INSTRUCTIONS FOR FULL PROPOSALS

Full proposals must be submitted in three volumes in accordance with the following instructions.  Nonconforming proposals may be rejected without review.  

1.  Volume I, Technical Proposal.

The technical proposal is limited to a maximum of 50 pages excluding resumes.  The page limitation does include all figures, references, tables, charts, cover sheet, and appendices.  The technical proposal must consist of the following sections:

a. Cover page, clearly labeled “FULL PROPOSAL”, including the BAA title and date, offeror’s organization name and address, proposal title, administrative and technical points of contact along with telephone and facsimile machine numbers and e-mail addresses.

b. Executive summary (two pages or less).

c. Statement of Work outlining the scope of the effort and citing specific tasks to be performed and resultant deliverables in each listed research area.

d. Explanation of the potential knowledge to be gained from proposed research methodologies in each of the listed research areas.

e. Resumes of proposed research personnel indicating education and experience, not to exceed 3 pages per individual.  Identify the level of effort per individual and proposed recruitment procedures for non-identified personnel.

f. Description of administrative personnel and program management procedures to ensure coordination of overall research effort.

g. Explanation of offeror’s relevant past performance on similar research project.

h. Explanation of offeror’s current and/or pending research projects, including all federal contracts, grants, and agreements.

2.  Volume II, Cost Proposal.

The cost proposal shall contain a summary cost breakdown and a detailed cost breakdown.  The summary cost breakdown should be shown to the level of major tasks and should indicate manpower levels of effort, equipment and supplies, travel, and miscellaneous expenses for the tasks of the entire program, broken out by performer and time.  Details of any cost sharing to be undertaken by the offeror (if applicable) must be included in the summary section of Volume II of the proposal.  The detailed cost breakdown must be supported by back-up documentation sufficient to support the costs.  The detailed cost breakdown shall be prepared in general accordance with Table 15-2 of Federal Acquisition Regulation (FAR) 15.408 with all supporting data in order to allow for a complete review by the Government.  

The FAR may be accessed at http://www.arnet.gov/far/.

There is no page limitation for Volume II.

3.  Volume III, Representations and Certifications.

Complete and submit the document titled “Certification - DoDGARs.doc” available at the SPAWAR e-Commerce Central web site.

