIS / PALT ADJ

	
	DD350
	
	PR RELATED CORRES
	
	

	
	D&F
	
	PURCHASE REQ
	
	

	
	DISTRIBUTION SHEET
	
	REVIEW OF MOD
	
	

	
	EXERCISE OPTION
	
	REVISED SOW
	
	MOD SUPPORT DOC

	
	FUND DOC (7300/MIPR.RCP)
	
	SF30
	
	

	
	FUNDING PLAN
	
	SF98
	
	OTHER (SPECIFY)


CLOSEOUT

	
	ACCUM BAL SHEET (‘D’ TYPE)
	
	DD250
	
	PK9/PKZ/PKX CARDS

	
	DD1593
	
	DD882
	
	REC / ACCEPT

	
	DD1594
	
	FINAL DEL/PERF INFO
	
	VOUCHERS - FINAL

	
	DD1597
	
	FINAL PAYMENT INFO
	
	OTHER (SPECIFY)


	DOCUMENT DATE:

	DOCUMENT SUBJECT:


DATA DELIVERABLES

	CONTRACT #:
	DATE INDEXED:

	ORDER #:
	INIT INDEXER:

	SOL #:
	DATE SCANNED:

	AMEND #:
	INIT OF SCANNER:

	MOD #:
	


REPORT

	
	COST REPORTS
	
	PROGRESS REPORTS
	
	TRIP REPORTS

	
	DRAWINGS
	
	STATUS REPORTS
	
	

	
	LESSONS LEARNED
	
	TECHNICAL REPORTS
	
	

	
	POA & M
	
	TEST REPORTS
	
	OTHER (SPECIFY)


	DOCUMENT DATE:

	DOCUMENT SUBJECT:


PROTEST/CONGRESSIONAL

	CONTRACT #:
	DATE INDEXED:

	ORDER #:
	INIT INDEXER:

	SOL #:
	DATE SCANNED:

	AMEND #:
	INIT OF SCANNER:

	MOD #:
	


PROTEST/CONGRESSIONAL

	
	D&F NOT TO SUSPEND PERF
	
	APPEAL DOC
	
	PRIOR TO SOLICITATION

	
	PRIOR TO AWARD
	
	RESOLUTION-PRE-SOLICIT
	
	AFTER AWARD

	
	RESOLUTION - POST-AWARD
	
	RESOLUTION - PRE-AWARD
	
	OTHER (SPECIFY)


	DOCUMENT DATE:

	DOCUMENT SUBJECT:


INVOICES / VOUCHERS

	CONTRACT #:
	DATE INDEXED:

	ORDER #:
	INIT INDEXER:

	SOL #:
	DATE SCANNED:

	AMEND #:
	INIT OF SCANNER:

	MOD #:
	


INVOICES / VOUCHERS

	
	PROGRESS PAYMENTS
	
	DFAS INFO
	
	FINAL

	
	
	
	
	
	OTHER (SPECIFY)


	DOCUMENT DATE:

	DOCUMENT SUBJECT:


DELIVERY ORDER | BPA | GSA | GRANTS | COOP | OTHER TRANSACTIONS

	CONTRACT #:

	DO #:
	DATE INDEXED:

	MOD #:
	NIT INDEXER:

	REQN / STUB #:
	DATE SCANNED:

	CONTRACTOR:
	INIT OF SCANNER:

	EFF DATE:

	COMPLETION DATE:

	AWARD AMOUNT $:


DOC TYPE

	
	PR / STUB
	
	APPROV / OTHER DOCS
	
	PROP / NEG

	
	CCM
	
	AWARD DOC
	
	DD350

	
	DIST SHEET
	
	SF30 MOD
	
	MOD SUP DOC

	
	PERCENT LETTER
	
	MISC CORRES AFTER AWARD
	
	CLOSEOUT

	
	
	
	
	
	OTHER (SPECIFY)


	DOCUMENT DATE:

	DOCUMENT SUBJECT:


Technical Exhibit 11 - Required Service Provider Conducted Training

	1.1.1.1.1.1.1.1.1 WBS
	SUBJECT
	DESCRIPTION
	FREQUENCY
	AUDIENCE


	MEETING/BRIEFING/

CONFERENCE LOCATION
	TIME/

DURATION
	PARTICIPATING

SITE
	Comments

	5.1.4.4
	Initial Purchase Card Training
	Provide training on local SSC rules, regulations and procedures regarding the Purchase Card Program.  
	As required
	Potential Purchase Cardholders and Approving Officials
	SSC San Diego, Hawaii, Guam, Norfolk, Japan, Philadelphia, Washington D.C. & other sites as required.
	8 hours
	All SSC Sites
	For purposes of preparing a proposal assume 1 OCONUS trip per year and twice a year for CONUS sites.  

	5.1.4.4
	Refresher Purchase Card Training
	Provide refresher training on local SSC rules, regulations and procedures regarding the Purchase Card Program
	As required
	Current Purchase Cardholders and Approving Officials
	SSC San Diego, Hawaii, Guam, Norfolk, Philadelphia, Japan, Washington D.C. & other sites as required
	4 hours
	All SSC Sites
	For purposes of preparing a proposal assume 1 OCONUS trip per year and twice a year for CONUS sites.  


Technical Exhibit 12 – Existing Reports Listing

	WBS
	Report Title
	Submission Format
	Frequency
	Suspense/ Due Date
	Reference/  Guidance
	Distribution
	Comments

	5.1.3.1
	DD 350 Obligation Report
	Word
	Monthly
	NLT 2 days after monthly closeout
	None
	Email to Code 220 Managers
	Pull report from PMRS Web Site

	5.1.3.1
	Contracting Action Reports (DD 350s)
	 
	At time of award - Monthly
	Within 3 days of award
	DFARS 204.670-2(a)
	 
	 

	5.1.3.3
	Monthly Summary of Contracting Actions (DD Form 1057)
	On-line data input
	Monthly
	The 12th of every month
	DFARS 204.670-2(b)
	PMRS, Small Business Office Code 221
	Requires manual consolidation of data prior to input

	5.1.3.3.
	Small Business Report (DD Form 2566)
	Word
	Monthly
	NLT 2 days after monthly closeout
	None
	Code 2202
	Pull report from PMRS Web Site

	5.1.3.4
	Contracting Actions over $500K Report (DD Form 1547)
	 
	Monthly
	 
	DFARS 215.404-76.  
	Draft: DGR 

Final: SSC Security and DISA
	Prepared in accordance with DFARS 215.404-76.  

	C-5.1.4.2.2
	Monthly Purchase Card Deficiency Report
	MS Excel
	Monthly
	NLT 30 calendar days of after Billing Cycle Closing
	DONEBUSOPSOFFINST 4200.1 Chp 4
	Final:  SSC SD Agency Program Coordinator
	Pulled from the Access Database of the Cardholder transactions reviewed during the review period.

	C.5.1.6
	Semi Annual APC Review
	MS Excel
	Semi Annually
	NLT 30th calendar day after the close of the semi-annual period consisting of Apr-Sep and Oct-Mar of the current FY.
	DONEBUSOPSOFFINST 4200.1A Chp 4
	Draft: SSC SD Agency Program Coordinator
	 

	C-5.1.6
	Citibank Monthly Invoice Report
	MS Excel
	Monthly
	NLT 25th day of Each Month after Billing Cycle Closing
	DONEBUSOPSOFFINST 4200.1 Chp 4
	SSC SD Code 200921 Vendor Pay
	Invoice is due by the 15th - This report is required to come in from Approving Official Invoice

	C-5.1.6
	SPAWAR SSC - Deficiency Report
	MS Word
	Monthly
	NLT 25th of the Month after Billing Cycle Closing
	DONEBUSOPSOFFINST 4200.1 Chp 4
	APC
	These reports generated to keep track of statistics for SSC SD - Pull Reports for Citibank Program

	C-5.1.6
	SPAWAR SSC - Deficiency Detail  Report
	MS Word
	Monthly
	NLT 21st of Each Month after Billing Cycle Closing
	DONEBUSOPSOFFINST 4200.1 Chp 4
	APC
	These reports generated to keep track of statistics for SSC SD - Pull Reports for Citibank Program

	C-5.1.6
	SPAWAR SSC - Citibank Deficiency Summary Report
	MS Word
	Monthly
	NLT 21st of Each Month after Billing Cycle Closing
	DONEBUSOPSOFFINST 4200.1 Chp 4
	APC
	These reports generated to keep track of statistics for SSC SD - Pull Reports for Access Database

	C-5.1.6
	SPAWAR SSC - Citibank Deliquency Report
	MS Word
	Monthly
	NLT 25st of Month after Billing Cycle Closing
	DONEBUSOPSOFFINST 4200.1 Chp 4
	APC
	These reports generated to keep track of statistics for SSC SD - Pull Reports for Citibank Program

	C-5.1.6
	SPAWAR SSC - Training Candidates for the Month Report
	MS Excel
	Monthly
	NLT 25th of each Month after Billing Cycle Closing
	DONEBUSOPSOFFINST 4200.1 Chp 4
	APC
	This reports gives APC names of individuals who are required to take renewal and refresher courses. Pulled from the Access Database.

	C-5.1.6
	Status for Reviewers TAO Report
	Excel
	Weekly
	NLT the following Monday of the completed week
	ERP Manual
	SSC Technical Assistance Office  Reviewers, Code 220 Contracting Office
	General comments and/or questions applicable to all listed reports:  Is this required and who is the distribution to? Need to identify applicable ref/instruction that drives the requirement. Code 21 reports are currently limited to weekly WIP, monthly summary and monthly PALT. 

	C-5.1.6
	Citibank Ad-Hoc Reports
	Excel
	Monthly
	NLT than 25th of each month and as required.  
	 
	APC
	Run and print 8 Monthly Ad-Hoc reports from Navy Purchase Card Program (currently CitiDirect)

	C-5.1.6
	Managers Weekly Tab Report
	Excel
	Weekly
	 
	 
	SSC Technical Assistance  Office Manager, Code 220 Contracting Office
	Same as above

	C-5.1.6
	Managers Monthly Tab Report (Historical)
	Excel
	Monthly
	 
	 
	 To all Lead PCO’s, and others as required
	 

	C-5.1.6
	Workload Completion Reports
	 Excel
	Weekly
	 
	 
	 To all Lead PCO’s
	 

	C-5.1.6
	Work In Progress Report
	 Excel
	Weekly
	 
	 
	 To all Lead PCO’s
	 

	C-5.1.6
	Ad-Hoc Reports 
	MS Excel Spreadsheet
	As required
	When requested
	 
	To customer requesting report
	 

	C-5.1.6
	UMMIPS Performance Report
	MS  Word Document
	Monthly
	10th of Each Month
	Spawarinst 4614.2D of 27 May 1987 and OPNAVINST 4614.1F OF 15 Apr 1983
	SSC HQ - Code 04H-7 
	Send via email - Only addresses Priority 1 and 2 requests

	C-5.3.1.4
	MOV Reports
	MS  Word Document
	Quarterly
	10th of Each Month
	NAVSUP Publication 485, Vol III Chap 2
NAVSUP Publication 723, 06111
	Initial acknowledge to Iventory Control Point (ICP) and internal distirubiton to requiring customer 
	 

	C-5.3.3
	Precious Metals Excess Report
	MS  Word Document
	Quarterly
	NLT 10 days after quarter close
	DRMS 14160.14 Vol 3  SPAWARSYSCENINST 4570.1            SPAWARINST 4570.2A
	Secuirty Code 2035 and HQ Code 035 and 037
	 

	C-5.3.5
	Discrepancy Reports (TDR's, QDR's, and SDR's)
	MS  Word Document
	Per Incident
	NLT 5 days after incident occurrence
	NAVSUP Publication 723, 06111
DOD 4500.9-R   Part II
NAVSUPINST 4610.34E
SECNAVINST 4855.3A
SECNAVINST 4855.5B 
	File, Customer and Finanance if credit is due. If a shipped item and proof of delivery, but material still not located, forward a copy to Security Code 2035 
	 

	C-5.3.8
	Loaned Material and Equipment Listing
	BK1 MILSTRIP Format
	Daily
	Casualty report messages and advance shipping papers reviewed daily.  Listing updated as required.
	NAVSUP Publication 485, Vol III Chap 2
NAVSUP Publication 723, 06111
	SSC SD Supply and email notification to customer
	 

	C-5.4.2
	Incoming Check Log
	 
	Daily
	Log updated and check forwarded upon receipt
	 
	SSC SD Contracts Code 220 & Finance
	 

	C-5.4.7
	Computer/Laptop Inventory
	 
	Semi-Annually
	NLT than 10 days after the close of the 3rd Quarter
	 
	DGR
	 

	C-5.4.9
	SSC Code 220 IT Inventory
	 
	Semi Annually
	NLT 15 days after the close of the 2nd and 4th Quarters
	DoD instruction 7200.10
NOSCINSTR 7321.1F Chap. 1
NAVCOMPT Manual Vol. III. Chap. 6
	DGR
	 


Technical Exhibit 13 – SSC SD Delivery Sites

Customer Pick-Up & Delivery Locations
Bldg



Room

Point Loma Topside

Small Business Office


A33



0063

All Codes



A33



0601

200912




A33



0604

22140




A33



0605

22130




A33



2062A

2731 and 202081



A33



0057

212




Barracks 318


(Hallway)

2873




Barracks 343


(Hallway)

2212




Barracks 326


(Hallway)

NHRC   (As required)


333



(Right Inside Door)

2009




A33



2603

Old Town Campus (OTC)

1 (Warehouse-as required) 

Hallway





2 (Bankcard Box (box runs)

Hallway




4 (File Room-As Required)

Hallway



4 (Code 203)



1010





2 (HQ Vendor Pay)1861

Point Loma Bayside – Any Location As required.

Defense Finance & Accounting Service
4181 Ruffin Road
Mail Room

United States Post Office


Midway Drive

PO Box 80818 

NAVFAC 



4635 Pacific Highway
Bldg. 1N
Technical Exhibit 14 – SSC Supply Department Printers, Fax Machines and Copiers Supported

	LEGACY NETWORK PRINTERS

	Item #
	MFR
	Type of Equipment
	Bar Code #
	Serial Number
	Model #
	LOCATION

	1
	HP
	Network Printer
	 
	USCB176848
	HP 4SI
	SSC-TS-194

	2
	HP
	Network Printer
	PB60926
	USGG008323
	HP 8000
	 SSC-TS-192

	3
	HP
	Network Printer
	PB48455
	USJG001178
	HP 8100
	  SSC-TS-193

	4
	HP
	Network Printer
	 
	USBB156035
	HP 4SI
	  CAPQ-21-DALLAS

	5
	HP
	Network Printer
	 
	USBG078160
	HP 5SI
	  CAPQ-21-NORTH

	6
	HP
	Network Printer
	PB48456
	USJG001278
	HP 8100I
	CAPQ-21-WEST

	7
	HP
	Network Printer
	 
	JPGK243772
	HP 4M PLUS
	  SSC-TS-026

	8
	HP
	Network Printer
	N/A
	JPFAG00989
	HP 4500
	 SSC-TS-191

	9
	HP
	Network Printer
	N/A
	USBG077231
	HP 5SI
	  CAPQ-21-EAST

	10
	HP
	Network Printer
	PB 17305
	 
	HP 5SI
	 

	11
	HP
	Network Printer
	N/A
	 
	HP2000C
	CAP-SSC-BK-006, Bldg. 342 

	12
	HP
	Network Printer
	PB07621
	 
	HP LJ 4Si
	Bks, 326/203

	13
	HP 
	Network Printer
	JO2332851
	JPFAE03441
	HP 4500
	Bldg. 33, Rm. 2067

	14
	HP
	Network Printer
	N/A
	 
	 
	 

	LEGACY FAX MACHINES

	Item #
	MFR
	Type of Equipment
	Bar Code #
	Serial Number
	Model #
	LOCATION

	1
	Canon
	Network Fax Mach.
	n/a
	ubz59823
	L7500
	A33/1606W

	2
	Canon
	Network Fax Mach.
	n/a
	ubz52474
	L7500
	A33/2062A

	3
	Canon
	Network Fax Mach.
	n/a
	ubz52237
	L7500
	A33/2069A

	4
	Canon
	Network Fax Mach.
	n/a
	ubz08600
	L7500
	A33/0604

	5
	Canon
	Network Fax Mach.
	n/a
	ubz08566
	L7500
	Bldg. 342 Upstairs

	6
	Canon
	Network Fax Mach.
	n/a
	ubz58539
	L7500
	Bldg. 326

	7
	Canon
	Network Fax Mach.
	n/a
	usu87590
	C3500
	A33/0070

	8
	Canon
	Local Fax Machine
	n/a
	UWZ07000
	Bubble Jet640
	Bks. 318 Dwn

	9
	RICOH
	Network Fax Mach.
	PB60918
	A1400501295
	5000L
	1602W (South)

	10
	RICOH
	Network Fax Mach.
	PB60917
	A1400501305
	5000L
	1602W (East)

	11
	RICOH
	Network Fax Mach.
	PB60920
	A1400501227
	5000L
	1602W (West)

	12
	RICOH
	Network Fax Mach.
	PB60921
	A1400501297
	5000L
	1601

	LEGACY SCANNERS FOR CODE 220

	Item #
	MFR
	Type of Equipment
	Bar Code #
	Serial Number
	Model #
	LOCATION

	1
	FUJITSU
	SCANNER
	PB60624
	002335
	Scanner - Duplex
	Bldg. 342, Media Room

	2
	HP
	SCANNER/SENDER
	NO PA
	80038180-IN
	HP Dig. Sender 8100c
	Bldg. 33, Room 0070

	3
	HP
	SCANNER/SENDER
	NO PA
	SG04K18016
	HP Dig. Sender 8100c
	Bldg. 33, Room 1602

	4
	FUJITSU
	SCANNER
	NO PA
	4394
	FUJ. SCAN 3097
	BLDG. A33 RM. 

	5
	FUJITSU
	SCANNER
	PB49689
	NO S/N
	FUJ. SCAN.3097
	BLDG. 7 RM. 301

	6
	FUJITSU
	SCANNER
	PB49688
	NO S/N
	FUJ. SCAN. 3097
	BLDG. 2 OT

	7
	FUJITSU
	SCANNER
	PB60923
	NO S/N
	FUJ. SCAN. 3097
	BLDG.A33 RM.601

	8
	FUJITSU
	SCANNER
	PB55253
	NO S/N
	FUJ. SCAN. 3097
	BLDG A33 RM 0601

	9
	FUJITSU
	SCANNER
	PB55263
	NO S/N
	FUJ.SCAN.3099GX
	BLDG.A33 RM.0601

	10
	FUJITSU
	SCANNER
	PB55255
	NO S/N
	FUJ.SCAN. 3097
	BLDG.A33 RM.0601

	11
	CANON
	SCANNER
	PB48447
	AA308961
	CANNON DR-3020
	SCAN.STAT.#2 BLDG A33 RM1602 

	12
	FUJITSU
	SCANNER
	PB48901
	NO S/N
	FUJ. SCAN. 3097
	BLDG. A33 RM. 0601

	13
	CANON
	SCANNER
	PB44097
	AA06683
	CANNON  DR-3020
	BLDG.A33 RM601

	14
	FUJITSU
	SCANNER
	PB55270
	NO S/N
	FUJ.SCAN. 4097
	SCAN. STAT. BLDG.A33 RM. 1602

	NMCI NETWORK AND LOCAL PRINTERS FOR CODE 220

	Item #
	MFR
	Type of Equipment
	Bar Code #
	Serial Number
	Model #
	LOCATION

	1
	XEROX
	Network Printer
	 
	LPH302002
	Phaser 6200DP
	Bldg. 342, Downstairs

	2
	XEROX
	Network Printer
	 
	LPH301997
	Phaser 6200DP
	Bldg. 342, Media Room

	3
	XEROX
	Network Printer
	 
	LPH302170
	Phaser 6200N
	Bldg. 33, Room 1602 (Center)

	4
	XEROX
	Network Printer
	 
	LPH367420
	Phaser 6200N
	Bldg. 33, Room 1602 (East)

	5
	XEROX
	Network Printer
	 
	LPH302219
	Phaser 6200N
	Bldg. 33, Room 1602 (North)

	6
	XEROX
	Network Printer
	 
	LTH045287
	Phaser 8200DP
	Bldg. 33, Room 0601 (Imaging)

	7
	HP
	Network Printer
	SPSC-BA33-0605-HP4500
	 
	HP LJ 4500
	Bldg. 33, Room 0605

	8
	XEROX
	Network Printer
	SPSC-B318-6200DP
	LPH301972
	Phaser 6200DP
	Bldg. 318, Room 105

	9
	XEROX
	Network Printer
	SPSC-B326-203-6200DP
	LPH301893
	Phaser 6200DP
	Bldg. 326, Room 203

	10
	HP
	Network Printer
	SPSC-BA33-2067-HP4500
	 
	HP LJ 4500
	Bldg. 33, Room 2067

	11
	XEROX
	Network Printer
	SPSC-BA33-1607-6200DP  
	  
	Phaser 6200DP
	Bldg. 33, Room 1607

	12
	XEROX
	Network Printer
	SPSC-BA33-0615-6200N
	 
	Phaser 6200N
	Bldg. 33, Room 0615 (Receiving)

	13
	XEROX
	Network Printer
	SPSC-BA33-0625-6200N
	 
	Phaser 6200N
	Bldg. 33, Room 0625 (Warehouse)

	14
	XEROX
	Network Printer
	SPSC-BA33-2067-HP4500
	LPH302219
	Phaser 6200N
	Bldg. 33, Room 1602 (North)

	15
	XEROX
	Network Printer
	SPSC-BAOTC-6200N-7
	LPH3021
	Phaser 6200N
	OTC, Bldg. 7, Room 301

	NMCI LOCAL PRINTERS

	Item #
	MFR
	Type of Equipment
	Bar Code #
	Serial Number
	Model #
	LOCATION

	16
	LEXMARK
	LOCAL
	NONE
	12171084770
	X83
	Bldg. 33, Rm. 0629 (ERP)

	17
	LEXMARK
	LOCAL
	NONE
	12110869419
	X83
	Bldg. 33, Rm. 0059 

	18
	LEXMARK
	LOCAL
	NONE
	12110876863
	X83
	Bldg. 33, Rm. 0059 

	19
	LEXMARK
	LOCAL
	NONE
	12110868483
	X83
	OTC - Bldg. 7, Rm. 301


Technical Exhibit 15 – IT Equipment Available For Checkout

	NMCI COMPUTER EQUIPMENT POOL FOR CODE 220

	

	Item #
	MFR
	Type of Equipment
	ASSET #
	Serial Number
	Model #

	1
	DELL
	LAPTOP
	3000028286
	HQ5JN11
	Latitude PP01L

	2
	DELL
	LAPTOP
	3000028286
	HS5N11
	Latitude PP01L

	3
	DELL
	LAPTOP
	3000028287
	JS5JN11
	Latitude PP01L

	4
	DELL
	LAPTOP
	3000028295
	6T5JN11
	Latitude PP01L

	5
	DELL
	LAPTOP
	3000028296
	7T5JN11
	Latitude PP01L

	6
	DELL
	LAPTOP
	3000028297
	8T5JN11
	Latitude PP01L

	7
	DELL
	LAPTOP
	3000027894
	HTWGN11
	Latitude PP01L

	8
	DELL
	LAPTOP
	3000027895
	4VWGN11
	Latitude PP01L

	9
	DELL
	LAPTOP
	3000027897
	BVWGN11
	Latitude PP01L

	10
	DELL
	LAPTOP
	NON-POOL
	92WC411
	Latitude PP01L

	LEGACY COMPUTER EQUIPMENT POOL FOR CODE 220 

	Item #
	Manufacturer
	Type of Equipment
	Bar Code Number
	Serial Number
	Model #

	1
	TOSHIBA 
	LAPTOP
	PB13335
	 
	TECRA 720CDT

	2
	HP PRINTER
	PRINTER
	PB40328
	 
	DESKJET

	3
	PC COMPUTER
	COMPUTER
	PB44091
	 
	PENTIUM 450Mhz

	4
	PC COMPUTER
	COMPUTER
	PB55285
	 
	ATX, PIII 700/032/7001

	5
	COMPAQ
	LAPTOP
	PB55237
	 
	V96CSLBSOE2

	6
	PC COMPUTER
	COMPUTER
	PB42754
	 
	COMPAQ

	7
	TOSHIBA 
	LAPTOP
	PB42927
	 
	TECRA

	8
	SONY
	LAPTOP
	PB48803
	 
	PCG-Z505SX

	9
	TOSHIBA
	LAPTOP
	PB47661
	 
	233

	10
	SONY
	LAPTOP
	None
	SN# 518 885
	 

	11
	SONY
	LAPTOP
	None
	SN# 518 885
	 

	OTHER MISCELLANEOUS ITEMS FOR CHECK-OUT 

	Item #
	Manufacturer
	Type of Equipment
	BARCODE NUMBER
	Serial Number
	Model #

	1
	PROXIMA
	Projector
	N/A
	 
	DeskTop Projector 9250+

	2
	PROXIMA
	Projector
	N/A
	 
	Ceiling Projector 

	3
	PROXIMA PORTABLE
	Projector
	N/A
	 
	Mobile Proxima

	4
	CTX
	Projector
	N/A
	 
	EzPro 500 PORTABLE

	5
	Oklahoma Sound Corp.
	PORTABLE SOUND SYSTEM
	N/A
	 
	SERIES 200

	6
	Panasonic
	A/V Equip.
	N/A
	H6aa36948
	TV/VCR SET

	7
	IBICO
	Laminator
	N/A
	PC2601-1602
	LAMINATOR

	8
	GCB
	Binder
	N/A
	 
	COMB BINDER


25

