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SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS








ESTIMATED
FY 01 ITEM
DESCRIPTION
QTY/UNIT
 COST AND FEE
0001
LOT I - Contract File, Administrative,
23,600 Staff Hours 


and Information Technology Support 



Services in accordance with the 





attached Statement of Work





(Contracts Directorate, 02)
 

Estimated Cost..........................................................................................

$ 


Fixed Fee..................................................................................................

$ 

Estimated Cost Plus Fixed Fee..................................................................

$ 


0002


Material and Travel in Support of Item 0001


$ 20,000





(See Note 1 and 2) 

0003


Contract Data Requirements  
1 Lot

NSP 





(Included in List (CDRL), DD 





Form 1423, price of Item 0001)





Attachment “3”, Exhibit “A”

0004*


LOT II - Financial Systems and Travel
12,480 Staff Hours







and Funds Control Support Services in 





accordance with the attached Statement 





of Work (Comptroller Directorate, 01)

Estimated Cost..........................................................................................

$ 


Fixed Fee..................................................................................................

$ 

Estimated Cost Plus Fixed Fee..................................................................

$ 


0005


Material and Travel in Support of Item 0004

$ 2500






(See Note 1 and 2) 

0006


Contract Data Requirements  
1 Lot

NSP 





(Included in List (CDRL), DD 





Form 1423, price of Item 0004)





Attachment “3”, Exhibit “B”

OPTION 0007
LOT II - Support Services for 
20,800 Staff Hours







Navy/Marine Corp Intranet 





(NMCI) (Comptroller Directorate, 01)

Estimated Cost..........................................................................................

$ 


Fixed Fee..................................................................................................

$ 

Estimated Cost Plus Fixed Fee..................................................................

$ 


OPTION 0008
Material and Travel in Support of Item 0007

$ 10,000 





(See Note 1) 

OPTION 0009
Contract Data Requirements  
1 Lot

NSP 





(Included in List (CDRL), DD 





Form 1423, price of Item 0007)





Attachment “3”, Exhibit “C”

FY 02 OPTIONS
0101


LOT I - Contract File, Administrative,
23,600 Staff Hours 





and Information Technology Support 






Services in accordance with the 





attached Statement of Work





(Contracts Directorate, 02)

Estimated Cost........................................................................................

$ 


Fixed Fee................................................................................................

$ 

Estimated Cost Plus Fixed Fee................................................................

$ 


0102


Material and Travel in Support of Item 0101


$ 10,000





(See Note 1 and 2) 

0103


Contract Data Requirements  
1 Lot

NSP 





(Price included in List (CDRL), DD





Form 1423, Price of Item 0101)





Attachment “3”, Exhibit “A”

0104*


LOT II - Financial Systems and Travel
12,480 Staff Hours







and Funds Control Support Services in 





accordance with the attached Statement 





of Work (Comptroller Directorate, 01)

Estimated Cost..........................................................................................

$ 


Fixed Fee..................................................................................................

$ 

Estimated Cost Plus Fixed Fee..................................................................

$ 


0105


Material and Travel in Support of Item 0104

$ 10,000 





(See Note 1 and 2) 

0106


Contract Data Requirements  
1 Lot

NSP 





(Included in List (CDRL), DD 





Form 1423, price of Item 0104)





Attachment “3”, Exhibit “B”

OPTION 0107
LOT II - Support Services for 
20,800 Staff Hours







Navy/Marine Corp Intranet 





(NMCI) (Comptroller Directorate, 01)

Estimated Cost..........................................................................................

$ 


Fixed Fee..................................................................................................

$ 

Estimated Cost Plus Fixed Fee..................................................................

$ 


OPTION 0108
Material and Travel in Support of Item 0107

$ 10,000 





(See Note 1 and 2) 

OPTION 0109
Contract Data Requirements  
1 Lot

NSP 





(Included in List (CDRL), DD 





Form 1423, price of Item 0107)





Attachment “3”, Exhibit “C”

FY 03 OPTIONS
0201


LOT I - Contract File, Administrative,
23,600 Staff Hours 



and Information Technology Support 




Services in accordance with the 



attached Statement of Work





(Contracts Directorate, 02)

Estimated Cost.........................................................................................

$ 


Fixed Fee.................................................................................................

$ 

Estimated Cost Plus Fixed Fee.................................................................

$ 


0202


Material and Travel in Support of Item 0201

$ 2500





(See Note 1 and 2) 

0203


Contract Data Requirements  
1 Lot

NSP 





(Price included in List (CDRL), DD





Form 1423, Price of Item 0201)





Attachment “3”, Exhibit “A”

0204*


LOT II - Financial Systems and Travel
12,480 Staff Hours







and Funds Control Support Services in 





accordance with the attached Statement 





of Work (Comptroller Directorate, 01)

Estimated Cost.........................................................................................

$ 


Fixed Fee.................................................................................................

$ 

Estimated Cost Plus Fixed Fee.................................................................

$ 


0205


Material and Travel in Support of Item 0204


$ 2500





(See Note 1 and 2) 

0206


Contract Data Requirements  
1 Lot

NSP 





(Included in List (CDRL), DD 





Form 1423, price of Item 0204)





Attachment “3”, Exhibit “BA”

OPTION 0207
LOT II - Support Services for 
20,800 Staff Hours







Navy/Marine Corp Intranet 





(NMCI) (Comptroller Directorate, 01)

Estimated Cost..........................................................................................

$ 


Fixed Fee..................................................................................................

$ 

Estimated Cost Plus Fixed Fee..................................................................

$ 


OPTION 0208
Material and Travel in Support of Item 0207

$ 10,000 





(See Note 1 and 2) 

OPTION 0009
Contract Data Requirements  
1 Lot

NSP 





(Included in List (CDRL), DD 





Form 1423, price of Item 0207)





Attachment “3”, Exhibit “C”

FY 04 OPTIONS
0301


LOT I - Contract File, Administrative,
23,600 Staff Hours 



and Information Technology Support 




Services in accordance with the 



attached Statement of Work





(Contracts Directorate, 02)

Estimated Cost.........................................................................................

$ 


Fixed Fee.................................................................................................

$ 

Estimated Cost Plus Fixed Fee.................................................................

$ 


0302


Material and Travel in Support of Item 0301

$ 20,000





(See Note 1 and 2) 

0303


Contract Data Requirements  
1 Lot

NSP 





(Price included in List (CDRL), DD





Form 1423, Price of Item 0301)





Attachment “3”, Exhibit “A”

0304*


LOT II - Financial Systems and Travel
12,480 Staff Hours







and Funds Control Support Services in 





accordance with the attached Statement 





of Work (Comptroller Directorate, 01)

Estimated Cost..........................................................................................

$ 


Fixed Fee................................................................................................…

$ 

Estimated Cost Plus Fixed Fee.................................................................

$ 


0305


Material and Travel in Support of Item 0304

$ 2500





(See Note 1 and 2) 

0306


Contract Data Requirements  
1 Lot

NSP 





(Included in List (CDRL), DD 





Form 1423, price of Item 0304)





Attachment “3”, Exhibit “B”

OPTION 0007
LOT II - Support Services for 
20,800 Staff Hours







Navy/Marine Corp Intranet 





(NMCI) (Comptroller Directorate, 01)

Estimated Cost..........................................................................................

$ 


Fixed Fee..................................................................................................

$ 

Estimated Cost Plus Fixed Fee..................................................................

$ 


OPTION 0008
Material and Travel in Support of Item 0307

$ 10,000 





(See Note 1 and 2) 

OPTION 0009
Contract Data Requirements  
1 Lot

NSP 





(Included in List (CDRL), DD 





Form 1423, price of Item 0307)





Attachment “3”, Exhibit “C”

FY 05 OPTIONS
0401


LOT I - Contract File, Administrative,
23,600 Staff Hours 



and Information Technology Support 




Services in accordance with the 



attached Statement of Work





(Contracts Directorate, 02)

Estimated Cost.........................................................................................

$ 


Fixed Fee.................................................................................................

$ 

Estimated Cost Plus Fixed Fee.................................................................

$ 


0402


Material and Travel in Support of Item 0401

$ 20,000





(See Note 1 and 2) 

0403


Contract Data Requirements  
1 Lot

NSP 





(Price included in List (CDRL), DD





Form 1423, Price of Item 0401)





Attachment “3”, Exhibit “A”

0404*


LOT II - Financial Systems and Travel
12,480 Staff Hours







and Funds Control Support Services in 





accordance with the attached Statement 





of Work (Comptroller Directorate, 01)

Estimated Cost..........................................................................................

$ 


Fixed Fee................................................................................................…

$ 

Estimated Cost Plus Fixed Fee.................................................................

$ 


0405


Material and Travel in Support of Item 0404

$ 2500





(See Note 1 and 2) 

0406


Contract Data Requirements  
1 Lot

NSP 





(Included in List (CDRL), DD 





Form 1423, price of Item 0404)





Attachment “3”, Exhibit “B”

OPTION 0407
LOT II - Support Services for 
20,800 Staff Hours







Navy/Marine Corp Intranet 





(NMCI) (Comptroller Directorate, 01)

Estimated Cost..........................................................................................

$ 


Fixed Fee..................................................................................................

$ 

Estimated Cost Plus Fixed Fee..................................................................

$ 


OPTION 0408
Material and Travel in Support of Item 0407

$ 10,000 





(See Note 1 and 2) 

OPTION 0409
Contract Data Requirements  
1 Lot

NSP 





(Included in List (CDRL), DD 





Form 1423, price of Item 0407)





Attachment “3”, Exhibit “C”

Note 1: Material costs not considered to be a normal cost of doing business shall be furnished pursuant to specific authorization in a technical direction letter and will be reimbursed at the contractor’s cost including any applicable G&A expense.  In accordance with Federal Acquisition Regulation (FAR) 52.232-7, material handling costs will be allowed only if the contractor’s accounting system accurately segregates these costs. 

Note 2: Travel and Subsistence costs which are authorized in a specific technical direction letter shall be reimbursed in accordance with to the limitations in FAR 31.205-46, shall include applicable General and Administrative (G&A) expenses, but shall not be subject to fee. 

*Non-key personnel, for LOT II only, will not be required immediately upon award.  However a future need does exist and the contractor will be required to provide personnel at the request of the Government (as identified in TDLs)

B.1  PAYMENT OF FIXED FEE BASED ON STAFF‑HOURS (TERM TYPE) (MAR 94) (SPAWAR 5252.216‑9201) (Applicable to Item 0001 and 0004, and if exercised, OPTION 0007)

The fixed fee for work performed under this contract is $__*___, provided that not less than __*___ staff‑hours of direct labor are so employed on such work by the Contractor.  If substantially less than __*___ staff‑hours of direct labor are so employed for such work, the fixed fee shall be equitably reduced to reflect the reduction of work.  The Government shall make payments to the Contractor when requested as work progresses, but not more frequently than bi‑weekly, on account of the fixed fee, equal to __*___ percent of the amounts invoiced by the Contractor under the "ALLOWABLE COST AND PAYMENT"  clause hereof for the related period, subject to the withholding provisions of paragraph (b) of the "FIXED FEE" clause provided that the total of all such payments shall not exceed eighty‑five percent (85%) of the fixed fee.  Any balance of fixed fee shall be paid to the Contractor.  Any overpayment of fixed fee shall be repaid by the Contractor or otherwise credited to the Government, at the time of final payment.

B.2  PAYMENT OF FIXED FEE BASED ON STAFF‑HOURS (TERM TYPE) (MAR 94) (SPAWAR 5252.216‑9201) (Applicable to Option Item 0101 and 0104, and if exercised, OPTIONs 0107)

The fixed fee for work performed under this contract is $__*___, provided that not less than __*___ staff‑hours of direct labor are so employed on such work by the Contractor.  If substantially less than __*___ staff‑hours of direct labor are so employed for such work, the fixed fee shall be equitably reduced to reflect the reduction of work.  The Government shall make payments to the Contractor when requested as work progresses, but not more frequently than bi‑weekly, on account of the fixed fee, equal to __*___ percent of the amounts invoiced by the Contractor under the "ALLOWABLE COST AND PAYMENT"  clause hereof for the related period, subject to the withholding provisions of paragraph (b) of the "FIXED FEE" clause provided that the total of all such payments shall not exceed eighty‑five percent (85%) of the fixed fee.  Any balance of fixed fee shall be paid to the Contractor.  Any overpayment of fixed fee shall be repaid by the Contractor or otherwise credited to the Government, at the time of final payment.

B.3   PAYMENT OF FIXED FEE BASED ON STAFF‑HOURS (TERM TYPE) (MAR 94) (SPAWAR 5252.216‑9201) (Applicable to Option Item 0201 and 0204, and if exercised, OPTIONs 0207)

The fixed fee for work performed under this contract is $__*___, provided that not less than __*___ staff‑hours of direct labor are so employed on such work by the Contractor.  If substantially less than __*___ staff‑hours of direct labor are so employed for such work, the fixed fee shall be equitably reduced to reflect the reduction of work.  The Government shall make payments to the Contractor when requested as work progresses, but not more frequently than bi‑weekly, on account of the fixed fee, equal to __*___ percent of the amounts invoiced by the Contractor under the "ALLOWABLE COST AND PAYMENT"  clause hereof for the related period, subject to the withholding provisions of paragraph (b) of the "FIXED FEE" clause provided that the total of all such payments shall not exceed eighty‑five percent (85%) of the fixed fee.  Any balance of fixed fee shall be paid to the Contractor.  Any overpayment of fixed fee shall be repaid by the Contractor or otherwise credited to the Government, at the time of final payment.

B.4   PAYMENT OF FIXED FEE BASED ON STAFF‑HOURS (TERM TYPE) (MAR 94) (SPAWAR 5252.216‑9201) (Applicable to Option Item 0301 and 0304, and if exercised, OPTIONs 0307)

The fixed fee for work performed under this contract is $__*___, provided that not less than __*___ staff‑hours of direct labor are so employed on such work by the Contractor.  If substantially less than __*___ staff‑hours of direct labor are so employed for such work, the fixed fee shall be equitably reduced to reflect the reduction of work.  The Government shall make payments to the Contractor when requested as work progresses, but not more frequently than bi‑weekly, on account of the fixed fee, equal to __*___percent of the amounts invoiced by the Contractor under the "ALLOWABLE COST AND PAYMENT"  clause hereof for the related period, subject to the withholding provisions of paragraph (b) of the "FIXED FEE" clause provided that the total of all such payments shall not exceed eighty‑five percent (85%) of the fixed fee.  Any balance of fixed fee shall be paid to the Contractor.  Any overpayment of fixed fee shall be repaid by the Contractor or otherwise credited to the Government, at the time of final payment.

B.5   PAYMENT OF FIXED FEE BASED ON STAFF‑HOURS (TERM TYPE) (MAR 94) (SPAWAR 5252.216‑9201) (Applicable to Option Item 0401 and 0404, and if exercised, OPTIONs 0407)

The fixed fee for work performed under this contract is $__*___, provided that not less than __*___ staff‑hours of direct labor are so employed on such work by the Contractor.  If substantially less than __*___ staff‑hours of direct labor are so employed for such work, the fixed fee shall be equitably reduced to reflect the reduction of work.  The Government shall make payments to the Contractor when requested as work progresses, but not more frequently than bi‑weekly, on account of the fixed fee, equal to __*___percent of the amounts invoiced by the Contractor under the "ALLOWABLE COST AND PAYMENT"  clause hereof for the related period, subject to the withholding provisions of paragraph (b) of the "FIXED FEE" clause provided that the total of all such payments shall not exceed eighty‑five percent (85%) of the fixed fee.  Any balance of fixed fee shall be paid to the Contractor.  Any overpayment of fixed fee shall be repaid by the Contractor or otherwise credited to the Government, at the time of final payment.

* - to be designated at the time of the award

B.6   LEVEL OF EFFORT ‑ FEE ADJUSTMENT FORMULA I (MAR 94) (SPAWAR 5252.216‑9204)


(a) Subject to the provisions of the "Limitation of Cost" or "Limitation of Funds" clause (whichever is applicable to this contract), the level of effort for the performance of work under this contract shall be as follows:








Total Staff‑hours






CLIN
of Direct Labor





 0001
   23,600







 0004
   12,480






 0007
   23,600






 0101
   23,600






 0104
   12,480






 0107
   23,600






 0201
   23,600






 0204
   12,480






 0207
   23,600






 0301
   23,600






 0304
   12,480






 0307
   23,600






 0401
   23,600






 0404
   12,480






 0407
   23,600

The Contractor agrees to provide the total level of effort specified above in performance of work described in Sections "B" and "C" of this contract.  The total staff‑hours of direct labor shall include subcontractor direct labor hours for those subcontractors identified in the Contractor's proposal as having hours included in the proposed level of effort.


(b) Of the total staff‑hours of direct labor set forth above, it is estimated that __TBD___ staff‑hours are competitive time (uncompensated overtime).  Competitive time (uncompensated overtime) is defined as hours provided by personnel in excess of 40 hours per week without additional compensation for such excess work.  All other effort is defined as compensated effort.  If no amount is indicated in the first sentence of this paragraph, competitive time (uncompensated overtime) effort performed by the contractor shall not be counted in fulfillment of the level of effort obligations under this contract.


(c) Effort performed in fulfilling the total level of effort obligations specified above shall only include effort performed in direct support of this contract and shall not include time and effort expended on such things as local travel to and from an employee's usual work location, uncompensated effort while on travel status, truncated lunch periods, work (actual or inferred) at an employee's residence or other non‑work locations or other time and effort which does not have a specific and direct contribution to the tasks described in Section "B".


(d) It is understood and agreed that the rate of staff‑hours per month may fluctuate in pursuit of the technical objective provided that such fluctuation does not result in the utilization of the total staff‑hours of effort prior to the expiration of the term hereof, and it is further understood and agreed that the number of hours of effort for any classification may be utilized by the contractor in any other direct labor classification if necessary for the performance of the work.  Written notification shall be furnished to the Contracting Officer whenever eighty‑five percent (85%) of the established level of effort is reached.

(e) If the total level of effort specified in paragraph (a) above is not provided by the contractor during the period of this contract, the Contracting Officer shall either (1) reduce the fixed fee of the contract as follows:



Fee Reduction = Fixed Fee x (Required LOE ‑ Expended LOE)
                                               

      
Required LOE

or  (2) subject to the provisions of the "Limitation of Cost" or "Limitation of Funds" (whichever is applicable) require the Contractor to continue to perform work until the total number of man‑hours of direct labor specified in paragraph (a) shall have been expended, at no increase in fixed fee of this contract.


(f) The Contractor shall provide and maintain an accounting system, acceptable to the Administrative Contracting Officer (ACO) and the Defense Contract Audit Agency (DCAA), which collects costs incurred and effort (compensated and uncompensated, if any) provided in fulfillment of the level of effort obligations of this contract.  The Contractor shall indicate on each invoice the total level of effort claimed during the period covered by the invoice, separately identifying compensated effort and uncompensated effort, if any.


(g) Within 45 days after completion of the work under each separately identified period of performance hereunder, the Contractor shall submit the following information in writing to the Contracting Officer with copies to the cognizant Contract Administration Office and DCAA office to which vouchers are submitted:



1. The total number of staff‑hours of direct labor expended during the applicable period.



2. A breakdown of this total showing the number of staff‑hours expended in each direct labor classification and associated direct and indirect costs.



3. A breakdown of other costs incurred.



4. The Contractor's estimate of the total allowable cost incurred under the contract for the period.

In the case of a cost underrun, the Contractor shall submit the following information in addition to that required above:



5. The amount by which the estimated cost of this contract may be reduced to recover excess funds and  the total amount of staff‑hours not expended, if any.



6. A calculation of the appropriate fee reduction in accordance with this clause.

All submissions required by this paragraph shall include subcontractor information, if any.


(h) Notwithstanding any of the provisions in the above paragraphs, in the event that the Contractor has provided not more than 105%  nor less than 95% of the required level of effort specified for each separately identified period of performance in paragraph (a) above, within the term and estimated cost set forth in this contract, then the fee shall remain the same as set forth in Section "B".


(i) SPECIAL INSTRUCTION TO THE PAYING OFFICE REGARDING WITHHELD FEE

Fees withheld pursuant to the provisions of this contract, such as the withholding provided by the "Allowable Cost and Payment" and "Fixed Fee" clauses, shall not be paid until the contract has been modified to reduce the fixed fee in accordance with paragraph (e) above, except that no such action is required if the total level of effort provided falls within the limits established in paragraph (h) above.

B.7  ALLOTMENT OF FUNDS (JAN 89) (SPAWAR 5252.232-9200)

a.  This contract is incrementally funded with respect to both cost and fee.

     b.  The amounts presently available and allotted to this contract for payment of fee, as provided in the Section I clause of this contract entitled "FIXED FEE", are as follows:

     ITEM(S)



ALLOTTED TO FIXED FEE
     0001




$ TBD 

     0004




$ TBD

     c.  The amounts presently available and allotted to this contract for payment of cost, subject to the Section I "LIMITATION OF FUNDS" clause, the items covered thereby and the period of performance which it is estimated the allotted amount will cover are as follows:

     ITEM(S)



ALLOTTED TO COST

PERIOD OF PERFORMANCE

     0001




$ TBD





     0004




$ TBD

     d.  The parties contemplate that the Government will allot additional amounts to this contract from time to time by unilateral contract modification, and any such modification shall state separately the amounts allotted for cost and for fee, the items covered thereby, and the period of performance the amounts are expected to cover.

SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

C.1   Item 0001 and 0004 and, if exercised, OPTION 0007 and FY 02 Option Items 0101, 0104, and 0107, FY 03 Option Items 0201, 0204, and 0207, FY 04 Option Items 0301, 0304,  and 0307, and FY 05 Option Items 0401, 0404, and 0407 (if and to the extent the options are exercised) shall be in accordance with the Statement of Work, Attachment “1” for LOT I and Attachment “2” for LOT II hereto, and the Section H “Technical Direction” clause.

C.2   Item 0003 and 0006 and, if exercised, OPTION 0009 and FY 02 Option Items 0103, 0106, and 0109, FY 03 Option Items 0203, 0206, and 0209, FY 04 Option Items 0303, 0306, and 0309, and FY 05 Option Items 0403, 0406, and 0409 (if and to the extent the options are exercised) shall be in accordance with the CDRLs,  Attachment “3” hereto.

C.3  WORKWEEK

(a) All or a portion of the effort under this contract will be performed on a Government installation.  The normal workweek for Government employees at SPAWARSYSCOM San Diego, OT-4 is Monday through Friday.  Work at this Government installation, shall be performed by the contractor within the normal workweek unless differing hours are specified on the individual task orders.  Following is a list of holidays observed by the Government:


Name of Holiday



Time of Observance

New Year’s Day



1 January


Martin Luther King Jr. Day


Third Monday in January


President's Day



Third Monday in February


Memorial Day




Last Monday in May


Independence Day



4 July


Labor Day





First Monday in September 


Columbus Day




Second Monday in October


Veteran's Day




11 November


Thanksgiving Day



Fourth Thursday in November


Christmas Day




25 December

(b) If any of the above holidays occur on a Saturday or a Sunday, then such holiday shall be observed by the Contractor in accordance with the practice as observed by the assigned Government employees at the using activity.


(c) If the Contractor is prevented from performance as the result of an Executive Order or an administrative leave determination applying to the using activity, such time may be charged to the contract as direct cost provided such charges are consistent with the Contractor’s accounting practices.

(d) This contract does not allow for payment of overtime during the normal workweek for employees who are not exempted from the Fair Labor Standards Act unless expressly authorized by the Ordering Officer.  Under Federal regulations the payment of overtime is required only when an employee works more than 40 hours in a normal week period.

(End of clause)

C.4  NOTICE TO CONTRACTOR OF CERTAIN DRUG DETECTION PROCEDURES

(a) Pursuant to Navy policy applicable to both Government and contractor personnel, measures will be taken to prevent the introduction and utilization of illegal drugs and related paraphernalia into Government Work areas.


(b) In furtherance of the Navy’s drug control program, unannounced periodic inspections of the following nature may be conducted by installation security authorities:



(1) Routine inspection of contractor occupied workspaces.



(2) Random inspections of vehicles on entry or exit, with drug detection dog teams as available, to eliminate them as a safe haven for storage of or trafficking in illegal drugs.



(3) Random inspections of personnel possessions on entry or exit from the installation.


(c) When there is probable cause to believe that a contractor employee on board a naval installation has been engaged in use, possession or trafficking of drugs, the installation authorities may detain said employee until the employee can be removed from the installation, or can be released to the local authorities having jurisdiction.


(d) Trafficking in illegal drug and drug paraphernalia by contract employees while on a military vessel/installation may lead to possible withdrawal or downgrading of security clearance, and/or referral for prosecution by appropriate law enforcement authorities.


(e) The contractor is responsible for the conduct of employees performing work under this contract and is, therefore, responsible to assure that employees are notified of these provisions prior to assignment.


(f) The removal of contractor personnel from a Government vessel or installation as a result of the drug offenses shall not be cause for excusable delay, nor shall such action be deemed a basis for an equitable adjustment to price, delivery or other provisions of this contract.

(End of clause)

SECTION D - PACKAGING AND MARKING

D.1   MARKING OF REPORTS (NOV 91) (SPAWAR 5252.237‑9203)

All reports and deliverables shall prominently show on the cover of the report/deliverable: 


(1)  name and business address of the contractor


(2)  contract number


(3)  sponsor:



LOT I:
Commander, Space and Naval Warfare Systems Command





Attn: Mr. Ed McGinnis, Code 02-42





4301 Pacific Highway





San Diego, CA 92110


LOT II:
Commander, Space and Naval Warfare Systems Command





Attn:  Rick Cummings, 01-41







Darwin Paras, 01-42





4301 Pacific Highway





San Diego, CA 92110

SECTION E - INSPECTION AND ACCEPTANCE

E.1   NOTICE:  The following clause is hereby incorporated by reference:

FAR SOURCE

TITLE







DATE

52.246-3



Inspection of Supplies - Cost Reimbursement



APR 84

52.246-5



Inspection of Services - Cost Reimbursement



APR 84

E.2   Deliverables provided under Item 0001 and 0004 and, if exercised, OPTION 0007 and FY 02 Option Items 0101, 0104, and 0107, FY 03 Option Items 0201, 0204, and 0207, FY 04 Option Items 0301, 0304,  and 0307, and FY 05 Option Items 0401, 0404, and 0407  (if and to the extent the options are exercised) shall be inspected and accepted at destination by the Commander, Space and Naval Warfare Systems Command, SPAWAR Code 02-42 for LOT I and SPAWAR Code 01-41 and 01-42 for LOT II, or their duly authorized representative.

E.3.  Item 0003 and 0006 and, if exercised, OPTION 0009 and FY 02 Option Items 0103, 0106, and 0109, FY 03 Option Items 0203, 0206, and 0209, FY 04 Option Items 0303, 0306, and 0309, and FY 05 Option Items 0403, 0406, and 0409 (if and to the extent these options are exercised) shall be inspected and accepted in accordance with the CDRLs, Attachment “3” hereto.
SECTION F - DELIVERIES OR PERFORMANCE

F.1   NOTICE:  The following clause is hereby incorporated by reference:

FAR SOURCE

TITLE







DATE

52.242-15


Stop-Work Order (ALT I) (APR 84)




AUG 89

F.2   The period of performance for Items 0001, 0002, 0003, 0004, 0005, 0006, and, if exercised, OPTIONs 0007, 0008, and 0009, shall be from effective date of contract award through 30 September 2001.

F.3   The period of performance for FY 02 Option Items 0101, 0102, 0103, 0104, 0105, and 0106, (if and to the extent these options are exercised) and, if exercised, OPTIONs 0107, 0108, and 0109, shall be from effective date of option exercise through 30 September 2002.

F.4   The period of performance for FY 03 Option Item 0201, 0202, 0203, 0204, 0205, and 0206 (if and to the extent these options are exercised) and, if exercised, OPTIONs 0207, 0208, and 0209 shall be from effective date of option exercise through 30 September 2003.

F.5   The period of performance for FY 04 Option Item 0301, 0302, 0303, 0304, 0305, and 0306 (if and to the extent these options are exercised) and, if exercised, OPTIONs 0307, 0308, and 0309, shall be from effective date of option exercise through 30 September 2004.

F.6   The period of performance for FY 05 Option Item 0401, 0402, 0403, 0404, 0405, and 0406 (if and to the extent these options are exercised) and, if exercised, OPTIONs 0407, 0408, and 0409, shall be from effective date of option exercise through 30 September 2005.

SECTION G - CONTRACT ADMINISTRATION DATA

G.1   SUBMISSION OF INVOICES (COST‑REIMBURSEMENT, TIME‑AND‑MATERIALS, LABOR‑HOUR, OR FIXED PRICE INCENTIVE) (JUL 92) (NAPS 5252.232‑9001)


(a) "Invoice" as used in this clause includes contractor requests for interim payments using public vouchers (SF‑1034) but does not include contractor requests for progress payments under fixed price incentive contracts.


(b) The Contractor shall submit invoices and any necessary supporting documentation, in an original and    3     copies, to the contract auditor at the following address:


TBD

             unless delivery orders are applicable, in which case invoices will be segregated by individual order and submitted to the address specified in the order.  In addition, an information copy for LOT I shall be submitted to SPAWAR Code 02-42G, and for LOT II shall be submitted to SPAWAR Code 01-41, 01-42.  Following verification, the contract auditor will forward the invoice to the designated payment office for payment in the amount determined to be owing, in accordance with the applicable payment (and fee) clause(s) of this contract.


(c) Invoices requesting interim payments shall be submitted no more than once every two weeks, unless another time period is specified in the Payments clause of this contract.  For indefinite delivery type contracts, interim payment invoices shall be submitted no more than once every two weeks for each delivery order.  There shall be a lapse of no more than  30   calendar days between performance and submission of an interim payment invoice.


(d) In addition to the information identified in the Prompt Payment clause herein, each invoice shall contain the following information, as applicable:

     
(1) Contract Line Item Number (CLIN)

     
(2) Sub-Line Item Number (SLIN)

     
(3) Accounting Classification Reference Number (ACRN)

     
(4) Payment terms

     
(5) Procuring activity

     
(6) Date supplies provided or services performed

     
(7) Costs incurred and allowable under the contract

     
(8) Vessel (e.g., ship, submarine or other craft) or system for which supply/services is provided


(e) A DD Form 250, "Material Inspection and Receiving Report",



XX is required with each invoice submittal.



     is required only with the final invoice.



     is not required.


(f) A Certificate of Performance



     shall be provided with each invoice submittal.



XX is not required.


(g) The Contractor's final invoice shall be identified as such, and shall list all other invoices (if any) previously tendered under this contract.


(h) Costs of performance shall be segregated, accumulated and invoiced to the appropriate ACRN categories to the extent possible.  When such segregation of costs by ACRN is not possible for invoices submitted with CLINs/SLINs with more than one ACRN, an allocation ratio shall be established in the same ratio as the obligations cited in the accounting data so that costs are allocated on a proportional basis.

G.2   PURCHASING OFFICE POINT OF CONTACT (OCT 1994) (SPAWAR 5252.242‑9200)

The Purchasing Office Point of Contact for this procurement is: 

          
Heidi Radaford, SPAWAR Code 02-31P

          
Commander, Space and Naval Warfare Systems Command

          
4301 Pacific Highway

          
San Diego, CA 92110

          
Telephone:  (619) 524‑7386




FAX:  (619) 524-3180

G.3  DESIGNATION OF CONTRACTING OFFICER’S REPRESENTATIVE

(a) The Contracting Officer hereby appoints the following individual as the Contracting Officer’s Representative(s) (COR) for this contract/order:

(1)


______________TBD______________________

________________________________________


________________________________________


(b) It is emphasized that only the Contracting Officer has the authority to modify the terms of the contract.  Therefore, in no event will any understanding agreement, modification, change order, or other matter deviating from the terms of the basic contract between the Contractor and any other person be effective or binding on the Government.  When/If, in the opinion of the Contractor, an effort outside the existing scope of the contract is requested, the Contractor shall promptly notify the PCO in writing.  No action shall be taken by the Contractor unless the PCO or ACO has issued a contractual change.


(c) In the absence of the COR named above, all responsibilities and functions assigned to the COR shall be the responsibility of the Alternate COR acting in behalf of the COR.  The Contracting Officer hereby appoints the following individual as the Alternate COR:

(2)


_______________TBD______________________


_________________________________________

(End of clause)

NOTE:  


(1) This clause is for use with the DFARS 252.201-7000 “Contracting Officer’s Representative” clause.


(2) For Technical Direction Letters, see the SUP 5252.242-9402 “Technical Direction (Cost Type Contracts)” clause.


(3) Send COR letters to the contractor and DCMC as required.

FILL-IN:  Negotiator to complete fill-ins (1) and (2) at time of contract award.

SECTION H - SPECIAL CONTRACT REQUIREMENTS

H.1   SUBSTITUTION OF KEY PERSONNEL (JAN 89) (SPAWAR 5252.237‑9204)


(a)  The Offeror agrees to assign to the contract those persons whose resumes were submitted with his proposal and specifically listed herein who are necessary to fill the requirements of the contract:






LABOR CATEGORY
KEY PERSONNEL

LOT I



Program Manager











Senior Contract Specialist











Contracts Specialist






LOT II


Travel Technician












Payroll Technician












Funds Technician








(b)  The Offeror agrees that during the first ninety-(90) days of the contract performance period no personnel substitutions will be permitted unless such substitutions are necessitated by an individual's sudden illness, death, or termination of employment. In any of these events, the Contractor shall promptly notify the Contracting Officer and provide the information required by paragraph (c) below.  After the initial ninety (90) day period, all proposed substitutions must be submitted, in writing, at least fifteen (15) days, thirty (30) days if security clearance is to be obtained), in advance of the proposed substitutions to the Contracting Officer, and provide the information required by paragraph (c) below.


(c)  All requests for substitutions must provide a detailed explanation of the circumstances necessitating the proposed substitutions, a complete resume for the proposed substitute, and any other information requested by the Contracting Officer, needed by him to approve or disapprove the proposed substitution.  All proposed substitutes must have qualifications that are equal to or higher than the qualifications of the person to be replaced.  The Contracting Officer or his authorized representative will evaluate such requests and promptly notify the Contractor of his approval or disapproval thereof.

H.2   TECHNICAL DIRECTION (COST TYPE CONTRACTS) (APR 92) (SPAWAR 5252.242‑9202)


a.  Technical Direction may be provided to the Contractor from time to time by the Contracting Officer or Contracting Officer's Representative, if authorized, during the term (term is defined as the period of performance for the basic contract and any options that may be exercised) of this contract.  Technical Direction will provide specific information relating to the tasks contained in the Statement of Work and will be provided to the contractor in writing.  Any Technical Direction issued hereunder will be subject to the terms and conditions of the contract.  The contract shall control in the event of conflict with any Technical Direction issued hereunder, and cannot be modified by any Technical Direction.


b.  As stated, Technical Direction shall be issued in writing and shall include, but not be limited to, the following information:

 

(1)  date of issuance of Technical Direction;

       
(2)  applicable contract number;

       
(3)  Technical Direction identification number;

       
(4)  description of Technical Direction; 

       
(5)  estimated cost;



(6)  deliverable(s) and delivery date(s)

       
(7)  estimated level of effort by labor category; and

       
(8)  signature of the PCO/COR.


c.  If the contractor does not agree with the estimated cost specified on the technical direction, or considers  the technical direction to be outside the scope of the contract, he shall notify the PCO or COR immediately and, in the case of the estimated cost, arrive at a general agreement to the cost of the task.  In the case of the direction requiring work that is out of the scope of the contract, the contractor shall not proceed with the effort unless and until the PCO executes a contract modification to include the change in scope.

H.3   SEGREGATION OF COSTS (AUG 92) (SPAWAR 5252.232‑9206)

The Contractor agrees to segregate costs incurred under this contract at the lowest level of performance, either task or subtask, rather than on a total contract basis, and to submit invoices reflecting costs incurred at that level.  Invoices shall contain summaries of work charged during the period covered, as well as overall cumulative summaries by labor category for all work invoiced to date, by line item, task or subtask.

Where multiple lines of accounting are present, the ACRN preceding the accounting citation will be found in Section B and/or Section C of the contract or in the Technical Direction, which authorizes work.  Payment of Contractor invoices shall be accomplished only by charging the ACRN, which corresponds to the work invoiced.  One (1) copy of each invoice will be provided to the COR, designated herein, and the PCO at the time of submission to DCAA.

H.4  OPTION FOR SERVICES (APPLICABLE TO OPTION ITEMS 0101 THROUGH 0409)

The Government may at any time, but no later than the dates specified below, require the Contractor to furnish all or any part of the following Item(s) for delivery at the item (s) and place (s) and at the price (s) or estimated cost set forth herein.  These options shall be exercised if at all, by written or telegraphic notice signed by the Contracting Officer and sent within the option exercise periods specified below:

ITEMS






OPTION EXERCISE PERIOD
0101 - 0109




By 30 October 2001

0201 - 0209




By 30 October 2002

0301 - 0309




By 30 October 2003

0401 - 0409




By 30 October 2004

H.5 INCORPORATION OF REPRESENTATIONS AND CERTIFICATIONS BY REFERENCE

(NOV 91) (SPAWAR 5252.215‑9210)

All representations and certifications and other written statements made by the contractor in response to SECTION K of the solicitation or at the request of the contracting officer, incident to the award of the contract or modification of this contract, are hereby incorporated by reference with the same force and effect as if they were given in full text.

H.6  CONSENT FOR SUBCONTRACTS 

Pursuant to the Subcontracts clause (FAR 52.244-2)(Alt. I) the contractor is required to obtain the written consent of the PCO prior to placing any subcontract described in paragraph (a) of that clause.  The Contracting Officer hereby consents to those subcontracts requiring consent that were specifically identified and included in the contractor's written proposal upon which negotiations were based. 

H.7  ORGANIZATIONAL CONFLICT OF INTEREST CLAUSE (JAN 89) (SPAWAR 5252.209-9201)


A.  The Contractor understands and agrees that the Department of  Defense will not consider it, its successors, or assignees (hereinafter referred to as "the Contractor"), as a source of supply for any system or major component thereof, or training related thereto, for which the Contractor provides technical support and management assistance under the contract.  The Contractor further understands and agrees that it will not be allowed to be a subcontractor or consultant to a supplier of a system or any major components thereof, or training related thereto, for which the Contractor provides technical support and management assistance under this contract.


B.  If, under this contract, the Contractor assists the Department of Defense in the preparation of a Statement of Work, or provides material leading directly, predictably, and without delay to a Statement of Work, to be used in the competitive procurement of a system or services, the Contractor understands and agrees that for the period from effective date of contract through five years after contract completion it shall not be allowed to supply the services or the system or major components thereof, unless it is the sole source.  The content of a Statement of Work shall not be considered predictable if more than one prime Contractor is involved in the preparation of material leading to it.


C.  The Contractor hereby understands and agrees that if work to be performed under this contract requires access to proprietary data of other companies, the Contractor must agree with such other companies to protect such data from unauthorized use or disclosure so long as it remains proprietary.  Evidence of such agreement must be made available to the PCO upon request.  Further, the Contractor agrees that it will not utilize the data obtained from such other companies in performing for the Department of Defense additional studies in the same field, which are obtained competitively.  The Contractor also agrees that Governmental information accessed during performance shall not be disclosed outside the Government or otherwise used by the Contractor for its own benefit.


D.  Upon receipt of a task order issued under the provisions of  this contract, the Contractor shall conduct a review of actual or potential Organizational Conflict of Interest (OC of I) as defined in and within the meaning of FAR Subpart 9.5.  If in the opinion of the Contractor the performance of a task directed under this contract will involve an actual or potential OC of I, the Contractor shall notify the Contracting Officer and provide justification in support of its opinion.  The Contracting Officer will thereupon determine whether in fact the task does involve an OC of I.  If the Contracting Officer determines that an OC of I is involved, the Contractor shall not perform said task unless the parties agree to the restrictions imposed by FAR Subpart 9.5.


E.  Any subcontractor, which performs any work relative to this contract, shall be subject to paragraphs A through D above.


F.  The Contractor agrees to notify any subcontractor, which, pursuant to paragraph E above, is subject to paragraphs A through D, above, that it is so subject.


G.  The prohibitions imposed by this clause may be waived by the Government.

H.8  CONTRACTOR PICTURE BADGE

(a) A contractor picture badge may be issued to contractor personnel by the SPAWARSYSCOM upon receipt of a valid visit request from the Contractor and a picture badge request from the COR.  A list of personnel requiring picture badges must be provided to the COR to verify that the contract or delivery/task order authorizes performance at SPAWARSYSCOM prior to completion of the picture badge request.


(b) An automobile decal will be issued by SPAWARSYSCOM upon presentation of a valid contractor picture badge and the completion of the Badge and Decal Record.


(c) The contractor assumes full responsibility for the proper use of the identification badge and automobile decal, and shall be responsible for the return of the badge and/or destruction of the automobile decal upon termination of personnel or expiration or completion of the contract.


(d) At the completion of the contract, the contractor shall forward to SPAWARSYSCOM a list of all unreturned badges with a written explanation of any missing badges.

(End of clause)

H.9  EMPLOYMENT OF NAVY PERSONNEL RESTRICTED
In performing this contract, the Contractor will not use as a consultant or employ (on either a full or part-time basis) any active duty Navy personnel (civilian or military) without the prior approval of the Contracting Officer.  Such approval may be given only in circumstances where it is clear that no law and no DOD or Navy instructions, regulations, or policies might possibly be contravened and no appearance of a conflict of interest will result.

(End of clause)

H.10  CONTRACTOR IDENTIFICATION

(a) Contractor employees must be clearly identifiable while on Government property by wearing appropriate badges.


(b) Contractor employees are required to clearly identify themselves and the company they work for whenever making contact with Government personnel by telephone or other electronic means.

(End of clause)

PART II - Contract Clauses
SECTION I - CONTRACT CLAUSES
CLAUSES INCORPORATED BY REFERENCE (JUN 1988) FAR 52.252-2

This contract incorporates the following clauses by reference with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available.

NOTICE:  The following contract clauses are hereby incorporated by reference.

I.  FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) CLAUSES

FAR SOURCE 
TITLE
DATE
52.202-1



Definitions
OCT 95

52.203-3



Gratuities 
APR 84

52.203-5



Covenant Against Contingent Fees
APR 84

52.203-6



Restrictions on Sub-Contractor Sales To The Government
JUL 95

52.203-7



Anti-Kickback Procedures
JUL 95

52.203-8



Cancellation, Recession, and Recovery of Funds for Illegal or
JAN 97







Improper Activity

52.203-10


Price or Fee Adjustment for Illegal or Improper Activity
JAN 97

52.203-12


Limitation on Payments to Influence Certain Federal Transactions
JUN 97

52.204-2



Security Requirements
AUG 96

52.204-4



Printing/Copying Double-Sided on Recycled Paper
AUG 00

52.209-6



Protecting the Government's Interest when Subcontracting with
JUL 95







Contractors Debarred, Suspended, or Proposed for Debarment

52.211-15


Defense Priority and Allocation Requirements
SEP 90

52.215-2



Audit and Records-Negotiation 
JUN 99

52.215-8



Order Of Precedence – Uniform Contract Format
OCT 97

52.215-11


Price Reduction for Defective Cost or Pricing Data - Modification
OCT 97

52.215-13


Subcontractor Cost or Pricing Data -  Modification
OCT 97

52.215-16


Facilities Capital Cost of Money
OCT 97

52.215-19


Notification of Ownership Changes
OCT 97

52.216-7



Allowable Cost and Payment
MAR 00

52.216-8



Fixed Fee
MAR 97

52.219-8



Utilization of Small Business Concerns
OCT 99

52.219-11*


Special 8(a) Contract Conditions
FEB 90


52.219-14


Limitations on Subcontracting
DEC 96

52.222-2



Payment for Overtime Premiums (para (a) zero)
JUL 90

52.222-3



Convict Labor 
AUG 96

52.222-21


Prohibition of Segregated Facilities
FEB 99

52.222-26


Equal Opportunity 
FEB 99

52.222-35


Affirmative Action for Disabled Veterans ,and Vietnam Era Veterans
APR 98

52.222-36


Affirmative Action for Workers with Disabilities
JUN 98

52.222-37


Employment Reports on Disabled Veterans and Veterans of
JAN 99







the Vietnam Era

52.222-41


Service Contract Act of 1965, as Amended
MAY 89

52.223-5



Pollution Prevention and Right-to-Know Information 
APR 98

52.223-6



Drug-Free Workplace
JAN 97

52.225-13


Restrictions on Certain Foreign Purchases
JUL 00
52.227-1



Authorization and Consent
JUL 95

52.227-2



Notice and Assistance Regarding Patent and Copyright Infringement
AUG 96

52.227-10


Filing of Patent Applications – Classified Subject Matter
APR 84

52.228-7



Insurance-Liability to Third Persons
MAR 96

52.232-9



Limitation on Withholding of Payments
APR 84

52.232-17


Interest 
JUN 96

52.232-18


Availability of Funds 
APR 84

52.232-19


Availability of Funds for Next Fiscal Year
APR 84

52.232-22


Limitation of Funds 
APR 84

52.232-23


Assignment of Claims 
JAN 86

52.232-25


Prompt Payment
JUN 99

52.232-33


Payment by Electronic Funds Transfer – Central Contract  
MAY 99







Registration

52.233-1



Disputes 
DEC 98

52.233-3



Protest After Award - ALT I (JUN 85)
AUG 95

52.237-2



Protection of Government Buildings, Equipment, and Vegetation
AUG 96

52.237-3



Continuity of Services 
JAN 91

52.239-1



Privacy or Security Safeguards
AUG 96

52.242-1



Notice of Intent to Disallow Costs
APR 84

52.242-3



Penalties for Unallowable Costs
OCT 95

52.242-4



Certification of Final Indirect Costs
JAN 97

52.242-13


Bankruptcy
JUL 95

52.243-2



Changes-Cost Reimbursement - (ALT I)
AUG 87

52.243-7*


Notification of Changes 
APR 84

52.244-2*


Subcontracts
AUG 98

52.244-5



Competition in Subcontracting 
DEC 96

52.245-5



Government Property (Cost Reimbursement, Time and Material
JAN 86







or Labor Hour Contracts)(DEV)(JUL 95)

52.246-25


Limitation of Liability - Services
FEB 97

52.248-1



Value Engineering
FEB 00

52.249-6



Termination (Cost Reimbursement)
SEP 96

52.249-14


Excusable Delays 
APR 84

52.251-1



Government Supply Sources
APR 84

52.252-6



Authorized Deviations in Clauses
APR 84

52.253-1



Computer Generated Forms
JAN 91

II.  DOD FEDERAL ACQUISITION REGULATION SUPPLEMENT (48 CFR CHAPTER 2) CLAUSES

FAR

SUPPLEMENT
TITLE
DATE

252.201-7000

Contracting Officer's Representative
DEC 91

252.203-7001

Prohibition on Persons Convicted of Fraud or Other Defense - 
MAR 99







Contract – Related Felonies

252.203-7002

Display of DoD Hotline Poster
DEC 91

252.204-7000

Disclosure of Information
DEC 91

252.204-7002

Payment for Subline Items Not Separately Priced
DEC 91

252.204-7003

Control of Government Personnel Work Product
APR 92

252.204-7004

Required Central Contractor Registration
MAR 00

252.204-7005

Oral Attestation of Security Responsibilities
AUG 99

252.205-7000

Provision of Information to Cooperative Agreement Holders
DEC 91

252.209-7000 

Acquisitions from Subcontractors Subject to On- Site Inspection Under
NOV 95








the Intermediate-Range Nuclear Forces (INF) Treaty

252.209-7004

Subcontracting with Firms that are Owned by the Government of a
MAR 98







Terrorist Country

252.215-7000

Pricing Adjustment
DEC 91

252.219-7009

Section 8(a) Direct Award
JUN 98

252.219-7010

Alternate A
JUN 98

252.223-7004

Drug-Free Work Force
SEP 88

252.223-7006      Prohibition on Storage and Disposal of Toxic and Hazardous 
APR 93







Materials

252.225-7012

Preference for Certain Domestic Commodities
MAY 99

252.225-7026

Reporting of Contract Performance Outside the United States
NOV 95

252.225-7031

Secondary Arab Boycott of Israel
JUN 92

252.227-7000

Non – Estoppel
OCT 66

252.227-7002

Readjustment of Payments
OCT 66

252.227-7013

Rights in Technical Data - Noncommercial Items
NOV 95

252.227-7014

Rights in Noncommercial Software and Noncommercial Computer
JUN 95







Software Documentation

252.227-7016

Rights in Bid or Proposal Information
JUN 95

252.227-7019

Validation of Asserted Restrictions – Computer Software
JUN 95

252.227-7025

Limitations on the Use or Disclose of Government Furnished
JUN 95







Information Marked with Restrictive Legends 

252.227-7027

Deferred Ordering of Technical Data or Computer Software
APR 88

252.227-7030

Technical Data--Withholding of Payment
OCT 88

252.227-7034

Patents - Subcontracts
APR 84

252.227-7036

Certification of Technical Data Conformity
JUN 96

252.227-7037

Validation of Restrictive Markings on Technical Data
SEP 99

252.227-7039

Patents - Reporting of Subject Inventions
APR 90

252.231-7000

Supplemental Cost Principles 
DEC 91

252.243-7002

Requests for Equitable Adjustment
MAR 98

252.245-7001

Reports of Government Property
MAY 94

252.246-7001

Warranty of Data (ALT I)
DEC 91

252.251-7000

Ordering from Government Supply Sources 



MAY 95

1.2   TRANSPORTATION OF SUPPLIES BY SEA (NOV 95) (DFARS 252.247‑7023)


(a)  Definitions.


As used in this clause‑‑



(1)  "Components" means articles, materials, and supplies incorporated directly into end products at any level of manufacture, fabrication or assembly by the Contractor or any subcontractor.



(2)  "Department of Defense" (DoD) means the Army, Navy, Air Force, Marine Corps, and defense agencies.



(3)  "Foreign flag vessel" means any vessel that is not a U.S.‑flag vessel.



(4)  "Ocean transportation" means any transportation aboard a ship, vessel, boat, barge, or ferry through international waters.



(5)  "Subcontractor" means a supplier, materialman, distributor or vendor at any level below the prime contractor whose contractual obligation to perform results from, or is conditioned upon, award of the prime contract and who is performing any part of the work or other requirement of the prime contract.  However, effective May 1, 1996, the term does not include a supplier, materialman, distributor, or vendor of commercial items or commercial components.



(6)  "Supplies" means all property, except land and interests in land that is clearly identifiable for eventual use by or owned by the DoD at the time of transportation by sea.




(i)  An item is clearly identifiable for eventual use by the DoD if, for example, the contract documentation  contains a reference to a DoD contract number or a military destination.




(ii)  "Supplies" includes (but is not limited to) public works; buildings and facilities; ships; floating  equipment and vessels of every character, type, and description, with parts, subassemblies, accessories, and equipment; machine tools; material; equipment;   stores of all kinds; end items; construction materials; and components of the foregoing.



(7)  "U.S.‑flag vessel" means a vessel of the United States or belonging to the United States, including any vessel registered or having national status under the laws of   the United States.


(b) The Contractor shall employ U.S.‑flag vessels in the transportation by sea of any supplies to be furnished in the performance of this contract.  The Contractor and its subcontractors may request that the Contracting Officer authorize shipment in foreign‑flag vessels, or designate available U.S.‑flag vessels, if the Contractor or a subcontractor believes that‑



(1)  U.S.‑flag vessels are not available for timely shipment; 



(2)  The freight charges are inordinately excessive or unreasonable; or



(3)  Freight charges are higher than charges to private persons for transportation of like goods.


(c) The Contractor must submit any request for use of other than U.S.‑flag vessels in writing to the Contracting Officer at least  45 days prior to the sailing date necessary to meet its delivery schedules.  The Contracting Officer will process requests submitted after such date(s) as expeditiously as possible, but the Contracting Officer's failure to grant approvals to meet the shipper's sailing date will not of itself constitute a compensable delay under this or any other clause of this contract.  Request shall contain at a minimum:



(1)  Type, weight, and cube of cargo;



(2)
  Required shipping date;



(3)  Special handling and discharge requirements;



(4)
  Loading and discharge points;



(5)
  Name of shipper and consignee;



(6)  Prime contract number; and



(7)A documented description of efforts made to secure U.S.‑flag vessels, including points of contact (with names and telephone numbers) with at least two U.S.‑flag carriers contacted.  Copies of telephone notes, telegraphic and facsimile messages or letters will be sufficient for this purpose.


(d)  The contractor shall, within (30) days after each shipment covered by this clause, provide the Contracting Officer and the Division of National Cargo, Office of Market Development, Maritime Administration, U.S. Department of Transportation, Washington, DC 20590, one copy of the rated on board vessel operating carrier's ocean bill of lading, which shall contain the following information‑‑



(1)  Prime contract number;



(2)  Name of vessel;



(3)  Vessel flag of registry;



(4)  Date of loading;



(5)  Port of loading;



(6)
  Port of final discharge;



(7)  Description of commodity;



(8)  Gross weight in pounds and cubic feet if available;



(9)  Total ocean freight in U.S. dollars; and



(10)  Name of the steamship company.


(e) The Contractor agrees to provide with it final invoice under this contract a representation that to the best of its knowledge and belief‑‑



(1)  No ocean transportation was used in the performance of   this contract;



(2)
  Ocean transportation was used and only U.S.‑flag vessels were used for all ocean shipments under the contract.  



(3)
  Ocean transportation was used, and the Contractor had the written consent of the Contracting Officer for all non‑U.S.‑flag ocean transportation; or



(4)  Ocean transportation was used and some or all of the shipments were made on non‑U.S.‑flag vessels without the written consent of the Contracting Officer.  The     Contractor shall describe these shipment in the following format:

             

ITEM                

CONTRACT       

          

DESCRIPTION           
LINE ITEMS       QUANTITY

TOTAL


(f)  If the final invoice does not include the required representation, the Government will reject and return it to the Contractor as an improper invoice for the purposes of the Prompt Payment clause of this contract.  In the event there has been unauthorized use of non‑U.S.‑flag vessels in the performance of this contract, the Contracting Officer is entitled to equitably adjust the contract, based on the unauthorized use.


(g)  The Contractor shall include this clause, including this paragraph (g) in all subcontracts under this contract, which exceed the simplified acquisition threshold in Part 13 of the Federal Acquisition Regulation.

I.3  SECTION 8(a) AWARD (FEB 90) (FAR 52.219-17)


(a) By execution of a contract, the Small Business Administration (SBA) agrees to the following:

    

(1) To furnish the supplies or services set forth in the contract according to the specifications and the terms and conditions by subcontracting with the Offeror who has been determined an eligible concern pursuant to the provisions of section 8(a) of the Small Business Act, as amended (15 U.S.C. 637(a)).

    

(2) Except for novation agreements and advance payments, delegates to the Space and Naval Warfare Systems Command the responsibility for administering the contract with complete authority to take any action on behalf of the Government under the terms and conditions of the contract; provided, however that the contracting agency shall give advance notice to the SBA before it issues a final notice terminating the right of the subcontractor to proceed with further performance, either in whole or in part, under the contract.

    

(3) That payments to be made under the contract will be made directly to the subcontractor by the contracting activity.

    

(4) To notify the Space and Naval Warfare Systems Command Contracting Officer immediately upon notification by the subcontractor that the owner or owners upon whom 8(a) eligibility was based plan to relinquish ownership or control of the concern.


(b) The offeror/subcontractor agrees and acknowledges that it will, for and on behalf of the SBA, fulfill and perform all of  the requirements of the contract.

I.4  NOTIFICATION OF COMPETITION LIMITED TO ELIGIBLE 8(A) CONCERNS (JUN 1999)(FAR 52.219-18)


(a) Offers are solicited only from small business concerns expressly certified by the Small Business Administration (SBA) for participation in the SBA’s 8(a) Program and which meet the following criteria at the time of submission of offer--



(1) The Offeror is in conformance with the 8(a) support limitation set forth in its approved business plan; and



(2) The Offeror is in conformance with the Business Activity Targets set forth in its approved business plan or any remedial action directed by the SBA.


(b) By submission of its offer, the Offeror represents that it meets all of the criteria set forth in paragraph (a) of this clause.


(c) Any award resulting from this solicitation will be made to the Small Business Administration, which will subcontract performance to the successful 8(a) offeror selected through the evaluation criteria set forth in this solicitation.


(d) (1) Agreement.  A small business concern submitting an offer in its own name agrees to furnish, in performing the contract, only end items manufactured or produced by small business concerns in the United States.  The term “United States” includes its territories and possessions, the Commonwealth of Puerto Rico, the Trust Territory of the Pacific Islands, and the District of Columbia.  If this procurement is processed under simplified acquisition procedures and the total amount of this contract does not exceed $25,000, a small business concern may furnish the product of any domestic firm.  This subparagraph does not apply in connection with construction or service contracts.



(2) The [insert name of SBA’s contractor] will notify the [insert name of contracting activity] Contracting Officer in writing immediately upon entering an agreement (either oral or written) to transfer all or part of its stock or other ownership interest to any other party.

(End of clause)

SECTION J - LIST OF ATTACHMENTS
Attachment “1” - “SPAWAR Contracts Directorate Statement Of Work For Contract Support Services” LOT I

Attachment “2” – “SPAWAR Comptroller Directorate Statement Of Work For Financial Systems And Travel And Funds Control Support Services” LOT II
Attachment “3” - Contract Data Requirements List (CDRL), DD Form 1423, Exhibit “A” for LOT I, Exhibit “B” for LOT II, and Exhibit “C” for OPTION LOT II
Attachment “4” - Financial Accounting Data Sheet (to be provided at time of award)
SECTION K ‑ REPRESENTATIONS, CERTIFICATIONS AND OTHER STATEMENTS OF

OFFEROR  (* OFFEROR FILL IN SECTION)

K.1  NOTICE:  The following solicitation provisions are hereby incorporated by reference.

I. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) SOLICITATION PROVISIONS 

REFERENCE 

TITLE







DATE


52.204-6



Contractor Identification Number – Data Universal 


DEC 96



  





Numbering System (DUNS) Number

52.203-11


Certification and Disclosure Regarding Payments to 


APR 91







Influence Certain Federal Transactions

52.211-6



Listing of Other Than New Material, Residual Inventory, and

MAY 95


 





Former Government Surplus Property

52.223-4



Recovered Material Certification




OCT 97

II. FEDERAL ACQUISITION REGULATION SUPPLEMENT (48 CFR CHAPTER 2) SOLICITATION PROVISIONS

REFERENCE 

TITLE







DATE


252.209-7003

Compliance with Veterans’ Employment Requirements


MAR 98

K.2  If the estimated value of this Acquisition is in excess of $10,000 the offeror is requested to provide, in the blank space below, his/her company's Contractor Identification Number (DUNS).                    .

K.3  Offeror’s shall indicate below the address to which payment should be mailed, if such address is different from that shown for the supplier.

......................................................................

......................................................................

......................................................................

K.4  Offeror shall provide cognizant defense contract administration office  



















 along with person's name and phone number                  







K.5  CERTIFICATE OF INDEPENDENT PRICE DETERMINATION (APR 85) (FAR 52.203-2)

(a) The offeror certifies that- 

    

(1) The prices in this offer have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or agreement with any other offeror or competitor relating to (i) those prices, (ii) the intention to submit an offer, or (iii) the methods or factors used to calculate the prices offered;

    

(2) The prices in this offer have not been and will not be knowingly disclosed by the offeror, directly or indirectly, to any other offeror or competitor before bid opening (in the case of a sealed bid solicitation) or contract award (in the case of a negotiated solicitation) unless otherwise required by law; and 

    

(3) No attempt has been made or will be made by the offeror to induce any other concern to submit or not to submit an offer for the purpose of restricting competition.


(b) Each signature on the offer is considered to be a certification by the signatory that the signatory- 

    

(1) Is the person in the offeror's organization responsible for determining the prices being offered in this bid or proposal, and that the signatory has not participated and will not participate in any action contrary to subparagraphs (a)(1) through (a)(3) above; or 

    

(2) (i) Has been authorized, in writing, to act as agent for the following principals in certifying that those principals have not participated, and will not participate in any action contrary to subparagraphs (a)(1) through (a)(3) above

......................................................................

......................................................................

(insert full name of person(s) in the offeror's  organization responsible for determining the prices offered in this bid or proposal, and the title of his or her position in the offeror's organization):

       

(ii) As an authorized agent, does certify that the principals named in subdivision (b)(2)(i) above have not participated, and will not participate, in any action contrary to subparagraphs (a)(1) through (a)(3) above; and 

      

(iii) As an agent, has not personally participated, and will not participate, in any action contrary to subparagraphs (a)(1) through (a)(3) above.  


(c) If the offeror deletes or modifies subparagraph (a)(2) above, the offeror must furnish with its offer a signed statement setting forth in detail the circumstances of the disclosure.

K.6 TAXPAYER IDENTIFICATION (OCT 98) (FAR 52.204-3)


(a) Definitions.


“Common parent,” as used in this solicitation provision, means that corporate entity that owns or controls an affiliated group of corporations that files its Federal income tax returns on a consolidated basis, and of which the offeror is a member.


“Taxpayer Identification Number (TIN),” as used in this provision, means the number required by the Internal Revenue Service (IRS) to be used by the offeror in reporting income tax and other returns.  The TIN may be either a Social Security Number or an Employer Identification Number.


(b) All offerors must submit the information required in paragraphs (d) through (f) of this provision to comply with debt collection requirements of 31 U.S.C. 7701(c) and 3325(d), reporting requirements of 26 U.S.C. 6041, 6041A, and 6050M and implementing regulations issued by the IRS.  If the resulting contract is subject to the reporting requirements described in Federal Acquisition Regulation (FAR) 4.904, the failure or refusal by the offeror to furnish the information may result in a 31 percent reduction of payments otherwise due under the contract.


(c) The TIN may be used by the Government to collect and report on any delinquent amounts arising out of the offeror’s relationship with the government (31 U.S.C. 7701(c)(3)). If the resulting contract is subject to the payment reporting requirements described in FAR 4.904, the TIN provided hereunder may be matched with IRS records to verify the accuracy of the offeror’s TIN.


(d) Taxpayer Identification Number (TIN).


     FORMCHECKBOX 
 TIN: _____________________.


     FORMCHECKBOX 
 TIN has been applied for.


     FORMCHECKBOX 
 TIN is not required because:



      FORMCHECKBOX 
 Offeror is a nonresident alien, foreign corporation, or foreign partnership that does not have income effectively connected with the conduct of a trade or business in the United States and does not have an office or place of business or a fiscal paying agent in the United States;


           FORMCHECKBOX 
 Offeror is an agency or instrumentality of a foreign government;


           FORMCHECKBOX 
 Offeror is an agency or instrumentality of a Federal Government;


           FORMCHECKBOX 
 Other. State basis.______________________


(e) Type of organization.

     FORMCHECKBOX 
 Sole proprietorship;


     FORMCHECKBOX 
 Partnership;


     FORMCHECKBOX 
 Corporate entity (not tax-exempt):


     FORMCHECKBOX 
 Corporate entity (tax-exempt):


     FORMCHECKBOX 
 Government entity (Federal, State, or local);


     FORMCHECKBOX 
 Foreign government;


     FORMCHECKBOX 
 International organization per 26 CFR 1.6049-4;


     FORMCHECKBOX 
 Other _________________.


(f) Common Parent.


     FORMCHECKBOX 
 Offeror is not owned or controlled by a common parent as defined in paragraph (a) of this provision.


     FORMCHECKBOX 
 Name and TIN of common parent:


Name_______________________________


TIN________________________________

(End of provision)

K.7  COMMERCIAL AND GOVERNMENT ENTITY (CAGE) CODE REPORTING (AUG 99) (DFARS 252.204-7001)

(a) The Offeror is requested to enter its CAGE code on its offer in the block with its name and address.  The CAGE code entered must be for that name and address.  Enter CAGE before the number.


(b) If the Offeror does not have a CAGE code, it may ask the Contracting Officer to request one from the Defense Logistics Services Center (DLSC).  The Contracting Officer will--

    

(1) Ask the Contractor to complete section B of a DD Form 2051, Request for Assignment of a Commercial and Government Entity (CAGE) Code;

    

(2) Complete section A and forward the form to DLSC; and

    

(3) Notify the Contractor of its assigned CAGE code.


(c) Do not delay submission of the offer pending receipt of a CAGE code.

K.8  CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT, AND OTHER RESPONSIBILITY MATTERS (MAR96) (FAR 52.209-5)

(a)(1) The Offeror certifies, to the best of its knowledge and belief, that-

       

(i) The Offeror and/or any of its Principals-

           

(A) Are (  ) are not (  ) presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any Federal agency;

           

(B) Have (  ) have not (  ), within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property; and

           

(C) Are (  ) are not (  ) presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in subdivision (a)(l)(i)(B) of this provision.

       

(ii) The Offeror has (  ) has not (  ), within a three-year period preceding this offer, had one or more contracts terminated for default by any Federal agency.

   

(2)  "Principals," for the purposes of this certification, means officers; directors; owners; partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions).

THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES CODE.


(b) The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract award, the Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.


(c) A certification that any of the items in paragraph (a) of this provision exists will not necessarily result in withholding of an award under this solicitation.  However, the certification will be considered in connection with a determination of the Offeror's responsibility.  Failure of the Offeror to furnish a certification or provide such additional information as requested by the Contracting Officer may render the Offeror nonresponsible.


(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision. The knowledge and information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.


(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award.  If it is later determined that the Offeror knowingly rendered an erroneous certification, in addition to other remedies available to the Government, the Contracting Officer may terminate the contract resulting from this solicitation for default.

K.9 DISCLOSURE OF OWNERSHIP OR CONTROL BY THE GOVERNMENT OF A TERRORIST COUNTRY (SEP 94) (DFARS 252.209-7001)

(a) Definitions.

As used in this provision--



(1) "Government of a terrorist country" includes the state and the government of a terrorist country, as well as any political subdivision, agency, or instrumentality thereof.



(2) "Terrorist country" means a country determined by the Secretary of State, under section 6(j)(1)(A) of the Export Administration Act of 1979 (50 U.S.C. App. 2405(j)(i)(A)), to be a country the government of which has repeatedly provided support for acts of international terrorism.  As of the date of this provision, terrorist countries include:  Cuba, Iran, Iraq, Libya, North Korea, Sudan, and Syria.



(3) "Significant interest" means--

         

(i) Ownership of or beneficial interest in 5 percent or more of the firm's or subsidiary's securities.  Beneficial interest includes holding 5 percent or more of any class of the firm's securities in "nominee shares," "street names," or some other method of holding securities that does not disclose the beneficial owner;

        

(ii) Holding a management position in the firm, such as director or officer;

        

(iii) Ability to control or influence the election, appointment, or tenure of directors or officers in the firm;

        

(iv) Ownership of 10 percent or more of the assets of a firm such as equipment, buildings, real estate, or other tangible assets of the firm; or

        

(v) Holding 50 percent or more of the indebtedness of a firm.


(b)  Prohibition on award.
In accordance with 10 U.S.C. 2327, no contract may be awarded to a firm or a subsidiary of a firm if the government of a terrorist country has a significant interest in the firm or subsidiary, unless a waiver is granted by the Secretary of Defense. 


(c)  Disclosure.

If the government of a terrorist country has a significant interest in the Offeror or a subsidiary of the Offeror, the Offeror shall disclose such interest in an attachment to its offer.  If the Offeror is a subsidiary, it shall also disclose any significant interest the government of a terrorist country has in any firm that owns or controls the subsidiary.  The disclosure shall include--



(1) Identification of each government holding a significant interest; and



(2)  A description of the significant interest held by each Government.

K.10  DISCLOSURE OF OWNERSHIP OR CONTROL BY A FOREIGN GOVERNMENT (SEP 94) (DFARS 252.209-7002)

(a) Definitions.


    As used in this provision --



(1)  "Effectively owned or controlled" means that a foreign government or any entity controlled by a foreign government has the power, either directly or indirectly, whether exercised or exercisable, to control the election, appointment, or tenure of the Offeror's officers or a majority of the Offeror's board of directors by any means, e.g., ownership, contract, or operation of law (or equivalent power for unincorporated organizations).

    

(2) "Entity controlled by a foreign government" --

        

(i) Means--

           

(A) Any domestic or foreign organization or corporation that is effectively owned or controlled by a foreign government; or

           

(B) Any individual acting on behalf of a foreign government.

        

(ii) Does not include an organization or corporation that is owned, but is not controlled, either directly or indirectly, by a foreign government if the ownership of that organization or corporation by that foreign government was effective before October 23, 1992.

    

(3)  "Foreign government" includes the state and the government of any country (other than the United States and its possessions and trust territories) as well as any political subdivision, agency, or instrumentality thereof.

    

(4) "Proscribed information" means--

       

(i) Top Secret information;

      

(ii) Communications Security (COMSEC) information, except classified keys used to operate secure telephone units (STU IIIs);

     

(iii) Restricted Data as defined in the U.S. Atomic Energy Act of 1954, as amended;

      

(iv) Special Access Program (SAP) information; or

       

(v) Sensitive Compartmented Information (SCI).


(b) Prohibition on award.

    No contract under a national security program may be awarded to an entity controlled by a foreign government if that entity requires access to proscribed information to perform the contract, unless the Secretary of Defense or a designee has waived application of 10 U.S.C. 2536(a).


(c) Disclosure.


    The Offeror shall disclose any interest a foreign government has in the Offeror when that interest constitutes control by a foreign government as defined in this provision.  If the Offeror is a subsidiary, it shall also disclose any reportable interest a foreign government has in any entity that owns or controls the subsidiary, including reportable interest concerning the Offeror's immediate parent, intermediate parents, and the ultimate parent.  Use separate paper as needed, and provide the information in the following format:

Offeror's Point of Contact for Questions about Disclosure (Name and Phone Number with Country Code, City Code and Area Code, as applicable)

Name and Address of Offeror

Name and Address of Entity
 

Description of Interest

Controlled by a Foreign 



Ownership Percentage, and

Government 





Identification of Foreign











Government

K.11 PLACE OF PERFORMANCE (OCT 97) (FAR 52.215-6)


(a) The offeror or respondent, in the performance of any contract resulting from this solicitation,  FORMCHECKBOX 
 intends,  FORMCHECKBOX 
 does not intend (check applicable block) to use one or more plants or facilities located at a different address from the address of the offeror or quoter as indicated in this proposal or quotation. 


(b) If the offeror or respondent checks “intends” in paragraph (a) above, it shall insert in the spaces provided below the required information:


PLACE OF PERFORMANCE



NAME AND ADDRESS OF OWNER


(STREET ADDRESS, CITY,



AND OPERATOR OF THE PLANT


STATE, COUNTY, ZIP CODE)


OR FACILITY IF OTHER THAN


OFFEROR OR RESPONDENT


_______________________________

_______________________________


_______________________________

_______________________________

(End of provision)

K.12  SMALL BUSINESS PROGRAM REPRESENTATION (MAY 99) (FAR 52.219-1)

(a)(1) The standard industrial classification (SIC) code for LOT I is 8742 and the SIC code for LOT II is 8721.



(2) The small business size standard is $5,000,000.



(3) The small business size standard for a concern which submits an offer in its own name, other than on a construction or service contract, but which proposes to furnish a product which it did not itself manufacture, is 500 employees.


(b) Representations. 



(1) The offeror represents as part of its offer that it  FORMCHECKBOX 
 is,  FORMCHECKBOX 
 is not a small business concern.



(2) (Complete only if offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The offeror represents, for general statistical purposes, that it  FORMCHECKBOX 
 is,  FORMCHECKBOX 
 is not, a small disadvantaged business concern as defined in 13 CFR 124.1002.



(3) (Complete only if the offeror represented itself as a small business concern in paragraph (b)(1) of this provision.) The offeror represents as part of its offer that it  FORMCHECKBOX 
 is,  FORMCHECKBOX 
 is not a women-owned small business concern.


(c) Definitions.


“Small business concern,” as used in this provision, means a concern, including its affiliates, that is independently owned and operated, not dominant in the field of operation in which it is bidding on Government contracts, and qualified as a small business under the criteria in 13 CFR Part 121 and the size standard in paragraph (a) of this provision.


“Woman-owned small business concern,” as used in this provision, means a small business concern--



(1) Which is at least 51 percent owned by one or more women or, in the case of any publicly owned business, at least 51 percent of the stock of which is owned by one or more women; and



(2) Whose management and daily business operations are controlled by one or more women.


(d) Notice. 



(1) If this solicitation is for supplies and has been set aside, in whole or in part, for small business concerns, then the clause in this solicitation providing notice of the set-aside contains restrictions on the source of the end items to be furnished.



(2) Under 15 U.S.C. 645(d), any person who misrepresents a firm’s status as a small, small disadvantaged, or women-owned small business concern in order to obtain a contract to be awarded under the preference programs established pursuant to section 8(a), 8(d), 9, or 15 of the Small Business Act or any other provision of Federal law that specifically references section 8(d) for a definition of program eligibility, shall--




(i) Be punished by imposition of fine, imprisonment, or both;




(ii) Be subject to administrative remedies, including suspension and debarment; and




(iii) Be ineligible for participation in programs conducted under the authority of the Act.

(End of provision)

K.13  PREVIOUS CONTRACTS AND COMPLIANCE REPORTS (APR 84) (FAR 52.222-22)

The offeror represents that-  


(a) It ( ) has, ( ) has not participated in a previous contract or subcontract subject either to the Equal Opportunity clause of this solicitation, the clause originally contained in Section 310 of Executive Order No. 10925, or the clause contained in Section 201 of Executive Order No. 11114;  


(b) It ( ) has, ( ) has not, filed all required compliance reports; and  


(c) Representations indicating submission of required compliance reports, signed by proposed subcontractors, will be obtained before subcontract awards.

K.14  AFFIRMATIVE ACTION COMPLIANCE (APR 84) (FAR 52.222-25)

The offeror represents that (a) it (   ) has developed and has on file, (   ) has not developed and does not have on file, at each establishment, affirmative action programs required by the rules and regulations of the Secretary of Labor (41 CFR 60-1 and 60-2), or (b) it ( ) has not previously had contracts subject to the written affirmative action programs requirement of the rules and regulations of the Secretary of Labor.

K.15  SECONDARY ARAB BOYCOTT OF ISRAEL (JUN 92) (DFARS 252.225-7031)


(a) Definitions.

As used in this clause--


    "Foreign person" means any person other than a United States person as defined in Section 16(2) of the Export Administration Act of  1979 (50 U.S.C. App. Sec 2415).


    United States person" is defined in Section 16(2) of the Export Administration Act of 1979 and means any United States resident or national (other than an individual resident outside the United States and employed by other than a United States person), any domestic concern (including any permanent domestic establishment of any foreign concern), and any foreign subsidiary or affiliate (including any permanent foreign establishment) of any domestic concern which is controlled in fact by such domestic concern, as determined under regulations of the President.


(b) Certification.


   By submitting this offer, the Offeror, if a foreign person, company or entity, certifies that it--


   
(1) Does not comply with the secondary Arab boycott of Israel; and


  
(2) Is not taking or knowingly agreeing to take any action, with respect to the secondary boycott of Israel by Arab countries, which 50 U.S.C. App. Sec 2407(a) prohibits a United States person from taking.

K.16  ROYALTY INFORMATION (APR 1984) (FAR 52.227-6)


(a)  Cost or charges for royalties.  When the response to this solicitation contains costs or charges for royalties totaling more than $250, the following information shall be included in the response relating to each separate item of royalty or license fee:



(1)  Name and address of licensor.



(2)  Date of license agreement.



(3)  Patent numbers, patent application serial numbers, or other basis on which the royalty is payable.



(4)  Brief description, including any part or model numbers of each contract item or component on which the royalty is payable.



(5)  Percentage or dollar rate of royalty per unit.



(6)  Unit Price of contract item.



(7)  Number of units.



(8)  Total dollar amount of royalties.


(b)  Copies of current licenses.  In addition, if specifically requested by the Contracting Officer before execution of the contract, the offeror shall furnish a copy of the current license agreement and an identification of applicable claims of specific patents.

K.17  TECHNICAL DATA OR COMPUTER SOFTWARE PREVIOUSLY DELIVERED TO THE GOVERNMENT (JUN 95) (DFARS 252.227-7028)
The Offeror shall attach to its offer an identification of all documents or other media incorporating technical data or computer software it intends to deliver under this contract with other than unlimited rights that are identical or substantially similar to documents or other media that the Offeror has produced for, delivered to, or is obligated to deliver to the Government under any contract or subcontract.   The attachment shall identify--

    
(a) The contract number under which the data or software were produced;

    
(b) The contract number under which, and the name and address of  the organization to whom, the data or software were most recently delivered or will be delivered; and  

    
(c)  Any limitations on the Government's rights to use or disclose the data or software, including, when applicable, identification of the earliest date the limitations expire.

The above representation may be made by the offeror by checking the appropriate block below and by furnishing the required information:

(  )  The Offeror has not delivered nor is obligated to deliver under any contract or subcontract the same or substantially the same technical data required hereunder. 

(  )  The following technical data has been delivered, or is required to be delivered under another Government contract or subcontract.

List technical data delivered and identify contract or subcontract under which such technical data was delivered or will be delivered and the place of such delivery. 

......................................................................

......................................................................

K.18  REPRESENTATION OF EXTENT OF TRANSPORTATION BY SEA (AUG 92) (DFARS 252.247-7022)

(a) The Offeror shall indicate by checking the appropriate blank in paragraph (b) of this provision whether transportation of supplies by sea is anticipated under the resultant contract.  The term "supplies" is defined in the Transportation of Supplies by Sea clause of this solicitation.


(b) Representation.


    The Offeror represents that it--

           Does anticipate that supplies will be transported by sea in the performance of any contract or subcontract resulting from this solicitation.

           Does not anticipate that supplies will be transported by sea in the performance of 
any contract or subcontract resulting from this solicitation.


(c) Any contract resulting from this solicitation will include the Transportation of Supplies by Sea clause.  If the Offeror represents that it will not use ocean transportation, the resulting contract will also include the Defense FAR Supplement clause at 252.247-7024, Notification of Transportation of Supplies by Sea.

K.19  CERTIFICATION OF TOXIC CHEMICAL RELEASE REPORTING (OCT 96) (FAR 52.223-13)

(a)  Submission of this certification is a prerequisite for making or entering into this contract imposed by Executive Order 12969, August 8, 1995.


(b)  By signing this offer, the offeror certifies that - 



(1)  As the owner or operator of facilities that will be used in the performance of this contract that are subject to the filing and reporting requirements described in section 313 of the Emergency Planning and Community Right-to-Know Act of  1986 (EPCRA) (42 U.S.C. 11023) and section 6607 of the Pollution Prevention Act of 1990 (PPA) (42 U.S.C. 13106), the offeror will file and continue to file for such facilities for the life of the contract the Toxic Chemical Release Inventory Form (Form R) as described in sections 313(a) and (g) of EPCRA and section 6607 of PPA; or



(2)  None of its owned or operated facilities to be used in the performance of this contract is subject to the Form R filing and reporting requirements because each such facility is exempt for at least one of the following reasons: (Check each block that is applicable.)




__  (i)  The facility does not manufacture, process, or otherwise use any toxic chemicals listed under section 313(c) of EPCRA, 42 U.S.C. 11023(c);




__  (ii)  The facility does not have 10 or more full-time employees as specified in section 313(b)(1)(A) of EPCRA, 42 U.S.C. 11023(b)(1(A);




__  (iii)  The facility does not meet the reporting thresholds of toxic chemicals established under section 313(f) of EPCRA, 42 U.S.C. 11023(f) (including the alternate thresholds at 40 CFR 372.27, provided an appropriate certification form has been filed with EPA);




__  (iv)  The facility does not fall within Standard Industrial Classification Code (SIC) designations 20 through 39 as set forth in section 19.102 of the Federal Acquisition Regulation; or




__  (v)  The facility is not located within any State of the United States, the District of Columbia, the Commonwealth of Puerto Rico, Guam, American Samoa, the United States Virgin Islands, the Northern Mariana Islands, or any other territory or possession over which the United States has jurisdiction.

(End of Provision)

K.20  IDENTIFICATION AND ASSERTION OF USE, RELEASE OR DISCLOSURE RESTRICTIONS (JUN 1995) (DFAR 252.227-7017)  


(a) The terms used in this provision are defined in following clause or clauses contained in this solicitation--



(1) If the successful offeror will be required to deliver technical data, the Rights in Technical Data--Noncommercial Items clause, or, if this solicitation contemplates a contract under the Small Business Innovative Research Program, the Rights in Noncommercial Technical Data and Computer Software--Small Business Innovative Research (SBIR) Program clause.



(2) If the successful offeror will not be required to deliver technical data, the Rights in Noncommercial Computer Software and Noncommercial Computer Software Documentation clause, or, if this solicitation contemplates a contract under the Small Business Innovative Research Program, the Rights in Noncommercial Technical Data and Computer Software--Small Business Innovative Research (SBIR) Program clause.


(b) The identification and assertion requirements in this provision apply only to technical data, including computer software documentation, or computer software to be delivered with other than unlimited rights.  For contracts to be awarded under the Small Business Innovative Research Program, the notification and identification requirements do not apply to technical data or computer software that will be generated under the resulting contract.  Notification and identification is not required for restrictions based solely on copyright.


(c) Offers submitted in response to this solicitation shall identify, to the extent known at the time an offer is submitted to the Government, the technical data or computer software that the Offeror, its subcontractors or suppliers, or potential subcontractors or suppliers, assert should be furnished to the Government with restrictions on use, release or disclosure.


(d) The Offeror’s assertions, including the assertions of its subcontractors or suppliers or potential subcontractors or suppliers, shall be submitted as an attachment to its offer in the following format, dated and signed by an official authorized to contractually obligate the Offeror:


Identification and Assertion of Restrictions on the Government’s Use, Release, or Disclosure of Technical Data or Computer Software.


The Offeror asserts for itself, or the persons identified below, that the Government’s rights to use, release, or disclose the following technical data or computer software should be restricted:


Technical Data or


Computer Software



Asserted


Name of Person


to be Furnished

Basis of

Rights



Asserting


With Restrictions*

Assertion**
Category***


Restrictions****


(LIST)*****



(LIST)

(LIST)



(LIST)

* For technical data (other than computer software documentation) pertaining to items, components or processes developed at private expense, identify both the deliverable technical data and each item, component or process.  For computer software or computer software documentation identify the software or documentation.

** Generally development at private expense, either exclusively or partially, is the only basis for asserting restrictions.  For technical data, other than computer software documentation, development refers to development of the item, component or process to which the data pertain.  The Government’s rights in computer software documentation generally may not be restricted.  For computer software, development refers to the software.  Indicate whether development was accomplished exclusively or partially at private expense.  If development was not accomplished at private expense, or for computer software documentation, enter the specific basis for asserting restrictions.

*** Enter asserted rights category (e.g., government purpose license rights from a prior contract, rights in SBIR data generated under another contract, limited, restricted, or government purpose rights under this or a prior contract, or specifically negotiated licenses).

**** Corporation, individual, or other person, as appropriate.

***** Enter “None” when all data or software will be submitted without restrictions.


Date ____________________________________






Printed Name and Title
____________________________________


Signature ____________________________________




(End of identification and assertion)


(e) An offeror’s failure to submit complete, or sign the notification and identification required by paragraph (d) of this provision with its offer may render the offer ineligible for award.


(f) If the Offeror is awarded a contract, the assertions identified in paragraph (d) of this provision shall be listed in an attachment to that contract.  Upon request, by the Contracting Officer, the Offeror shall provide sufficient information to enable the Contracting Officer to evaluate any listed assertion.

(End of provision)

K.21  REPRESENTATION REGARDING EMPLOYMENT OF NAVY PERSONNEL
The Contractor represents that he  FORMCHECKBOX 
 does,  FORMCHECKBOX 
 does not now employ or intend to employ any person for work under this contract who is a current civilian employee or active duty member of the United States Navy.  Affirmative representations must be fully explained in writing and attached hereto.  (Include the names of such persons and the Naval activity, which employs them.)

(End of provision)

SECTION L – INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS

L-1 SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (JUN 88) (FAR 52.252-1)

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text.  Full text clauses are available on the Internet at “http://FARSITE/HILL.AF.MIL/”.  Upon request, the Contracting Officer will make the full text available.

NOTICE:  The following solicitation provisions are hereby incorporated by reference:

I.  FEDERAL ACQUISITION REGULATION (FAR) (48 CFR CHAPTER 1) SOLICITATION PROVISIONS

REF


TITLE
 DATE 

52.204-6 
Data Universal Numbering System (DUNS) Number
JUN 99

52.215-1

Instructions to Offerors--Competitive Acquisition
FEB 00

52.215-16
Facilities Capital Cost of Money
OCT 97

52.222-24
Preaward On-Site Equal Opportunity Compliance Evaluation
FEB 99

52.222-46
Evaluation of Compensation for Professional Employees
FEB 93

52.237-10
Identification of Uncompensated Overtime 
OCT 97

L-2  NOTICE OF PRIORITY RATING FOR NATIONAL DEFENSE USE (SEP 90) (FAR 52.211-14)

Any contract awarded as a result of this solicitation will be a ___ DX rated order;  X DO rated order certified for national defense use under the Defense Priorities and Allocations System (DPAS) (15 CFR 700), and the Contractor will be required to follow all of the requirements of this regulation.  

L-3 TYPE OF CONTRACT (APR 84) (FAR 52.216-1)

The Government contemplates award of one or more Cost Plus Fixed Fee (CPFF) contract(s), resulting from this solicitation.  This solicitation is planned as an 8(a) set-aside.
L-4 SERVICE OF PROTEST (AUG 96) (FAR 52.233-2)


(a) Protests, as defined in Section 33.101 of the Federal Acquisition Regulation, that are filed directly with an agency, and copies of any protests that are filed with the General Accounting Office (GAO), shall be served on the Contracting Officer (addressed as follows) by obtaining written and dated acknowledgment of receipt from:  Eleanor L. Summers, Code 02-31S, Space and Naval Warfare Systems Command, 4301 Pacific Highway, San Diego, CA  92110-3127


(b)  The copy of any protest shall be received in the office designated above within one day of filing a protest with the GAO.

L-5 COMMERCIAL AND GOVERNMENT ENTITY (CAGE) CODE REPORTING (AUG 1999) (DFARS 252.204-7001)


(a) The offeror is requested to enter its CAGE code on its offer in the block with its name and address. The CAGE code entered must be for that name and address. Enter "CAGE" before the number.


(b) If the offeror does not have a CAGE code, it may ask the Contracting Officer to request one from the Defense Logistics Information Service (DLIS). The Contracting Officer will-



(1) Ask the Contractor to complete section B of a DD Form 2051, Request for Assignment of a Commercial and Government Entity (CAGE) Code;



(2) Complete section A and forward the form to DLIS; and



(3) Notify the Contractor of its assigned CAGE code.


(c) Do not delay submission of the offer pending receipt of a CAGE code.

(End of provision)

L-6 ESTIMATED EFFECTIVE AWARD DATE

For Bidding/Proposal purposes the estimated effective date of contract award is 1 October 2000.

L-7  UNCOMPENSATED OVERTIME AND PROFESSIONAL EMPLOYEES

Proposals that include hourly rates for exempt employees which are based on more than a 2,080 work-year shall be identified as Uncompensated Overtime as defined in the FAR 52.237-10 “Identification of Uncompensated Overtime” provision in this solicitation and evaluated in accordance with the “Uncompensated Overtime Evaluation” provision in Section M.  Offerors are advised that the above plan will be used regardless of the methodology proposed or name given to the compensation plan (i.e., Total Time Accounting, Competitive Time Accounting, Compensated Overtime, or Standard Workweek).  If an offeror decides to include uncompensated effort in their proposal, the following requirements shall be met and reflected in the proposal:


(a) The offeror must have an established cost accounting system, approved by the Administrative Contracting Officer at the Defense Contract Management Agency (DCMA) that records all hours worked, including uncompensated hours, for all employees, and regardless of contract type.  Failure to meet this requirement may result in the proposal being removed from consideration for contract award.


(b) Uncompensated hours, for all employees and regardless of contract type, shall be included in the offeror’s base for allocation of indirect costs and meet the requirements of Cost Accounting Standard (CAS) 418 “Allocation of Direct and Indirect Costs.”


(c) The proposed shall clearly identify hours of uncompensated effort proposed by labor category.


(d) The proposal shall clearly identify the amount of uncompensated effort that will be performed without supervision and without support personnel and shall assess the productivity of such effort.  Additionally, clearly identify the means by which the offeror controls or schedules uncompensated overtime for its employees as well as where the uncompensated effort will be accomplished.


(e) The proposal shall describe the extent to which employees are required or encouraged to perform uncompensated effort and the impact the use of uncompensated effort has on work effectiveness.


(f) The proposal shall include a copy on the corporate policy addressing the uncompensated effort.


(g) The proposal shall include a separate, complete, cost breakdown, to the same level of detail as the breakdown supporting the cost proposal.  The breakdown shall include direct labor rates for all direct labor categories based on the division by 2,080 of exempt employees actual annual salary, to represent a standard (as deemed by Fair Labor Standards Act) 40-hour week or 2,080 hour standard year.  In addition, the breakdown shall include overhead rates and other costs based on employees working a standard 40-hour workweek or a 2,080-hour standard year.  IT IS THIS COST BREAKDOWN, WHICH WILL BE USED TO PERFORM THE COST REALISM PORTION OF THE PROPOSAL EVALUATION.


(h) The requirements stated in paragraph (a) through (g) above shall be met for each subcontract which has uncompensated effort included in the proposal.

(End of provision)

L-8 INSTRUCTIONS TO THE OFFEROR

L-8.1 INTRODUCTION.

L-8.1.1  This Request for Proposal (RFP) is for procurement of Contract Directorate, 02, Support Services and Comptroller Directorate, 01, Financial Systems and Travel and Funds Control Support Services for SPAWAR.  LOT I is for the Contractor Directorate, Contract Administration and Information Technology Support Services.  LOT II is for the Comptroller Directorate, Financial Systems, Travel and Funds Control Support Services.  The Government intends to award by LOT.  Offerors are encouraged to submit proposals for one or more LOTs, which must be submitted as separate, independent proposals, as only those offerors submitting proposals for LOT I will be considered for award of a contract for LOT I.  Likewise, only offerors submitting proposals for LOT II will be eligible for an award of LOT II.  An offeror may be awarded a contract for more than one LOT.  Any savings (administrative or otherwise) associated with performance of more than one LOT should be specifically identified in accordance with Section L-8.7, for cost realism, within the offeror’s cost proposal.  The offeror may submit questions concerning or request clarification of any aspect of this RFP.  All questions shall be submitted in writing to: 


Commander, Space and Naval Warfare Systems Command


4301 Pacific Highway


San Diego, CA 92110-3127


Attn: Heidi Radaford, Code 02-31P, Phone #619-524-7386


Email:  radaford@spawar.navy.mil

L-8.1.2  Hand carried offers shall be delivered by courier to the Commander, Space and Naval Warfare Systems Command, 4301 Pacific Highway, Attn:  Heidi Radaford, Code 02-31P, Old Town 4, San Diego, CA  92110-3127.  If offers are hand carried, a visit request and badge are required.  Visit requests can be sent to the following address:




Commanding Officer




Visitor Control OTC




Space and Naval Warfare Systems Center, San Diego




(SYSCEN SAN DIEGO CA)




53560 Hull Street




San Diego, CA  92152-5001

L-8.1.3   It is the responsibility of the offeror to ensure that its questions are received no later than fourteen (14) days prior to the solicitation closing date to guarantee a response by the Government.  All questions and answers will be available to all offerors.  The closing date will not be extended on the basis of questions received within two weeks of the solicitation closing date.

L-8.1.4  The technical proposal shall be presented to the Government, by means of an oral presentation, if the Government includes an offeror within the competitive range.  All supplemental technical information, Volumes I, as described in paragraphs L-8.3 below, shall be submitted in both written and electronic form.

L-8.1.5  The Government reserves the right to establish a competitive range prior to commencement of oral presentations.  Only those offerors determined to be within the competitive range will be requested to make an oral presentation.  The order in which offerors will make their presentations will be determined by a drawing of lots by the Contracting Officer after receipt of proposals.  Oral presentations will be scheduled no later than seven (7) working days after receipt of proposals.  Oral presentations will commence no later than fourteen (14) working days after the submittal of proposals.  Oral presentations of each technical proposal are limited to a maximum of three (3) hours.

L-8.1.6  Once notified of their scheduled presentation date, time, and location, offerors shall complete their presentations on the scheduled date and time.  Requests by offerors to reschedule the date and time of their oral presentation will normally not be entertained.  However, the Government may choose, at its discretion, to grant the request for an extension, due to extraordinary circumstances only.  Unsuccessful requests for rescheduling of oral presentations shall not be judged by the Government to be a valid basis for protest.  

L-8.1.7  In order to ensure proper handling of all offers, please mail your offer to the above address marked with the word “PROPOSAL” and the solicitation number.  Failure to do so may result in delay in receipt or premature disclosure of your offer.

L-8.1.8  For the purpose of receiving offers, the close of business of this establishment is 1:00 PM local time.

L-8.2  MANDATORY REQUIREMENT.  

L-8.2.1 In the event that a proposal contains a deficiency in the following mandatory area, the proposal may be determined to be unacceptable regardless of an otherwise overall acceptable rating:  The contractor shall maintain an off-site facility within 25 miles of the Space and Naval Warfare Systems Command, 4301 Pacific Highway, San Diego, CA  92110-3127 

L-8.3  MINIMUM REQUIREMENTS

L-8.3.1  The offeror shall print or type his name on the Schedule and each continuation sheet thereof on which he makes an entry.

L-8.3.2  Proposals submitted in response to this RFP must contain comprehensive information on all pertinent aspects of the effort being offered to enable the Government to evaluate the offeror’s understanding of, and capability to accomplish, all the stated requirements covered in the SOW(s).  Throughout the proposal, the offeror shall provide sufficient detail to substantiate the validity of all stated claims.  Proposals shall be submitted in accordance with the instructions herein.  Non-conformance with the RFP requirements may render the proposal outside the competitive range and remove it from further consideration.  An offeror’s proposal is presumed to represent his best efforts to respond to the solicitation.  Further, the offeror shall indicate that the proposal is in compliance with each requirement of the RFP and shall explain how compliance is achieved.  Only one proposal from each offeror will be accepted for each LOT.  Any alternative approach shall be contained in the one proposal as tradeoffs discussing costs, schedule, and risks of the alternative approach.  The proposal must be sufficiently complete to demonstrate how the offeror proposes to comply with the requirements of the RFP.  Clarity, completeness and conciseness are essential, and the overall quality of the proposal will be evaluated in the context of being representative of the offeror’s capabilities.  Data submitted with the written proposal cannot be changed during the oral presentations and shall take precedence.  New data provided in the oral presentation will not be evaluated.  Responses must adequately address all specific RFP requirements.

L-8.3.3  The proposal should only contain material that is directly related to the SOW or is in response to the RFP.  Statements such as “the offeror understands,” and “the offeror shall/can comply,” along with responses that paraphrase the RFP, are considered inadequate.  Phrases such as “standard procedures will be employed” or “well known techniques will be used,” without a specific Government or industry reference, will be considered inadequate and unsatisfactory.

L-8.3.4  Unnecessarily elaborate presentations, elaborate artwork, expensive paper, and expensive visual aids are not desired and may be considered as an indication of the offeror’s lack of cost consciousness.

L-8.3.5  Proposals submitted in response to this solicitation shall be unclassified and consist of two (2) separately bound volumes: Volume I – Technical Proposal, and Volume II – Cost Proposal. Offerors shall submit a hard copy original of both the technical and cost proposals, copies as listed below and one (1) electronic copy of each volume on separate 3.5” diskettes or CD ROM.

L-8.3.6  The Technical Proposal, Volume I shall be comprised of the following information:


a.   Briefing slides - a maximum of 30 to be used during the oral presentation.  These shall be standard overhead slides only.  These slides shall provide the information necessary for the following:



1. Executive Summary 



2. Technical  Approach 



3. Management Support Plan 



4.  Sample Tasks Responses



5.  Corporate Experience


b.  Past Performance Addenda


c.  Resume Addenda 

L-8.3.7  The Technical Proposal, Volume I should be submitted with and at the same time as the Cost Proposal, Volume II.  Offerors shall not modify, amend, or alter in any way, the briefing slides submitted if oral presentations are given. 

L-8.3.8  Proposals submitted in response to this requirement shall be unclassified and consist of separately bound volumes per LOT as indicated below.  Each volume shall be separate and complete in itself so evaluation of one may be accomplished independently of, and concurrent with, evaluation of the other.  Each volume shall have an individual detailed table of contents.  The organization, page limits, and number of copies of each of the volumes shall be as set forth below.  Contractors shall submit one original signed paper version of their proposals and electronic copies as specified below.  Electronic copies may be submitted on 3-1/2" diskettes (double sided, high density (2HD)) or CD ROM with each volume on a separate diskette.  A glossary listing any abbreviations and acronyms used shall be submitted with both the technical and cost volumes.  The organization, page limits (total and for each section) and numbers of copies, for the technical and cost information shall be as set forth below: 

	LOT

Number
	Vol.

Number
	Item
	Page

Limit
	Copies
	Original

	I
	I
	Technical Proposal Briefing Slides:

(Contracts Directorate, LOT I)
	30 Pages

(Slides)
	6 + One 3.5” diskette 
	1

	
	
	Past Performance Data (2 page limit for each contract cited)
	10 Pages
	6
	1

	
	
	Resumes of Proposed Personnel (2 page limit each resume)
	14 Pages
	6
	1

	I
	II
	Cost Proposal:

(Contracts Directorate, LOT I)

· Subcontracting Plan Costs
	NONE
	2 + One 3.5” diskette
	1

	II
	I
	Technical Proposal Briefing Slides:

(Comptroller Directorate, LOT II) 
	30 Pages

(Slides)
	6 + One 3.5” diskette
	1

	
	
	Past Performance Data (2 page limit for each contract cited)
	10 Pages
	6
	1

	
	
	Resumes of Proposed Personnel (2 page limit each resume)
	12 Pages
	6
	1

	II
	II
	Cost Proposal:

(Comptroller Directorate, LOT II)

· Subcontracting Plan Costs
	NONE
	2 + One 3.5” diskette
	1


*Note:  All material in excess of the page limits will neither be read nor evaluated.  The responses to the Sample Tasks, which are required to be provided with the offeror’s proposal, are not included in the 30 page limitation.  

L-8.3.9  Offerors shall submit past performance data and resumes of all proposed personnel in accordance with sections L-8.6.7 and L-8.6.8.  Each personnel resume and past performance data for each contract are subject to a page limit of two pages.  Past performance data should cover contracts awarded within the past three (3) years.  A maximum of five (5) contracts should be referenced.

L-8.3.10  Each volume of the original signed proposal shall be provided in a separate 3-ring binder.  A cover sheet shall be affixed to each volume, clearly marked with the volume number, LOT number, the RFP number, and the offeror’s name.  The volume number and LOT number shall also appear on the spine of the binder.

L-8.3.11  The hard copies of both technical and cost proposals shall be as follows:  Both  volumes shall use 8 ½” x 11” equivalent white bond paper with single-spaced typed lines, including figures, glossaries, table of contents, and cover sheets.  Folded pages will be allowed, but each 8 ½” x 11” equivalent area or part thereof will be counted as a separate page.  Standard margins for Word text documents shall be a minimum of one inch.  Standard margins for hard copies of PowerPoint viewgraphs shall be 7.5”x 10”.  Type size will be no smaller than 12-point in the text and any spreadsheets or other attachments.  Type size shall be no smaller than 14-point in the text and in the charts presented during the technical/management oral presentations and 6-point drawings, figures, and tables.  The same standard margins and font sizes shall also apply to information submitted in electronic format.  

L-8.3.12  All text documents shall be prepared in the word processing application Microsoft Word 6.0 or higher or Microsoft Power Point 4.0 or higher, for a Windows NT 4.0 operating system.  To the extent needed, simple line drawings (graphics) will be prepared in the application Microsoft PowerPoint 4.0 for a Windows NT 4.0 operating system.  Tables not easily established with simple tabbing in the word processing document shall be prepared as a spreadsheet and submitted in the application Microsoft Excel 5.0 for a Windows NT 4.0 operating system.  All PowerPoint, scanned documents, other graphic formats, spreadsheets or tables are to be prepared as separate files, incorporated in the word processing file.

L-8.3.13  It is a requirement that cost data be included only in the Cost Proposal (Volume II).  Under no circumstances shall cost type data be included elsewhere.

L-8.3.14  The proposal shall be accompanied by a letter of transmittal prepared on the offeror’s letterhead stationary and signed by an individual authorized to commit the company to the proposal.  The cover letter shall identify all enclosures being transmitted as part of the proposal.  The letter shall reference the RFP number and acknowledge that it transmits an offer for LOT I or LOT II in response to the RFP.  It shall state (1) Commercial and Government Entity (CAGE) number, (2) address(es) of the location(s) at which the offeror intends to perform the proposed effort, (3) date when the company was accepted into the 8(a) Program and the completion date from the program, and (4) that the proposal is valid for 180 days after date of submission.  If teaming or subcontracting with another company(ies) is proposed, a copy of the teaming or subcontractor agreement(s) shall be provided.

L-8.3.15  Proprietary data contained in the proposal shall be specifically identified.

L-8.4 ORAL PRESENTATION
L-8.4.1 General Information.  Every offeror determined to be within the competitive range must make an oral presentation (in person) and participate in a question and answer session conducted by representatives of the Government in order to be considered for award.  The purpose of the oral presentation is to assess the offeror’s knowledge and understanding of the Government’s requirements as described in the SOW.   

L-8.4.2 Statements made by the offeror during the oral presentation or the question and answer session will not become part of any resultant contract.  Offerors will not be provided a second attempt to make their oral presentation.

L-8.4.3 At the introduction, the offeror shall identify the authors of the presentation by name and association with the offeror.  Introductions will not be timed.  Attendance at the oral presentation and question and answer session is limited to the offeror’s and subcontractor’s current or proposed program manager, two (2) leading technical personnel to be assigned to the program and two (2) additional support or management personnel (i.e., CEO’s, company presidents, etc.).  The principal presenter shall be the Program Manager who will be assigned to this program.  This Program Manager shall present at least 50% of the time allotted for the oral presentation.  The remaining four personnel may present the remaining portions of the proposal.  No professional presenters are permitted.  Therefore, the maximum number of offeror’s personnel permitted to be present during oral presentations shall be five (5).  Only the offeror’s presenters (current or proposed personnel) will be permitted to give the presentation and answer questions in the question and answer session.  If an offeror proposes current Government employees, the names may be submitted as part of their proposal; however, Government employees are not permitted to make oral or written communication to the Government on behalf of an offeror (reference 18 U.S.C. 203 and 205).  

L-8.4.4  The oral presentation shall last a maximum of three hours.  The videotaping will be done in two (2) parts, subject to the time limitations shown below: 

	LOT I
	Part I
	Oral Proposal
	120 Minutes

	
	
	Break/Government Caucus
	30 Minutes

	
	Part II
	Questions and Answers Period
	60 Minutes

	
	
	
	

	LOT II
	Part I
	Oral Proposal
	120 Minutes

	
	
	Break/Government Caucus
	30 Minutes

	
	Part II
	Questions and Answers Period
	60 Minutes


L-8.4.5 The only break will be, 30 minutes, scheduled just prior to the question and answer period.  Offerors will not be permitted outside communications via cellular phone, telephone, message-style pagers, etc., during oral presentations.

L-8.4.6 Upon completion of the presentation, the Government will caucus to discuss the offeror’s presentation and to formulate any questions regarding the presentation.  These questions will be asked verbally after the Government caucus, and the offeror will be required to answer the questions orally.  The question and answer session will last a maximum of 60 minutes.  Questions may be asked concerning any portion of the complete proposal, including the oral or written portions of the proposal.

L-8.5 VIDEOTAPING OF ORAL PRESENTATIONS
L-8.5.1 The Government will be videotaping the oral presentations.  The videos will be stationary views (i.e., cameras on tripods) of both the presenter and his/her presentation slides.  The videotaping will be done at the Space and Naval Warfare Systems Command, 4301 Pacific Highway, San Diego, CA  92110-3127.  The exact location will be specified when the offeror is notified of the oral presentation schedule.  

L-8.5.2 The Government will provide offerors with copies of the videotape upon request.  Requests will be entertained no earlier than 14 calendar days after debriefings have been completed.

L-8.6 TECHNICAL PROPOSAL CONTENT, VOLUME I (ORAL BRIEFING SLIDES)

L-8.6.1 In order to facilitate the technical evaluation, the technical proposal must be presented in accordance with the following format:




SECTION:



CONTENTS:



I






Briefing Slides



Addenda 1



Past Performance 



Addenda 2



Personnel Resume

L-8.6.2 Executive Summary.  The Executive Summary is a portion of the technical proposed as discussed below.  This is a high level synopsis of the technical approach.  It shall include a program overview, validation of meeting the mandatory requirement, a narrative explanation of corporate commitment to the program including the organizational direct line of authority, risk assessment and proposed risk management for the program, reasons why the offeror feels the contract should be awarded to themselves, the offeror’s plans and procedures for reacting to an emergent task with a short-fused due date and any emphasis on personnel resumes or past performance or corporate experience addenda.  The Summary shall also clearly indicate the reasons why the contract should be awarded to the offeror with appropriate summary of highlights and references to the plans and qualifications contained in the Technical Proposal.

L-8.6.2.1 This section should provide the following information concerning the company: date of founding and place of incorporation (if applicable); principal stockholders and key corporate officers (if a corporation); parent firm (if a subsidiary), or other ownership (individual, partnership, other); location of home and field offices; location and summary description of facilities; and type of work in which the firm is engaged.  

L-8.6.3 Technical Approach

L-8.6.3.1 This section shall provide a concise statement of the purpose, objectives, and potential problems of the project.  This section shall demonstrate the offeror's overall concept of the work being proposed and plans/procedures for accomplishing the objectives and tasks set forth in the Statement of Work (SOW) for LOT I or LOT II.  This approach shall include a list of key personnel that will be assigned to this program.  Personnel and expertise implementing your approach will be important.  
L-8.6.3.2 The offeror's proposal must demonstrate that the technical and managerial personnel to be assigned to the contract are capable of satisfactorily completing the efforts required in the SOW and meet the qualifications in the SOW. 

L-8.6.3.3 Sufficient detail shall be provided to indicate the proposed means for complying with all applicable Statement of Work requirements. The offeror shall include a complete explanation of the techniques and procedures to be utilized. Areas of risk connected with this program and the offeror’s particular approach and implementing procedures for risk reduction shall be included. For each risk identified by the offeror, the offeror shall: (1) Assess the level of technical and schedule risk; (2) Assess the specific impact of the technical and schedule risk; and (3) Provide a proposed approach to eliminate or control the assessed risk. 

L-8.6.3.4 This section should not repeat the SOW requirements verbatim, or merely paraphrase the requirements.

L-8.6.4 Management Support Plan.  This plan shall clearly identify the offeror's proposed organization to satisfy the Government's requirements and shall explain and justify how the proposed organization will ensure the most effective and economical performance.  This section shall discuss at a minimum the following requirements:  


(1) The responsibility and authority of the program manager especially with regard to conflict resolution,


(2) The ability and authority of the program manager to direct corporate assets in the accomplishment of the contract requirements,


(3) The process which ensures cross functional lines of communication are maintained internally within the offeror’s organization, between the offeror and any subcontractors, and between the offeror and the Government,


(4) Process by which open and continuous dialog is maintained between the offeror and the Government for the purpose of streamlining this acquisition,


(5) Plan for how tasks, Quality Assurance (QA), milestones, costs and deliverables will be tracked, 


(6) Procedures for timely professional reaction to personnel problems, 


(7) Planned In-house training for this program, 


(8) Company plan for travel reimbursements including travel abroad.  This plan shall include relocation expenses and cost of living adjustments for costs abroad, 


(9) Plan for all personnel working under this contract to have access to computers and reproduction equipment for generating technical reports and electronic transfer of files, 


(10) Plan to keep the key personnel,


(11) Plan to replace personnel who leave, and


(12) Describe the facilities, both in-house and subcontractor (if applicable), the offeror will use to perform the required tasks.  This description shall include, but not be limited to the physical description of plant facilities, which will be utilized to support project requirements (LOT I only).
L-8.6.5  SAMPLE TASKS
L-8.6.5.1 The sample tasks are based on the requirements of the SOW(s).  The sample tasks may not necessarily represent the level of detail, nor the required end products, but rather are structured to further demonstrate the offeror's technical understanding of the SOW(s) task areas.  However, upon contract award the Government may issue a technical direction letter for any one of these sample tasks.  If parameters identified to execute the sample tasks are not sufficient, in the offeror's opinion, additional parameters should be assumed and stated in the technical proposal. 

L-8.6.5.2 A task plan shall be included with a technical approach for the sample task.  The task plan should present the offeror’s programmatic/technical approach to meeting the task requirements.  The content, and level of detail of the task plan shall be left to the discretion of the offeror; but at a minimum, the plan should include an estimate of the time it would take to complete the task and a proposed labor mix using the labor categories defined in the labor categories identified in Section L-8.6.8.  

L-8.6.5.3 Instructions for responding to the sample tasks are as follows:


a.  Answers shall reflect the offeror’s technical approach to solve the problems presented and shall identify specific individuals and their expertise to carry out the specified technical approach.  


b.  Management of the process is key to success.  Solutions provided for the sample task shall include an explanation of how the offeror’s management would supervise and control the technical development and workload to keep the Contracting Officer’s Representative and Program Office informed about the progress of the project.

L-8.6.5.4  Sample Task 1 – Contract Close-out (Required Response for LOT I)

Background.  The Contracts Directorate has the following contract, N00039-95-C-0001 to close out.  The contract completion date was September 30, 1998. The Price Revision, Report of Contract Completion and the final Subcontracting  Plan were completed on April 1, 1999. Please discuss how  your company would proceed with closing out the above contract.  State any assumptions.  At a minimum, your discussions shall include the following details:


1. Describe the plan for closing and disposing of the above contract.

2. Identify all necessary steps involved in closing out and disposing of the above contracting actions.

3. Address all correspondence and communication required between all parties for this task.

4. Identify all forms and reports by number and description.   

5. Use and describe electronic procedures to accomplish this tasks whenever possible. 

L-8.6.5.5  Sample Task 2 – Contract Distribution (Required Response for LOT I)

Background.  The Contracts Directorate has the following contract, N00039-00-C-0001 to distribute to the Defense Finance Accounting System – Columbus office.  The file size is 100 Megabytes.  Please discuss how your company would proceed with distributing the above contract.  State any assumptions.  At a minimum your discussions shall include the following details:


1. Describe the plan for distributing this document to DFAS.

2. Identify all necessary steps involved in distributing this document to DFAS-Columbus.

3. Use and describe electronic procedures to accomplish this task.

L-8.6.5.6 Sample Task 3 - Canceled Account Processing (Required Response for LOT II)

Background:  Section 1553 of Title 31 (United States Code) contains provisions that require the Federal Government to obligate current (non-expired) appropriations to pay invoices that otherwise would be chargeable to closed appropriations.

SPAWARSYSCOM receives requests for payment on invoices after the date funds cited on the contract have canceled.  The letters come from several sources including DFAS and Space Systems Center, San Diego.  


a.  Describe how your company would proceed after receiving a request for payment.

b.  Explain specific steps necessary to complete the process.

L-8.6.5.7 Sample Task 4 - Incoming Funding  Document (Required Response for LOT II)

Background:  SPAWARSYSCOM receives several different standard Navy and Department of Defense funding documents to process on a direct cite and reimbursable basis from other Navy and Department of Defense (DoD) activities.  

Name two different standard Navy funding documents and one standard DoD funding document most commonly used to pass funds between DoD activities.  Also state “Direct Cite” or “Reimbursable Funds” for each type of documents that you site.

L-8.6.5.8  Sample Task 5 - Failure Of SLDCADA File Transmission (Required Response for LOT II)

Background:  Biweekly, supplemental, and corrected T&A is input in the Standard Labor Data Collection and Distribution Application (SLDCADA) timekeeping system.  Once input is complete, SLDCADA generates a T&A file, which is transmitted/updated to the Defense Civilian Payroll System (DCPS) on the Monday after the end of each pay period.  The Contractor interacts with the SSC SD Production Control Office to notify them when T&A input has been completed and file should be generated/transmitted.  The SSC Production Control Office notifies the Contractor when the transmission is successful/unsuccessful.  The SLDCADA T&A file must be received by DFAS Pensacola prior to the T&A file “cutoff time” (normally 1300 on Monday after the end of the pay period).  DCPS can be brought down for payroll processing anywhere from 1200-1400 on Tuesday after the end of the pay period.  

Describe the actions you would take if notified by the SSC/SD Production Control Office that they were unable to complete a successful transmission.

L-8.6.5.9  Sample Task 6 – Customer Service Government Travel Card Issue (Required Response for LOT II)

Background:  You are designated as one of the Agency Program Coordinators (APC) for the Government Travel Card  (GTC) your Command.  As the designated APC you are instrumental in administering the GTC program.  Your job includes the: review of GTC applications, approval or denial of charge card limits increase, issuance of travel card pre-suspension letters for delinquent accounts, research and resolution of discrepancies on GTC accounts, and reporting to the Command summary delinquent account data.    


a.  One of your customers (frequent traveler) approaches you for an increase in their credit card limit.  In the past, this traveler has been delinquent with settling their outstanding charge card balance.  Define for the traveler the components of the credit card limit, and the policy for authorizing increases in GTC limits.  Under what circumstances would you deny an increase in the credit card ceiling?


b.  You just mailed monthly pre-suspension notifications to delinquent cardholders.  One of the travelers that received notification calls you and states that their account is current and is very upset about receiving the delinquent notification.  What would you do to validate or repute the traveler’s claim as to whether their account is in fact current?  Describes the system used and the reports used to research this item.

L-8.6.6  Corporate Experience

L-8.6.6.1 The offeror shall specify corporate experience in those functional areas applicable to the contract. Experience based on contracts involving similar support services will be given greatest consideration.  Indicate recent experience in relation to the items/task specified in the Statement of Work(s). 

L-8.6.6.2 Each work experience shall be described in a separate subparagraph.  Information that substantiates the relevance of the work experience applicability claimed shall be provided.  A mere statement that previous work is applicable to this solicitation will not be judged as substantiation of facts.  The reviewing Government official reserves the right to contact the identified agency for inputs.  For each contract referenced, the following data shall be provided:


(1) Contract number


(2) DoD agency


(3) Extent of involvement (prime versus subcontractor)


(4) Utilization of subcontractor technical support.


(5) Nature of effort/deliverable


(6) Name and phone number of PCO

L-8.6.7 Past Performance

L-8.6.7.1  The offeror shall provide a list of all DoD contracts that are currently active or have been completed within the last three years and that are for similar services.  The more depth, breadth and current the experience, the more desirable.  The list shall be included as an addendum to the technical proposal, and shall not be included in the page limitation of the technical proposal. (See Attachment “5”)

L-8.6.8  Personnel Resumes

L-8.6.8.1  The Contractor shall provide personnel satisfying the desired qualifications identified below.  The Contractor shall submit resumes for Key Personnel as specified below. Key personnel are defined to be those individuals who are task leaders and who will be the primary individuals who interface with Government task leaders.  For the purposes of this solicitation, the labor categories considered key personnel are Program Manager, Senior Contract Specialist, Contract Specialist for LOT I and Travel Technician, Payroll Technician, Funds Technician for LOT II.  Resumes shall be no longer than 2 pages per resume and be included as an addendum to the technical proposal, but not included in the page limitation of the technical proposal.  Resumes shall include as a minimum, the employee's education and specific experiences that are directly related to the requirements of the SOW(s), and clearly demonstrate the relationship between each proposed individual's relevant qualifications and the tasks to be performed by that individual.  Resumes shall be in chronological order with the latest dates of employment first and will identify the company or agency, period of employment, and job description of the individual.  When an offeror intends to substitute additional experience in lieu of the stated desired education requirements, it is incumbent upon the offeror to justify such substitutions as beneficial to the Government in performing the tasks identified in the SOW(s).
* Program Manager (LOT I):  A Master’s Degree in Business or Science and at least five (5) years of Program Manager experience.  The person required is only a part-time program manager per year (approximately 1040 hours per year).

* Senior Contract Specialist (LOT I):  A minimum of a Bachelor’s Degree and at least four (4) years of experience in Contracting or related position, performing contract planning, negotiation, administration and close-out of contracts.

* Contract Specialist (LOT I):  A minimum of a Bachelor’s Degree or at least 24 semester hours in any combination of the following fields; accounting, business, finance, law, contracts, purchasing, economics, industrial management, marketing quantitative methods or organization management.  At least three (3) years of experience in Contracting or related position, performing contract planning, negotiation, administration and close-out of contracts. 

* Project Leader (LOT I):  Must demonstrate knowledge and understanding of management and administration principles, practices, methods and techniques together with skill in integrating such with the general management of on-site personnel.  Must demonstrate practical knowledge and understanding of procurement procedures, operations, regulations and programs.  Must have a minimum of three (3) years of Project Leader work experience.

Quality Assurance Specialist (LOT I):   Must demonstrate analytical ability combined with knowledge and application of assurance principles and techniques.  Must have a minimum of two (2) years of Quality Assurance work experience.

Procurement Technician (LOT I):   Must demonstrate practical knowledge and understanding of procurement procedures, operations, regulations and programs.  Must demonstrate experience with the Microsoft Office suite of applications, Adobe Acrobat and the Internet.  

Administrative Assistant (LOT I):   Must demonstrate knowledge of administrative procedures and requirements.  Must demonstrate experience with the Microsoft Office suite of applications, Adobe Acrobat and the Internet.

*Travel Technician (LOT II) At a minimum, contractor must have a four-year college degree and a minimum of four years of financial work experience.  In addition, the contractor must have experience with the Microsoft Office suite of applications and at a minimum be proficient in MS Word and Excel. 

*Payroll Technician (LOT II) Contractor must demonstrate knowledge of DoD Financial Management Regulations and a minimum of one year government payroll experience that includes on-hands use of the Defense Civilian Payroll System.  In addition, the contractor must have experience with the Microsoft Office suite of applications and at a minimum be proficient in MS Word and Excel. 

*Funds Technician (LOT II):  At a minimum, contractor must have a four-year college degree and a minimum of four years of financial work experience related to the Statement of Work.  Must demonstrate experience in Microsoft Excel, Microsoft Word and analysis of governmental financial transactions.

**Funds Technician (LOT II):  (Non-Key Personnel) At a minimum, contractor must have a four-year college degree and a minimum of four years of financial work experience related to the Statement of Work.  Must demonstrate experience in Microsoft Excel, Microsoft Word and analysis of governmental financial transactions.  Two resumes required.

**Lead Travel and Payroll Technician (LOT II):  (Non-Supervisory Position)  A minimum of a Bachelor’s Degree and four years of financial work experience.  Must demonstrate knowledge of DoD Financial Management Regulations and a minimum of one year government payroll experience, to include on-hands use of the Defense Civilian Payroll System.  Must have experience with the Microsoft Office suite of applications and at a minimum be proficient in MS Word and Excel. 

* Denotes Key Personnel Labor Categories

** These personnel will not be required immediately upon award.  However, a future need does exist and the contractor will be required to provide personnel at the request of the Government (as identified in the TDLs).

L-8.7 COST PROPOSAL CONTENT, VOLUME II 
L-8.7.1 These instructions are to assist the offeror in submitting cost data.  The Government requires this data to thoroughly evaluate the reasonableness of the proposed cost.  Compliance with these instructions is required, and failure to comply may result in rejection of the proposal.  The burden of proof for cost credibility rests with the offeror.  Data beyond that required by this instruction shall not be submitted unless it is considered essential to document or support the cost position.  All information relating to cost data must be included in Volume II – Cost Proposal.  Under no circumstances shall cost data be included elsewhere in the proposal.

L-8.7.2 The cost proposal shall be predicted upon award of one or two Cost Plus Fixed Fee contract(s).  The offeror shall provide comprehensive narrative support for the cost proposal.  Failure to satisfy this requirement may be considered a deficiency.  This also applies to each subcontractor and each interdivisional transfer.  If work is to be performed by two or more divisions or subsidiaries within the prime corporation, each division or subsidiary shall submit a separate set of cost data for its portion of the effort.  This does not relieve the offeror from incorporating these costs into the overall cost summary.

L-8.7.3 The cost proposal will present the offeror’s understanding of the RFP’s requirements, the traceability of the cost to the offeror’s technical proposal and the proposed allocation of staff hours and labor mix.  Any inconsistency, whether real or apparent, between promised performance and cost or price should be explained in the cost volume.  The burden of proof for cost credibility rests with the offeror.

L-8.7.4 It is expected that this contract will be awarded based upon a determination that there is adequate price competition; therefore, the offeror is not required to submit certified cost or pricing data (SF 1411) with its proposal. If, after receipt of the proposals, the Contracting Officer determines that adequate price competition does not exist, in accordance with FAR 15.403-1 the offeror shall provide certified cost or pricing data as requested by the Contracting Officer.

L-8.7.5 Content.  Offerors are to submit a cost proposal for this procurement in accordance with the following instructions.  The Cost Proposal shall be based upon an anticipated award date of  1 October 2000.  The Cost Proposal shall include the following:


a)  A signed copy of the Standard Form (SF) 33 and other sections requiring “fill-in”.  On the first page of this volume, the offeror should certify that the proposal has been prepared completely consistent with the terms and conditions of the solicitation.  However, if exceptions are taken, they shall be clearly set forth and shall be explained by the offeror with the understanding that the exceptions may render the offeror’s proposal unacceptable to the Government.


b)  Information sufficient to conduct a cost realism analysis for any proposed subcontractor for the base period of contract award, estimated to be 1 October 2000 through 30 September 2001, and cost realism information for four (4) twelve month option periods; from 1 October 2001 through 30 September 2005. Offerors who intend to use subcontracted effort as part of their proposal are responsible for ensuring that the information provided by proposed subcontractors shall be sufficiently detailed to allow the Government to evaluate the cost elements. All subcontract proposals should contain a complete breakout and description of hours, rates, and other direct costs, and provide a summary sheet showing proposed costs by year.  Offerors should specifically identify any proposed overhead reductions occurring as a direct result of on-site contractor performance.  Proprietary information may be submitted to the Government under separate cover.  Failure to comply with this requirement may result in significant problems in the cost evaluation of the proposal since the lack of complete cost data relative to the subcontracted effort may affect the Government’s ability to make a determination of the reasonableness and realism of the total effort proposed.


c) The names and telephone numbers of persons authorized to conduct  negotiations, as well as the name of the official authorized to bind the offeror’s organization.  Additionally, offerors are requested to state the name and telephone number of the cognizant DCAA branch office for their company with a point of contact who is familiar with the company, and the cognizant ACO.  This applies to any proposed subcontractors as well.  The information requested shall be sufficiently detailed to allow the Government to evaluate the cost elements described below.

L-8.7.6 Cost Realism.  
Cost realism is the likelihood that the proposed cost will be the actual cost to the Government and is based on an analysis of accurate, factual, verifiable, and predictable data relative to what costs would most likely be incurred by the offeror to provide a given product or service.  To minimize built-in cost growth, the Government intends to evaluate the realism of each offeror’s proposed cost in terms of the offeror’s proposed approach.  Proposals may be adjusted to the degree that the proposed costs are unrealistic.  To assist the Government’s evaluation, offerors are required to furnish the procedure and rationale used  to compile the proposed costs.  The offeror shall provide a summary description of the proposed standard estimating system or methods.  The summary description shall cover separately each major cost element (i.e. direct labor, indirect costs, and direct costs).  Also, the offeror shall identify any significant deviation from the proposed standard estimating procedures in preparing this proposal.  If the proposal contains any deviations from the offeror’s normal forward pricing rates, either labor or burden, specifically identify the areas of deviation and state whether or not a formal change has been submitted to the cognizant Defense Contract Audit Agency (DCAA) office.  The burden for cost credibility rests with the offeror.

L-8.7.7 Cost Information.  The Cost Proposal shall include line item level cost breakdowns of each contract line item number (CLIN), for both the firm item and option items.  The breakdowns shall identify direct material costs, subcontractor costs, direct labor costs (including direct labor hours), indirect expenses, and other direct costs.  Information shall be submitted for the following categories:

L-8.7.7.1 Direct labor. The cost proposal shall include a manpower loading table for the base year and each option year, containing the proposed direct labor mix.  

L-8.7.7.1.1 The cost proposals shall also contain an itemization of direct labor hours and direct labor costs, by CLIN and labor category, for the base year and each option year. A copy of any current negotiated forward pricing agreements, if applicable, shall be provided, citing the period covered by the agreements. In the absence of a forward pricing agreement, the offeror shall provide the actual labor rates for the prior three years, as well as an explanation of the processes and calculations used to derive the proposed direct labor rates, including a discussion of rate escalation and how it was applied. 

L-8.7.7.2 Indirect Costs (Fringe Benefits, Overhead, General and Administrative Expenses).  Indirect costs shall be proposed by applying indirect cost rates recommended by DCAA for forward pricing.  When there is no agreement between DCAA and the offeror’s organization for the later years of the contract, the offeror will provide the actual indirect cost rates for the prior three years, as well as information showing trends and budgetary data as necessary to provide a basis for evaluation of forecast realism and future probabilities, and reasonableness of the proposed rates.

L-8.7.7.3 Other Direct Costs and Travel. Cost data and rationale sufficient to establish the reasonableness and necessity of the proposed costs shall support other Direct Costs.  The contractor shall be reimbursed for travel expenses based on actual, plus any applicable General and Administrative (G&A) expense in accordance with the Federal Acquisition Regulations (FAR) 31.205-46 and the Joint Travel Regulations (JTR) rate currently in effect.  Travel should be priced in accordance with the contractor’s proposed technical approach/plan developed as a requirement of Section L.

L-8.7.7.4 Fixed Fee.  Provide rationale for the proposed amount.  (See FAR 15.404-4).

L-8.7.7.5 Cost Summary.  The cost proposal shall itemize, by base year and each option year, all direct labor costs, consultant and subcontractor costs, if any, computer time, other direct costs, and all indirect costs for a total proposed cost.

L-8.7.7.6 Materially Unbalanced Cost Proposals.  The Government may determine that an offer is unacceptable if the costs proposed are materially unbalanced between line items or subline items.  An offer is materially unbalanced when it is based on costs significantly less than cost for some work and costs that are significantly overstated in relation for cost for other work, and if there is a reasonable doubt that the offer will result in the overall best value to the government even if it is the lowest evaluated offer, or it is so unbalanced as to be tantamount to allowing an advanced payment.

SECTION M - EVALUATION CRITERIA FOR AWARD 

M.1  SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FEB 1998)(FAR 52.252-1)

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available.  The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer.  In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer.  Also, the full text of a solicitation provision may be accessed electronically at this/these address(es):

http://farsite.hill.af.mil/
http://www.arnet.gov/far/
FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) SOLICITATION PROVISIONS

REFERENCE
TITLE







DATE

52.217-5


Evaluation of Options





JUL 1990

M.2 
GENERAL

M.2.1 Basis for Award.  The contract(s) will be awarded to that responsible offeror(s) whose proposal(s) contains the combination of those criteria offering the best overall value to  the Government.  The best value is represented by the most advantageous offers, cost and other factors considered, providing the best combined technical quality, business aspects, risk mitigation, and cost.

M.2.2 All non-cost evaluation factors, when combined, are significantly more important than cost.  However the importance of cost as an evaluation factor will increase with the degree of equality of the proposals in relation to the remaining evaluation factors.

M.2.3 The government reserves the right to award without discussions; under such circumstances, the evaluation will consist of the Government’s evaluation of the written and oral technical and cost proposal(s) submitted by the offeror.  If discussions are necessary however, they will be held only with the Offerors in the competitive range.  The Government reserves the right to establish a competitive range prior to conducting oral presentations and to request oral presentations from only those offerors determined to be within the competitive range.

M.3  Evaluation Factors for Award - Mandatory Requirements.  

M.3.1  In the event that a proposal contains a deficiency in the following mandatory area listed below, the proposal may be determined to be unacceptable regardless of an otherwise overall acceptable rating:  The contractor shall maintain an off-site facility within 25 miles of the Space and Naval Warfare Systems Command, 4301 Pacific Highway, San Diego, CA  92110-3127 

M.4  Technical Proposal

M.4.1 Proposal Summary.  The evaluation factors are listed below in descending order of importance, with the most important listed first, except for sample tasks.  ALL sample tasks as identified by LOT are of equal importance:  


1. Technical Approach 


2. Management Support Plan


3. Response to Sample Tasks 



a. Sample Task 1– Contract Close-out (LOT I)



b. Sample Task 2 – Contract Distribution (LOT I)



c. Sample Task 3 – Canceled Account Processing (LOT II)


d. Sample Task 4 – Incoming Funding Document (LOT II)


e. Sample Task 5 – Failure of SLDCADA File Transmission (LOT II)


f.  Sample Task 6 – Customer Service Government Travel Card Issue (LOT II)

4. Corporate Experience


5. Past Performance


6. Personnel Resumes

M.4.2 Technical Approach.  The offeror shall be evaluated as to the extent that the offeror demonstrates a thorough understanding of the requirements as stated in Section L-8.6.3.

M.4.3  Management Support Plan.  The offeror will be evaluated as to the extent that the offeror demonstrates a thorough understanding of the requirements as stated in Section L-8.6.4.
M.4.4 Response to Sample Tasks.  The offeror’s response to the sample tasks shall be evaluated to the extent it demonstrates the quality of detail in the task plans presented, including the technical approach, quality and experience of both key and non-key personnel proposed, and overall management of the process as stated in Section L-8.6.5. 

M.4.5  Corporate Experience.  The offeror’s proposal will be evaluated as to the extent it demonstrates adequate corporate experience related to the Statement of Work(s), which is of similar scope, and complexity as this RFP as stated in Section L-8.6.6

M.4.6  Past Performance.  The offeror’s past performance will be evaluated to the extent it demonstrates the probability of the offeror successfully accomplishing the proposed effort based on the offeror’s demonstrated past performance on contracts similar to the requirements of the solicitation as stated in Section L-8.6.7.

NOTE: Offerors lacking relevant past performance history will receive a neutral rating for past performance.  However, the proposal of an offeror with no relevant past performance history, while rated neutral in past performance, may not represent the most advantageous proposal to the Government and thus, may be an unsuccessful proposal when compared to the proposals of other offerors. The offeror must provide the information requested above for past performance evaluation or affirmatively state that it possesses no relevant directly related or similar past performance experience. The Government reserves the right not to evaluate or consider for award the entire proposal from an offeror which fails to provide the past performance information or which fails to assert that it has no relevant directly related or similar past performance experience.

M.4.7  Personnel Resumes.  The offeror’s proposal will be evaluated to the extent it was proposed to meet the solicitation’s technical requirements as detailed in the attached Statement of Work(s), and the capabilities to deliver the contract end items.  The offeror will be evaluated on the quality and experience of all personnel proposed as stated in Section L-8.6.8.

M.5.  COST PROPOSAL.  The offeror’s proposal will be evaluated, in accordance with the requirements of Section L-8.7, as follows:

M.5.1  The overall evaluated cost/fee will be evaluated by summation of the Offeror’s evaluated cost/fee on all items of Section B.  The evaluated costs/fees will be used in determining which Offeror’s proposal is most advantageous to the Government, considering technical, cost and other factors as identified in the solicitation.  In addition, the Government may determine that an offer is unacceptable if the evaluated costs are materially unbalanced between the line items.

M.5.2  The realism evaluation will assess the compatibility of the overall proposed costs with the scope of effort to be performed.  The Offeror’s costs, including direct and indirect rates, will be reviewed to ensure that logical and generally accepted estimating methods were used in its construction.  Proposed costs may be adjusted for purposes of evaluation, based upon the results of cost realism evaluation.  When this cost realism evaluation is performed, the resulting estimate shall be used in the determination of overall evaluated cost/fee.

M.5.3  Cost Completeness is evaluated by assessing the level of detail the Offeror provided in cost data for all RFP requirements in Section B and the SOW.  For the cost data to be complete, the Offeror must provide, at a minimum, all the data that is necessary to support the offer.

M.5.4  Cost Reasonableness is evaluated by assessing the acceptability of the Offeror’s methodology used in developing the cost estimates.  The proposal will be evaluated using appropriate cost analysis techniques to determine if the Offeror’s proposed costs are consistent in nature and amount with what a prudent person would be willing to recognize for the same or similar products and services under comparable acquisition circumstances.

SCORING TECHNIQUES AND STANDARDS

Detailed evaluation of proposals will be made by individual evaluators who will consider the merits of specific portions of each proposal against the established criteria.  Primary emphasis in evaluating proposals will be placed on the analysis of the way each offeror proposed to satisfy the RFP requirements, the risks and costs associated with the proposed effort, and the reduction of such analysis to descriptive words and phrases. Explicit guidance is provided for scoring proposals across the entire range of acceptability.  Scoring standards also provide the means for recognizing proposal effort that is clearly superior.  Since strict adherence to such guidance is essential in order to provide the basis for ultimately selecting the proposal that best serves the Government interests, scoring standards have been established that provide the same set of values for all evaluators.  The objectives of using these standards are to promote uniformity in evaluation and to aid in comparison and understanding of evaluation results.  The following standards for scoring are established for this technical evaluation:

OUTSTANDING:  The proposal exceeds the fullest expectations of the Navy.  The offeror has very convincingly demonstrated that the Navy's requirements are met by the offeror's display of the highest level of innovation, technical competence, and managerial ability.  The proposal contains significant strengths and contains exceptional features and innovations that should substantially benefit the program with no significant risk.

GOOD:  Analyses, approaches, and planning considerations demonstrate that the offeror is able to interpret requirements and to project them into plans/analyses, etc., in a clear, concise manner.  The offeror's analyses demonstrate a clear awareness of the technical approach and planning.  The offeror’s proposal shows strong promise of meeting or exceeding the government's requirements with little risk.

ADEQUATE:  Plans, approaches, studies, etc., are provided to the minimum extent requested, but the proposal demonstrates no exceptional features or innovations that could benefit the program.  The technical discussions and analyses have correct conclusions, but do not go into sufficient depth to demonstrate a keen awareness of interactions that meet the requirements.  The offeror fails to demonstrate a reasonable probability of performing the desired task or has proposed a risky approach.

MARGINAL:  The proposal is marginally adequate and contains significant weaknesses or many minor weaknesses that my jeopardize the offeror’s ability to perform.  The proposal indicates a shallow, or less than full understanding of the requirements.  Technical discussions and analysis are weak and may contain questionable conclusions.  The design approach contains significant shortcomings that may impact performance, reliability, maintainability, and availability with significant risk.
POOR:  The proposal is not adequately responsive or does not propose to accomplish the work in a manner, which could meet the objectives of the program.  The offeror’s interpretation of the requirements is so superficial, incomplete, vague, incomprehensible, or incorrect as to be unacceptable.  The proposal indicates insufficient understanding of requirement or in non-compliant in several areas.  Technical discussions and analysis contain significant omissions or errors.  The design approach contains deficiencies that may significantly impact performance, reliability, maintainability, availability considerations.  A major re-design or total re-write would be required for the offeror to correct the problems in the proposal.  Risk appears to be high and there is inadequate discussion to address the issues.

NOTE:  A poor rating in one or more areas may make the entire proposal unacceptable.

SPAWAR CONTRACT DIRECTORATE

STATEMENT OF WORK

FOR CONTRACT FILE, ADMINISTRATIVE, AND 

INFORMATION TECHNOLOGY SUPPORT SERVICES

LOT I

1.0 SCOPE.  This statement of work (SOW) establishes and defines the work that shall be performed by the Contractor in support of the SPAWAR Contract Directorate.  The contractor shall provide services to support the Contract Directorate, 02 to: 


a. Expeditious closeout of all completed contracts in accordance with applicable regulations.


b. Execute appropriate action for disposition of closed contracts and files in accordance with applicable regulations.


c. Provide efficient contract file management and maintenance.


d. Provide timely contract document distribution.


e. Provide support for Freedom of Information Act requests


f. Provide 02 administrative support including but not limited to preparation of reports and graphics.


g. Provide support of 02-42 acquisition systems implementation; Support 02-42 review of automation processes and make recommendation to improve efficiency and effectiveness. 

2. 0 APPLICABLE DOCUMENTS


a. Federal Acquisition Regulations (FAR)


b. DOD FAR Supplement (DFARS)


c. National Archives and Record Administrations (NARA) bulletin 91-4


d. Freedom of Information Act (FOIA), 5 U.S.C. ss 552 (Public Law 93-502 amended)

3.0 CONTRACT CLOSEOUT
3.1 General Requirements:  The contractor shall prepare all required contract close-out documents for contracts under SPAWAR cognizance.  The contractor shall use the detailed contract closeout procedures in FAR 4.804. Quick closeout procedures (FAR 42.708) should be used when appropriate. The contractor shall review available documentation, assist the Government in determining any technical and administrative deficiencies, research applicable rules and regulations, contact contract negotiators, Defense Contract Management Agency (DCMC) personnel, technical codes, and contractors to obtain necessary information. Contractor shall resolve all discrepancies and prepare documentation for the contract completion determination made by the Government. Contract files will be given to the contractor in hard copy or electronic format with hard copy being the exception not the rule. 

3.2 Contracts Database:  The contractor shall review the electronic contract database provided by the Government at contract inception for contracts currently in the process of being closed out.  The contractor shall provide the COR with list of those documents which contains the contract number, contractor name, document type and date verified.  The contracts database shall be maintained to track and monitor all information and documents collected/generated and actions taken. All closeout data (e.g. documents, memos, reports) and actions shall be electronically documented in the contract file in accordance with current procedures.  The contractor shall notify the COR of any closeout actions exceeding 12 months in duration.

3.3 Categories:  Services to be performed by the Contractor with respect to a particular contract will be based on the following categories:

3.3.1 CATEGORY I. Contracts administered by SPAWAR. 

3.3.1.1 Category I Contracts.  The contractor shall:

3.3.1.1.1  Review the entire contract file to determine whether the requirements of FAR 4.804 and DFARS 204.804 have been met. Utilize DD Form 1594 and the Contract Closeout Checklist (DD Form 1597) to document the required action items that have been completed and to ascertain those that remain to be completed before the contract can be closed out.

3.3.1.1.2  Based upon review of the contract files, prepare any necessary correspondence or implement any other actions necessary to obtain documents or information essential to contract close​out. When contract closeout is not practicable (e.g., due to an unfinished audit), complete all other action items in preparation for contract closeout and document the file.

3.3.1.1.3  When all closeout actions are complete, electronically prepare DD Form 1594 for electronic signature and transmit to the cognizant Contracting Officer.

3.3.1.1.4 The contractor shall research the Navy Standard Tracking and Accounting Records System (STARS) for unmatched disbursements, reconcile obligations and submit corrections to a designated point of contact in the SPAWAR Finance Directorate, 01. The Government shall provide appropriate limited access to Navy STARS for this purpose.

3.3.2 CATEGORY II. Contracts administered by a contract administration office, i.e., Defense Contract Management Area Office (DCMAO), Defense Office (DPRO), Office of Naval Research (ONR) and former administrative offices (DCASMA, DCASPRO, AFPRO, NAVPRO). 

3.3.2.1 Category II Contracts.  The contractor shall:

3.3.2.1.1  Ascertain through direct contact with the designated contract administration office (or the contract administration office having cognizance over the contract) if the contract has been closed out. When the contract has been closed out, determine if contract completion notice (PK9 or DD 1594) has been issued. If the contract administration office has issued one of these notices, the contractor shall obtain a copy. If a copy is not available the contractor shall obtain the required information and electronically prepare DD Form 1594 for electronic signature by the responsible official.

3.3.2.1.2  If the contract has not been closed out, the contractor shall determine through consultation with the contract administration office, what actions by the procuring contracting office are required for contract close‑out. The contractor shall prepare the necessary correspondence or take other applicable actions to provide the contract administration office the documents or information needed to complete action items necessary to close out the contract. When final contract closeout is not yet possible (e.g., due to an unfinished audit), the contractor shall complete all other actions items in preparation for contract closeout and document the file. The contractor shall interface with contractors, contract negotiator, Defense Contract Audit Agency (DCAA), technical codes, and finance to obtain necessary information.

3.4 Disposition of Closed Contract

3.4.1 General Requirements.  The contractor shall support SPAWAR 02 in the administration of the Federal Records Disposal Act by coordinating the disposition of closed contracts.   After obtaining executed Contract Completion Notices (PK9 or DD Form 1594) or equivalent, the contractor shall notify the PCO that the contract is closed and ready for disposition.  The contractor shall consult FAR 4.805 using the dated PK9 or DD Form 1594 to determine the appropriate disposition method for each contracting file. Upon written approval from the PCO the contractor shall proceed with disposition using the following guidelines.  

3.4.1.1  Disposition Guidelines: The contractor shall track the method of disposition, date of PCO approval, date of disposition and format of file in the established database.

3.4.1.1.1  Archive. 



(A) Hard-copy Contract Files: When the dated PK9 or DD Form 1594 do not meet the time requirements for destruction, the contractor shall prepare a SF 135, pack contract flies and ship to the appropriate Federal Records Center in accordance with the current edition of National Archives Record Administration (NARA) Bulletin 91‑4 and document the close‑out database. 



(B) Electronic Contract Files: After closeout, the contractor shall notify the database administrator to move the closed electronic contract file to the AE archive server.

3.4.1.1.2  Disposal. When the dated PK 9 or DD Form 1594 meet the time requirements for disposal, the contractor shall notify COR of method of disposal, and after approval, implement disposal and document the contracts database.

4.0 CONTRACT FILE MANAGEMENT AND MAINTENANCE

4.1 General Requirements.   The Contractor shall facilitate data retrieval and storage of files utilizing Application Extender (AE), an electronic archiving application, which will be provided as Government Furnished Equipment.  Application Extender developed by OTG shall be the official file management system for all contractual documents received within SPAWAR.  With AE, documents will either be received electronically, indexed and filed or will be received in paper, scanned into AE, indexed and filed.

4.2 Contract Tracking and Reporting System. The contractor shall maintain the SPAWAR contracts database to monitor the status of contracts including but not limited to open contracts, contracts ready for closeout, and contracts closed and transferred to archive.

5.0 CONTRACT DISTRIBUTION

5.1 General Requirements.   The contractor shall distribute documents by way of Joint Electronic Document Access (JEDA) for all contractual documents to DCMC and DFAS within 2 business days.  All other contractual documents shall be distributed by e-mail or on a case-by-case basis via U.S. Postal Service. The contractor shall ensure the quality and timeliness of material provided to prospective suppliers and SPAWAR contractors.

5.1.1 Upon receipt of contract documents and distribution instructions from the cognizant negotiator, the contractor shall assemble and prepare the package for electronic distribution. The contractor shall respond to requests for contract documentation outside the command as directed by the COR.

6.0  FREEDOM OF INFORMATION ACT (FOIA):

6.1 General Requirements. The contractor shall support SPAWAR 02 in administering the Freedom of Information Act, FOIA (5 U.S.C. 552, as amended by Public Law 93‑502) by providing administrative and technical support for requests for contractual information made pursuant to the FOIA. Requests for information under FOIA received by the command will be referred to the contractor for information under the cognizance of the Contracts Directorate. 

6.1.1 Identification and location of requested information shall be coordinated with cognizant procurement and technical personnel.  Release of all information shall be in accordance with SPAWAR Contracts Directorate policies and procedures.  The contractor shall coordinate with the COR and SPAWAR HQ FOIA Coordinator to ensure that FOIA requests are processed in a timely and accurate manner.  It may be necessary to contact other SYSCOMS to locate documents and may require retrieval from the National Archives. The contractor shall track FOIA requests and information released in the Contract Tracking and Reporting System.

7.0 ADMINISTRATIVE SUPPORT.

7.1 General Requirements:   The Contractor shall maintain an off‑site facility for its administrative support personnel within 25 miles of SPAWAR's OT‑4 location. The facility shall include office furnishings, file cabinets, as well as equipment such as personal computers, a high-speed copier, fax machine, T-1 line, and telephone system to adequately support the SPAWAR Contracts Directorate.  The Contractor shall provide administrative support as required in the following areas.

Note:  Current on-site contractor personnel shall be limited to no more than 7 full-time equivalents (FTE).    

7.2 Imaging:  As requested by SPAWAR 02 personnel, image contract documents into the Application Extender (AE) system utilizing the current Contract Directorate numbering convention.  Provide quality assurance of contract file documents uploaded to AE.

7.3 Data Retrieval and Reporting

7.3.1 Briefings.  The contractor shall prepare and produce project related graphics, visual aids, and text material  as tasked by COR.

7.3.2 Reporting.  The contractor shall support SPAWAR 02 in the retrieval of data relative to the contracting operation.

7.4 Meetings: Contractor shall attend meetings/reviews as directed by the Contracting Officer, Program Manager, or COR, draft agendas, document discussions, and decisions, track status of action items, summarize issues, risks, alternatives and potential impacts, prepare trip reports summarizing observations and recommendations and evaluate and comment on the issues presented at these meetings.

8.0 ACQUISITION SYSTEMS IMPLEMENTATION ADMINISTRATIVE SUPPORT. 

8.1 General Requirements:  The contractor shall  provide acquisition systems implementation support services to the SPAWAR 02 organization. Support of the 02 Acquisition system implementation includes but is not limited to review of contracting processes, recommendations to improve efficiency and effectiveness of automated processes, documentation support, and MS Project support.

8.1.1 Such services may be associated with Administration support of the automated information systems such as but no limited to the Standard Procurement System (SPS), Application Extender (AE), Joint Electronic Document Access (JEDA), or the Procurement Management Reporting System (PMRS). 

9.0 GOVERNMENT FURNISHED EQUIPMENT AND INFORMATION

9.1 General Requirements.  The Government shall provide the contractor with limited access on the SPAWAR network to accomplish specified administrative tasks.  

9.1.1 The contractor shall be provided access to the LAN supported computer workstations at Old Town Campus in San Diego, CA., Application Extender (AE), scanner equipment, contracts database, and Limited access to Navy STARS and DLA MOCAS for Contract close-out. At the expiration of this contract, or the redirection of on-site personnel, the Contractor shall return all GFE/GFI to the COR.

10.0 PROGRAM MANAGEMENT

10.1 General Requirements.  The contractor’s program manager shall be responsible for the following:

10.1.1  organizing available assets to accomplish the statement of work

10.1.2  conflict resolution

10.1.3  direction of corporate assets in the accomplishment of contract requirements

10.1.4  maintaining cross functional line of communications within the contractor’s  organization between the contractor and the subcontractor and the contractor and the Government.

10.1.5  maintaining open and continuous dialog between the contractor and the Government.

10.2 Program Review  The contractor shall provide quarterly program reviews covering all aspects of the program including cost incurred to date by labor category.

10.3 Reports and Deliverables:  The contractor shall provide monthly management reports under the provisions of this contract to the COR(s). All reports and deliverables shall be in electronic format compatible with SPAWAR 02 systems/software i.e. Microsoft Office products.  These reports may change as to their requirement, content and format to meet developing Government needs.

10.3.1.  Close‑out Status Reports.  The contractor shall provide a monthly report and one yearly final report, in accordance with CDRL DD1423, Exhibit “A”, that identifies the following:


1. Contracts by contract number in their possession


2. The form (hard‑copy or electronic) of contract and files


3. Contracts closed out by contract number and date


4. Contracts transferred to archives (include date sent)


5. Contracts disposed and date of disposal


6. Contracts currently being close‑out


7. Status of action items pending


8. Estimated date of completion


9. Hours and dollars expended to date

10.3.1.1 A copy of the SF 135 for contracts transferred to archives in the month proceeding the report shall be included as an attachment to the close-out status report.

10.3.2 Closeout Disbursement Reports.  The contractor shall provide a bi‑weekly and one annual report, in accordance with CDRL DD 1423, Exhibit “B”, which includes the following:


1. Error Code


2. Contract Number


3. Amount of Progress Payments Corrected


4. Amount of Disbursements Corrected

SPAWAR COMPTROLLER DIRECTORATE

STATEMENT OF WORK FOR 

FINANCIAL SYSTEMS AND

TRAVEL AND FUNDS CONTROL SUPPORT SERVICES

LOT II

1.0   SCOPE.  This statement of work (SOW) establishes and defines the work that shall be performed by the Contractor in support of the SPAWAR Comptroller Directorate to perform the following:  

1.1  On-site account analysis and reconciliation, development of written documentation when required, data input, and customer service support of the Financial Systems & Travel Branch.  Effort will require significant interaction across inter-organizational levels, commercial entities, and government agencies.

1.2  On-site processing of various types of funding documents and correspondence, analysis and reconciliation of financial reports, and development of various spreadsheets.  Effort will require coordination with other financial entities with in the Command, Department of the Navy and Department of Defense and other Government agencies.

1.3  On-site accounting technician support for the input of data to the Standard Labor Data Collection and Distribution Application and the Defense Civilian Payroll System and significant interaction with SPAWARSYSCOM employees regarding account reconciliation and policy and procedures.  Effort will require interaction with the Human Resource Office and Defense Finance and Accounting Services Payroll Offices to ensure that employees SF50 information is updated to DCPS timely and accurately.

1.4 The contractor shall provide services to support the Comptroller Directorate, 01 to: 


a.  Managing the Government Travel Card and Purchase Card Programs.


b.  Ensuring that manual and Travel Manager Plus (TMP) travel orders are obligated in a timely and accurate manner.


c.  Resolution of travel related problem disbursement and rejections.


d.  Timely and accurate input of Time and Attendance (T&A) and Employee Data Collection information, and the research and resolution of employee related issues for payroll accounts.


e.  Providing access and Systems support to Standard Accounting and Reporting System (STARS) users.


f.  Providing access and Systems support to Financial Information Management System (FIMS) users.


g.  Evaluating and implementing new financial related software applications.


h.  Processing incoming Other Customer Funds (OCF) orders.


i.  Posting allocations.


j.  Processing outgoing funding documents.


k.  Financial aspects of Foreign Military Sales (FMS).


l.  Cancelled account analysis and funding.


m.  Processing Financial Data Sheets.


n.  Multifunction Information Distribution System (MIDS) financial processing.


o.  Chief Financial Officer (CFO) reporting and financial report certification.

2.0 APPLICABLE DOCUMENTS.


a.  SPAWAR Instructions 12600.1B, “Attendance, Leave and Timekeeping for Civilian Employees”


b.  SPAWAR Instructions 4651.3I, “Travel Policy Procedures”


c.  SPAWAR Instructions 12570.2A, “Long-Term Travel”


d.  SPAWAR Travel Standard Operating Procedure


e.  SPAWAR Travel Management Routing Procedure


f.  DoD Financial Management Regulation (FMR)


g.  The National Defense Authorization Act for FY91 (Public Law 101-510, 5 Nov 90)


h.  Office of the Comptroller Memorandum NCB-329, dated 11 Jan 95


i.  Joint Travel Regulations (Uniformed Members)


j.  Joint Federal Travel Regulations (Civilian)


k.  Travel and Transportation Reform Act of 1998


l.  EAGLS A/OPC Users Guide

3.0 TECHNICAL REQUIREMENTS.

3.1 Data Input.  

3.1.1  The contractor shall input data from authorized source documents as required.  The contractor is responsible for contracting other sources when necessary to obtain required information, and inputting the appropriate data from the authorized documents.

3.1.2  The contractor shall receive funding and allocation documents from various sources and shall process documents from approved financial systems.  Allocations, commitments, obligations and expenditures will be recorded in approved financial systems based upon authorized source documents only.

3.1.3  The contractor shall input T&A and EDC data from authorized documents.  Bi-weekly timesheets, corrected/supplemental timesheets, employee data collection forms will comprise the majority of source documents for data input.  The contractor is responsible for contracting other sources when necessary to obtain required information, and inputting the appropriate data from the available information.

3.2  Analysis and Reconciliation.  

3.2.1  The contractor is responsible for contacting other sources to obtain the necessary information for analysis and resolution of outstanding issues.  The contractor shall analyze source documents and input the data to the appropriate system.  Additional related requirements, such as retrieving source documents for research, filing source documents after use, and preparing and maintaining various production logs and statistics shall be required.  The contractor must notify the client representative of any anticipated delays so that priorities may be reviewed and re-evaluated.

3.2.2  The contractor shall extract financial reports from approved financial systems and perform analysis and reconciliation to confirm account balances.  Coordinate correction of any erroneous account balances with the Defense Finance and Accounting Service (DFAS), making adjustments as required upon approval.  Develop spreadsheets with data from financial reports for analysis.  Prepare financial reports on a recurring or as required basis.  The contractor must be proficient in the use of Microsoft applications.  The contractor must notify the client representative of any anticipated delays so that priorities may be reviewed as necessary.

4.0 GOVERNMENT FURNISHED EQUIPMENT AND INFORMATION

4.1 General Requirements.  The Government shall provide the contractor with limited access on the SPAWAR network to accomplish specified administrative tasks.  

4.1.2  The contractor shall be provided access to the LAN supported computer workstations at Old Town Campus in San Diego, CA., TMP, FIMS, STARS, FMS, MIDS, DCPS, scanner equipment, printers, fax equipment, and copiers equipment, as necessary.  At the expiration of this contract, or the redirection of on-site personnel, the Contractor shall return all GFE/GFI to the COR.

5.0 PROGRAM MANAGEMENT.  The contractor’s program manager shall be responsible for the following:


a.  Organizing available assets to accomplish the statement of work


b.  Conflict resolution


c.  Direction of corporate assets in the accomplishment of contract requirements


d.  Maintaining cross-functional line of communications within the contractor’s organization between the contractor and the subcontractor and the contractor and the government.


e.  Maintaining open and continuous dialog between the contractor and the Government.

5.1  Program Review  The contractor shall provide quarterly program reviews covering all aspects of the program including cost incurred to date by labor category.

5.2  Reports and Deliverables.  All reports and deliverables shall be in electronic format compatible with SPAWAR 01 systems/software i.e. Microsoft Office products.  These reports may change as to their requirement, content and format to meet developing Government needs.

5.2.1  The contractor shall provide monthly financial status report of hours and funds including authorized amounts, current month expenditures, cumulative expenditures, available funds, funds invoiced for current month, and funds invoiced cumulatively, in accordance with CDRL DD1423, Exhibit “C”.

5.0 NAVY/MARINE CORP INTRANET (NMCI) SUPPORT (OPTION FOR CLINS 0007 AND 0009, AND ASSOCIATED OPTION CLINS)

5.1  If options are exercised, the level of effort will increase to support eight personnel and require on-site processing of incoming/outgoing funding documents and correspondence, account analysis and reconciliation, resolution of problem disbursements, contract/account closeout, and development of various spreadsheets.  Two additional personnel will be to needed to oversee the overall process of account analysis, reconciliation, compilation of statistical data and reporting to ensure the effective and timely execution of the work effort.   
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