INSTRUCTIONS FOR FULL PROPOSALS

Full proposals must be submitted in three volumes in accordance with the following instructions.  Nonconforming proposals may be rejected without review.  

1.  Volume I, Technical Proposal.

The technical proposal is limited to a maximum of 50 pages excluding resumes.  The page limitation does include all figures, references, tables, charts, cover sheet, and appendices.  The technical proposal must consist of the following sections:

a. Cover page, clearly labeled “FULL PROPOSAL”, including the BAA title and date, offeror’s organization name and address, proposal title, administrative and technical points of contact along with telephone and facsimile machine numbers and e-mail addresses.

b. Executive summary (two pages or less).

c. Statement of Work outlining the scope of the effort and citing specific tasks to be performed and resultant deliverables.

d. Time-phased schedule-milestone chart.

e. Technical discussion of the proposed approach with feasibility and risk assessment.

f. Explanation of the perceived need for this research and the potential impact on the United States Transportation Command.

g. Explanation of selection methodology for team members (if any), to include their unique capabilities and task responsibilities.

h. Description of available facilities and equipment.

i. Resumes of key personnel, not to exceed 3 pages per individual.  Identify the level of effort per individual.

j. Explanation of offeror’s relevant past performance on similar research projects (if not a duplication of information submitted with the White Paper).

k. Explanation of offeror’s current and/or pending related research projects, including federal contracts, grants, and agreements.

2.  Volume II, Cost Proposal.

The cost proposal shall contain a summary cost breakdown and a detailed cost breakdown.  The summary cost breakdown should be shown to the level of major tasks and should indicate manpower levels of effort, equipment and supplies, travel, and miscellaneous expenses for the tasks of the entire program, broken out by performer and time. It should be submitted in Microsoft Excel in the format provided on page two of this instruction.   Details of any cost sharing to be undertaken by the offeror (if applicable) must be included in the summary section of Volume II of the proposal.  The detailed cost breakdown must be supported by back-up documentation sufficient to support the costs.  The detailed cost breakdown shall be prepared in general accordance with Table 15-2 of Federal Acquisition Regulation (FAR) 15.408 with all supporting data in order to allow for a complete review by the Government.  

All large business concerns shall also include a subcontracting plan in accordance with FAR 52.219-9 “Small Business Subcontracting Plan” dated January 2002.  The FAR may be accessed at http://www.arnet.gov/far/.

There is no page limitation for Volume II.

3.  Volume III, Representations and Certifications.

Complete and submit the document titled “Section K.doc” available at the SPAWAR e-Commerce Central web site.  Note that Defense Federal Acquisition Regulation Supplement (DFARS) provision number 252.227-7017 “Identification and Assertion of Use, Release or Disclosure Restrictions” requires all offerors to identify – to the extent known at the time an offer is submitted – technical data or computer software to be delivered to the Government with restrictions on use, release or disclosure.  Paragraph (d) of the provision sets forth clear instructions for the proper manner to identify and assert restrictions.  Paragraph (d) also states that when all data or software will be submitted without restrictions, offerors must enter “None” in the provision’s table.  Additionally, whether or not restrictions are identified and asserted, all offerors must sign and date the provision’s table.  

SAMPLE SUMMARY COST BREAKDOWN

	Direct Labor
	Hours
	Hourly Rate
	Extended

	Labor Category I (Identify Labor Category)
	10
	$10
	$100

	Labor Category II (Identify Labor Category)
	10
	$10
	$100

	Labor Category III (Identify Labor Category)
	10
	$10
	$100

	Total Labor
	
	
	$300

	
	Base
	Rate
	

	Overhead
	$300
	10%
	$30

	Indirect
	
	
	

	Materials (Provide Materials List with Prices)1
	
	
	$100

	Travel (Identify trips, destinations, duration)2
	
	
	$100

	Total Indirect
	
	
	$200

	
	
	
	

	G&A
	$530
	10%
	$53

	
	
	
	

	Fee
	$583
	1%
	$5.83

	Total
	
	
	$588.83


1  A complete materials list with nomenclature, quantity, unit prices, and source shall be supplied on a separate page.

2  A complete breakdown of travel with number of travelers, trips, destinations, and anticipated duration of each trip along with the associated estimated costs shall be supplied on a separate page.
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