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Doing Business with SPAWAR

All Vendors: In order to do business with the Department of Defense, your company name must
be registered with the Central Contractor Registry located at http://www.ccr.gov/ (This site is
external to SPAWAR). If you do not have a D-U-N-S number, go to the Dun and Bradstreet
home page at http://www.dnb.com/ (This site is external to SPAWAR) home page.

The information provided regarding future business opportunities is for planning purposes only
and does not represent any firm commitment on behalf of the U.S. Navy.

Interested parties, potential offerors, and those seeking to do business by or through those
potential offerors, are hereby on notice that this web site will be updated periodically to reflect
changes in the Request For Proposals (RFP) or Request For Quotations (RFQ) and related
documentation. There is no set time for updates. Interested parties, potential offerors, and those
seeking to do business by or through those potential offerors, must check and re-check this web
site to make sure that they have all current versions, amendments, and other information relating
to their respective procurement. Failure to do so may result in their respective proposals being
determined unacceptable or otherwise not in compliance with RFP terms and conditions.

Potential offerors are to submit bids/proposals to the requirement that is defined in the synopsis
(when applicable) and the Request For Proposal (RFP) or Request For Quotation (RFQ) that may
follow.

Timeliness of bids and proposals submitted electronically:

(a) The electronic submission of a bid or proposal must be entirely completed prior to the
due date and time for receipt of bids or proposals, as stated in the Request for Proposals, or the
submission will be considered late.

(b) The coverage in paragraph (a) applies to all bids and proposals submitted
electronically. Its text applies to all invitation for bids and requests for proposals and is part of
the bids and proposals submission instructions, even if it is not specifically included in the bid
and proposal submission instructions in an individual invitation for bids or request for proposals.
The coverage in paragraph (a) supplements the submission, modification and withdrawal of
bids and proposals coverage in the FAR 52.212-1 "Instructions to Offerors--Commercial
Items”, FAR 52.214-7 "Late Submissions, Modifications, Revisions, and Withdrawals of
Bids", FAR 52.214-23 "Late Submissions, Modifications, Revisions, and Withdrawals of
Technical Proposals under Two-Step Sealed Bidding", or FAR 52.215-1 "Instructions to
Offerors--Competitive Acquisition” provision contained in an invitation for bids and request
for proposals.

(c) The notice in paragraph (a) does not apply to request for quotations under simplified
acquisition procedures (see FAR Part 13), unless the FAR 52.212-1 "Instructions to Offerors-
-Commercial Items™ provision is included in the request for quotations. The notice in
paragraph (a) also does not apply to request for quotations for delivery/task orders under a
Federal Supply Schedule (see FAR 8.4), unless a late quotations provision is included in the
request for quotations and that provision contains the language in paragraph (a).



‘“‘5"‘“ e-Commerce Central

Welcome Page

The Welcome Page is your starting point for SPAWAR’s E-Commerce Central (E-CC). Use the
Navigation Window (left column of the web page) to view SPAWAR’s Business Opportunities.

* SPAWAR requirements in this guide refer to requirements issued by the SPAWAR
Acquisition Team. The SPAWAR Acquisition Team consists of SPAWAR HQ, SSC
ATLANTIC and SSC PACIFIC.

Figure 1. Welcome Page
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Read me first

If this is your first time visiting the SPAWAR E-CC, please read the “Read Me First” and
“Submitting a Proposal” page.

Figure 2: Read Me First and Submitting a Proposal link
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Register
To Register for an account, click [Register] in the top left portion of the page. Read the
disclaimer and click [I Accept] to continute. Fill out all the fields and then click [Submit].

Figure 3: Home Page for E-Commerce Central
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Fill out all the fields and then click [Submit]. With a successful registration a page will appear
will stating that fact after you submit your information.

Note: All fields marked with an asterisk are required fields. Also, in all fields other than the
password field, only use numbers and letters and commas and periods. If you use any other
character you will get an error when you submit and you will need to call the helpdesk at 858-
537-0644 if you are unable to correct the error.

Figure 5: New Account Registration Page
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Login

To login, click [Login] in the top left portion of the page. Type in your username and password
and click [OK]. If you are unable to login, click [e-CC Self Service] in the Self-Service
Password Reset now available section, then click [Forgot Username] and/or [Forgot
Password]. Fill out the appropriate information and click [Submit] and if you get an error then
contact the helpdesk.

Figure 6: Login pop up window
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Business Opportunities

To view Business Opportunities, click on the yellow folder next to the corresponding SPAWAR
contracting activity. If you want to do business with SPAWAR Headquarters, click the [Yellow
Folder] (43) next to “HEADQUARTERS”. If your interest is doing business with SSC Atlantic
or SSC Pacific, click on the corresponding FOLDER (L) next to the command you are
interested in viewing.
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Type of Business Opportunities:

Once the yellow FOLDER is open, you now have access to SPAWAR’s requirements available
for you in different VIEWS. These VIEWS will help you in locating your solicitation of
interest. The following views are provided:

Vi.

Vil.

viii.

Xi.

Xii.

Xiil.

Xiv.

XV.

XVI.

Market Surveys: Follow this link to view “Sources Sought” or “Request
for Information” (RFI). Information contained in this view is considered
Long Range Acquisition Estimates.

Future Opportunities: Follow this link to view “Pre-Solicitation” or
“Draft Solicitation” requirements.

Open Solicitations: Follow this link to view “Open Solicitation”
requirements.

Open BAA: Follow this link to view “Broad Agency Announcements”.
Simplified Acquisitions: Follow this link to view “Simplified Acquisition
Procedure” requirements.

Closed Solicitations: Follow this link to view solicitation requirements
that are under “Evaluation”

Closed BAA: Follow this link to view CLOSED BAA announcements
Active Contracts: Follow this link to view the listing of Active Contracts.
Solicitation Number: Follow this link if you know your Solicitation
Number of interest. This view will list ALL Solicitation Number.
Current Status: Follow this link to view the Status of your Solicitation
requirement of interest.

Requiring Office: Follow this link if you don’t know the Solicitation
Number but know the Requiring Office (eg. Program Office or Technical
Code).

Posting Date: Follow this link if you don’t know the Solicitation Number
but know the posting date of the requirement.

Description: Follow this link if you don’t know the Solicitation Number
but know the “Description” of the requirement.

NAICS Code: Follow this link to view SPAWAR requirements sorted by
NAICS Code.

FSCODE Category: Follow this link to view SPAWAR requirements
sorted by FSC Code.

Acquisition Type: Follow this link to view SPAWAR requirements
sorted by Acquisition Type (e.g., Sole Source, 8a Set-aside etc.)

10
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Figure 7: Type of Business Opportunities
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Open Solicitations

Click [Open Solicitations] and the main page will provide you with a list of open solicitations.

Figure 8: Open Solicitations Page
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Open Solicitstions [ contact Information

Open BAAs

=status Information

Status: 3. Solicitation Issusd
EndsrEvaliztion Solicitation Date: 07/14/2011
Closed BAAS
Bid/Proposal Due Date: 08/15/2011
Avarded Contracts
S tati N b
SIS L Thal 23 Bid/Proposal Due Time: 10:00 Pacific
BAAs By Humber

Current Adjusted Server Time: 7/ZZ/2011 07:38:41 Pacific
=] ng Date

ES Code
NAICS Code
Acguisition Type —  Attachments:
[0 sscamantc Exhibit A - CDRLs.pdf 144 KB
[ I L
< | > ND0039-11-R-0073.pdf 380 KE v

Space and Naval nt of the Navy web site. This system is su

[ d E nal Link N

Warfare Systems Command

%J Local intranet E100% -
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Subscribing to a Solicitation:

In order to subscribe to a particular Solicitation, click on [Solicitation Number]. Click
[Subscribe]. You must be a registered user and logged in to subscribe to a solicitation. This
link will open the Subscription e-form. Please fill in the e-form in order to receive e-mail
notification every time this particular solicitation is updated. Click [Submit].

Note: THE GOVT. MAKES NO GUARANTEE OF E-MAIL NOTIFICATION; BEST
PRACTICE WOULD BE FREQUENT VISITS TO THIS SITE (We are not responsible for
DOWNTIME experienced by your Internet Service Provider).

Figure 10: Solicitation (Update) Subscription e-Form

3 SPAMIAR E-CC: i-Services - Solicitation Subscription - Microso o ] B |

|»

1-Services

Solicttation (Update) Subscription

We would be happy to notify you by electromic mal when existing SPAWAE solicitations are
updated (eg., Issuance of Amendments to a Solicttation, Messages regarding Pre-

Solicttation/C onference Brief, Issuance of 30W's and other associated Solictation

Documentsf &ttachinents ). Please select your Solicitation/BEFP of interest and fill in the

remaining fields in the e-form below to subscribe to this service.

NOTE: THE GOVEENMENT MAKES MO GUARANTEE OF E-WATL

NOTIFICATION. BEST PEACTICE WOTULD BE FEEQUENT VISITS TO THIS STTE —
S All fields marked with an asterisk () are required.

Today's Date: 05052005 09:10:54 AW PDT
Solicitation Number: *  [NODD33-05-%-1111 7|
Company Information

Company MName:

Business Urat:
Street /PO, Address: 4301 Pacific Highway

City: San Diego
State: Ch
Zip Code: 92110 |

SUBNISSION OF THIS FORL COITSTITUTES AT EXPRESS COMNSENT THAT
YOUR COMPANY PROFILE WILL BE ADDED TO OUE PUBLIC LIST OF
INTEEESTED PARTIES (Prospective Bidders List) FOR THIS PARTICULAE
SOLICITATION EEQUIREMENT OF EFP. THE PERSON SUBMITTING THIS
FORM WILL BE IDENTIFIED AS THE POINT CF CONTACT. THIS PUBLIC LIST
WILL BE MADE AVATLABLE ON THE WEE UNDER THIS PARTICTULAER
SOLICITATION OF EFP.

IT IS SPAWARSS INTENT TO ASSIST THE BUSINESS CONMIMULITY IV THE
EFFECTIVE AWND EFFICIENT PUESUIT OF CONTRACTING AND PARTNERING
OFPCRTUNITIES BY ESTABLISHING THE PECSPECTIVE EIDDEES LIST.

THE POINT OF CONTACT WILL ALSO BE NOTIFIED VIA E-MWATL WHEN
DOCTUMENTS RELATED TO THIS SOLICTTATION ARE UPDATED OR POSTED.
NOTE: THE GOVERNMENT MAKES MO GUARANTEE OF E-IMATL
NOTIFICATION. BEST PRACTICE WOULD BE FREQUEINT VISITS TO THIS SITE
Submit | Cancel
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Bidders List

To view the Bidders List on a particular Solicitation, select and open your Solicitation page of
interest. From the Solicitation Page, click [View Bidders List] for this Solicitation”

Figure 11: View Bidders List Link
WDSPOTO011841 Unclassified

{= SPAWAR E-Commerce Central - Microsoft Internet Explorer provided by NMCI

@.\-— |.ii_i.' https:/fe-commerce, sscno. nmci.nawy milfcommandf02 facq/navhome. nsffhomepagetreadform V| EJ (X% ‘ | F=lid

File Edit Wew Favorites Tools  Help

= = = >
7:.? '1'% [.iii_'SPF\WAR E-Commmerce Central I l & - D [ l-_:_“"Page - iCF Tools -

e-Commerce Login | Register | Feedback | Credits | Advanced Search

- Quick Search: [ co:

SPAWAR
CONTRACTS SPAWAR Business Opportunity
w DIRECTORATE Headguarters - Solicitation
OFFICE NO0039-11-R-0073 - Environmental Satellite Receiver Processor (ESRP) Operations Sustainment Suppoit

Clese

Current Server Time: Subscribe@ view Bidders List
7/22/2011 09:38:42 Central

=¥ HEADQUARTERS A
VIEW by...
Special Notices

[:‘Description

Market Survevs O additional Information
Future Opportunitie
Open Solicitations [ Contact Information
Open BAAS
Simelified Acauisitic| EXStatus Information =
Small Business by 1 Status: 3. Solicitation Izsued
Snd=cbrala=ton Solicitation Date: 07/14/2011
Closed BAAS
Bid/Proposal Due Date: 08/15/2011
Avasrded Contracts
2 LonN D b Bid/Proposal Due Time: 10100 Pacific
EAAs By Number
] Current Adjusted Server Time: 7/22/2011 07:38:41 Pacific
Dosting Date
E5 Code
NAICS Code
Acquisition Type ~ Attachments:
[0 sscamLANTIC Exhibit A - CORLs.pdf 144 KB
e ¥
< | ¥ NOD0Z3-11-R-0073.pdf 380 KB v

Space and Naval ** . This is an official Department of the Navy web site. This system is subject

to monitoring. Please review the Privacy Policy and External Link Notice.

Warfare Systems Command

‘g Local intranet 100 v

Figure 12: Bidders List Page

/) Bidders List for NODO39-05-R-5368 - Microsoft Internet Explorer provided by Navy Marine Corps Ink

[
d=Back ~ = - &) Y | @search GElFavortes EiMeda (% | B S = ﬁ
=

Prospective Bidders List for M0003%9-05-R-53268
No documents found

There are currently no prospective bidders for this solicitation.

The above Bidders List page is provided to assist you in Doing Business with SPAWAR.

14



‘# e-Commerce Central

[-Services:

I-Services is your one stop page to manage your account profile. User access to the Registration
Page is provided in order to participate in SPAWAR’s Electronic Commerce. To access I-
Services, click [i-Services] from the Navigation Window (see Figure 13).

Figure 13: I-Services Page
WDSPOTO011841 Unclassified

{= SPAWAR E-Commerce Central - Microsoft Internet Explorer provided by NMCI

= B |iii_.' https:/fe-commerce. sscno.nmdi.navy milfcommand 02 facginavhome . nsffhomepagefreadform V| % | 2| % ‘ | R~

File Edit Wew Favorites Tools  Help

- = = »
v ake [igi_-SPAWAR E-Commerce Central I l - B - - [=hPage - G Tooks +

e-Commerce

SPAWAR . i
CONTRACTS i-Services
w DIRECTORATE
OFFICE ) i ) ) o
Registar *" Please REGISTER to apply for 3 SPAWAR e-CC/BOP User account. Our Acquisition

Team personnel will pracess your zpplication within = shert time and cenfirm yeur
registration by =-mail.

Current Server Time:

7/22/2011 05:41:08 Central Registered users may upload documents into the SPAWAR BOP database (e.g.
Soecial Notices submit & proposal or 2 question in regards to a solicitation). The encry ptlcn (1Z8bit
Special Notices A Secure Socket Layer - S5L) of this link prevents unauthcn_ed inspection of any

document while in transit.

Market Surveys
s (Always REMEMBER your USERID and PASSWORD!)
Please use our SUBSCRIPTION services {see below) if you want to SUBSCRIBE to our

FSCode Subscription (for NEW =solicitati z,l or Solici |tat|cn Subscription (for updates on
existing Solicitation posted on the SPAWAR E-Commerce Central)

Small Business by

Under Evaluation View/Update your User " 1f you already have an account and want to update your user registration profile,
Clozed BAA Registration Profile please use this link.
Avarded Contracts
licit=ticn Number Change Password *" If you already have an account and want to change your password, please use this
BAAs By Number link.
Posting Date
FS Code Forgot My User Name If you already have an account but don't remember your user name, please use this
NAICS Code fink.
Acquisition Tyvpe
] 55C ATLANTIC Forgot My Password if you already have 2n account but don't remember your password, plezse use this
] link.
‘ @ v FS Code Subscription " we would be happy to netify you by slectronic mail when NEW SPAWAR solicitations
(NEW SPAWAR are pos ted Sele t your F: e of Interest and we will notify you by e-mail whenever
( ) ol atiop [y 2 pnew R " 2 (u| e I} = =oribe vice v

Space and Naval » is i nt of the Navy w This system i

Warfare Systems Command J 'w the Privacy Policy External Lin otice.

%J Local intranet H100% T+
I-Services provides the following links:

e Register: In order to participate in SPAWAR’s electronic commerce, you
must have a valid Contractor E-CC user account. Click on this link to
register for your E-CC account. Registered users may ask Questions on-
line and submit Electronic Proposal on-line in response to an Open
Solicitation. Once your registration request is submitted, it will be process
by our Acquisition Team and you will be NOTIFIED by e-mail once your
request is approved.

e View/Update your User Registration Profile: Use this link to UPDATE
your E-CC User Profile (e.g., Phone Number change or Address Change)

e Change Password: Use this link to change your password.
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FSCODE Subscription (NEW SPAWAR Solicitations Only!): This
subscription service will notify you by e-mail every time a NEW
SPAWAR requirement is posted. Based, on your selected FSCode of
Specialty, a notification will be sent to your e-mail address whenever a
NEW SPAWAR requirement is posted on the E-CC.

NOTE: THE GOVERNMENT MAKES NO GUARANTEE OF E-MAIL NOTIFICATION. BEST PRACTICE
WOULD BE FREQUENT VISITS TO THIS SITE (We are not responsible for DOWNTIME experienced
by your Internet Service Provider)

Solicitation Subscription (Existing SPAWAR Solicitations Only):
Please see “Item No. 5 — Subscribing to a Solicitation” page 9 of this
Users Guide.

Unsubscribe: Click on this page if you want to be taken off our
electronic mailing list.

Users Guide: If you are reading this Users Guide you have successfully
access this link. Enjoy!
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Responding to a Market Survey

In order to submit a response to a Market Survey, you must have a current SPAWAR E-CC account
and be logged into the e-CC website.

If you do not have an account, please click [Register] located at the top in the middle of the e-CC
website.

After successfully logging in, please navigate to the Market Survey you wish to respond to using the
command and view links in the left Navigation Window. Click [Market Surveys] and you will see a
list of market surveys (see Figure 14).

Figure 14: Market Survey List
WDSPOT011841 Unclassified

/= SPAWAR E-Commerce Central - Microsoft Internet Explorer provided by NMCI E|E|f'5__<|

@.\-_  d |_ii_i:' https: {{e-commerce. sscna. nmei. navy . miljcommand 02f acofnavhome .nsf fhomepagerreadfarm v| %J (| X | | -

File Edit View Favorites Tools  Help

- —— — = . »
w o [SBI'I@SITC:CUHUN Panelvz (Search) | (i) SPAWAR E-Commerce Ce... 3 ]-‘lGuugIe ] l & - B o l-_:_}’Page = ik Toals -

- Quick search: [ <o:

e-Commerce Logout | Feedback | Credits | Advanced Search

SPAWAR
CONTRACTS Market Surveys
w DIRECTORATE SPAWAR Headquarters (HQ)
OFFICE

Erevigus | Expand | Collapse | Next

Current Server Time:
7/26/2011 16:17:52 Central

Click on the yellow folders - below to view additional supporting documents.

E:, HEADQUARTERS ~ Title Last Modified

VIEW b i D NGEN - PMW 205/NAVAL ENTERPRISE NETWORKS HOSTED INDUSTRY DAY 07/26/2011 10:31 AM CDT
VIEW by...

- _ D NGEN ACQUISITION CONCEPT £2 (ACZ2] 07/26/2011 09:32 AM CDT
Special Notices
Market Surveys D NGEN-NMCI Enterprise Assets/Eguipment Inventory-Release 1 07/15/2011 12:05 PM CDT
Future Opportunitie D BFI-Thin Client/Zerc Client/Ultra-Thin Client 07/12/2011 10:23 AM CDT
Cpen Solicitations D RFI-End User Communicaticns and Collaboration (EUCC) a5 a Service 07/12/2011 09:53 AM CDT
Spsn BAts ] Information Technology Asset Management (ITAM] 07/12/2011 06:28 AM CDT
Simplified Acquisitic [] MGEM ACQUISITION CONCEPT #1 (AC1) 06/22/2011 11:32 AM CDT
Small Business by 1 (] MGEN TECHNICAL DATA RELEASE - FIRST RELEASE 06/09/2011 11:33 AM CDT
Under Evaluation . o
- D MGEN SERVICES (381 TQO CONTRACT SEGMENT ALIGNMENT 06/08/2011 04:13 PM CDT
Clozed BAAs
Avwarded Contracts
Solicitstion Humber = Srevious | Hext
BAss By Number
Posting Date
ES Code
MAICS Code

Acguisition Type W
[] sscATLANTIC
e bt

< | >

! Space and Naval ** . This is an official Department of the Navy web site. This system is subject

Warfare Systems Command to monitoring. Please review the Privacy Policy and External Link Notice.

‘ﬁ Lacal intranet o0 v

Click on the market survey that you want to respond to and you will see a page that resembles
figure 15 on the next page.
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The Market Survey Page will contain links at the top of the page labeled “Ask Question” and
“Submit Company Info” (see Figure 15)

Figure 15: Market Survey Page after a successful login
WDSPOT011841 Unclassified

{= SPAWAR E-Commerce Central - Microsoft Internet Explorer provided by NMCI

@.‘- y - |_iii'https:,l’,l’e-cnmmerce.sscno.nmci.navy.miI,icommand,l’DZ,l’acq,l’navhome.nsF,l’homapage?readForm V| % | *2 | X | | L2~

File Edit ‘iew Favorites Tools  Help

- — — i »
w [SBI'IESITC:CWUDI Panelvz (Search) |(iii) SPAWAR E-Commerce Ce.., X ]-"Google ] l B- 8 = - |52 Page ~ () Tools ~

e-Commerce . Quick Search: ||| NG co!

SPAWAR

CONTRACTS SPAWAR E-Commerce Central
w DIRECTORATE SPAWAR Headquarters - Market Survey

OFFICE NGEN - PMW 205/NAVAL ENTERPRISE NETWORKS HOSTED INDUSTRY DAY

Current Server Time: Bte 2nd naval Warfzre Systems Command [(SPAWAR] in
7/26/2011 16:18:14 Central support of the Naval Enterprise Networks (MEN) Program

Manzgement Office iz 2nnouncing the Next Generation Enterprize
% HEADQUARTERS -~ Metwork (MGEN) Program Industry Day on August 18, 2011, This
sources sought announcement is issued solely for information and
VIEW by... planning purposes. It does not constitute & Request for Froposal
Special Notices (RFF) or @ promise to issue 2n RFP in the future. This request does
not commit the Government to contract for any supplies or services
Market Surveys whatsoaver. Further, the Nawy is not at this time secking proposals
Future Opportunitie =nd vill not accept unselicited propossls. Respondents are advized
that the U.5. Government vill not pay for any information or
Open Solicitations administrative costs incurred in respense to this znnouncement: all
Open BAAS costs associated with responding will be solely at the interested
N party's expense. Mot respending te this announcement does not
Simplified Acguisitic preclude participation in any future solicitation. if a2ny iz issued. If 2
Small Business by 1 =olicitation is =d, it will be synopsized on the Federal Business
Opportunities ) website and the SPAWAR E-Commerce Central
Under Evaluation website at htt - commerce.spavar.navy.mil. It is the

Closed BAfs respensibility of the potentizl offerors to monitor these sites for
zdditional information pertaining to this requirement. General
background information on the Next Generation Enterprise MNetwork
cated at the publicly accessible website:
+.public.navy.mil/spawar/PEOE

GEN/Pages/NGENR eferencelib rary.aspx. Information
Dosting Date vided at Industry Day will contain Hewlett Packard Enterprise
Services (HPES) Intellectuzl Property (IF) for which the government

Awarded Contracts

Soli tion Mumber

BAss By Number

FS Code has acquired Government Purpose Rights (GPR) under Contract
NAICS Cods NO0D25-10-D- 0010. The GPR require any recipient of HPES IP to
— execute = Use and Non- Disclosure Agreement (NDA] in order to
Acguisition Tvoe access MGEN Program documents or related information. In order to
[] sscATLANTIC attend the Acquisition Concept Industry Day each company must
= v have the fully cuted GPR NDA on file w GEN Procurement
srooaryees Contracting Officer (PCO). Once the GPR ned by an
hd > jndividuzl whe | =d i = = at= %

! Space and Naval
Warfare Systems Command

* This is an t of the Navy web site. This system is subject
Tk - to monitoring. Please review the Privacy Policy and External Link i

Done &J Lacal intranet L 100% -

Click [Ask Question] if you would like to send a question to the contract specialist regarding
this specific market survey.

Click [Submit Company Info] link to open the submission form (see Figure 15). You may
attach up to 10 files (including ZIP files but not self-extracting or executable files) with your
submission (see Figure 16). If you need to submit more files than this, so indicate in the
comments section and create additional responses as needed. Once you have submitted the form,
the responsible contract specialist will receive an email notification of your submission. Note
that unlike a proposal submission (detailed later in this document), you will NOT receive a
submission receipt only a “thank you” message to indicate it was successful (see Figure 17). If
you do not receive the thank you message, it is probable that the submission has failed for some
reason, in which case you should contact the e-CC support desk for assistance.
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Figure 16: Market Survey Response Submission Form

e-Commerce Logout | Feedback | Credits | Advanced Search

* quick search: [ <o:

SPAWAR t

CONTRACTS SPAWAR e-Commerce Central
DIRECTORATE
OFFICE Survey Response

Submit | Sancel

Current Server Time:
7/26/2011 16:18:41 Central

¥ HEADQUARTERS
VIEW by...

*gz=All Fields marked with an asterisk (*) are required:

Special Motices
Market

Company Nama:

Business Unit:

Future Opportunitie

Onesinl bt e Street Address: 4301 Pacific Highvay
City: San Diego
State: cA

Zip: 92110

Clozed BAAS Country:

Current Server Time: Comments:

7/26/2011 16:18:59 Central

5 HEADQUARTERS ~
VIEW by...
Special Notices

Market Survevs

Future Opportunitie

Open Sclicitations

Dleaze refrain from uszing the folloving characters in thiz field. Use of these charactars will pravent you from being zble to
Cpen BAAs submit your response.
% £ L e

Simplified Acquisitic
Small Business bv 1

Under Evaluation B N N

N (To attach document, click on BROWSE, select desired file, and click on OPEN. Flease do not sttach files
Closed BAAs which have spaces or special characters in the file names. Characters such as '#' and 's' are interpretable
Lwarded Contracts by web browsers and will make it impossible for users to open the files through the web.)
Sclicitation Number Sa—
Adfl| 1 ¥ Kile(s)

BAAs By Number —
ES Code
NAICS Code
Acquisition Type
[] sscATLANTIC
P e oo v

Submit | Cancel

Space and Naval » This is an official Department of the Navy web site. This system is subject

Warfare Systems Command vk - to monitoring. Please review the Privacy Policy and External Link Notice.

The majority of the form will be completed automatically from your registration profile. Fill out
the “Comments” box if you choose. Add up to 10 files at a time by using the drop down arrow
next to “1” and selecting the amount of files you are going to submit. Click [Browse] for each
file you want to submit. Locat the file on your computer and highlight it and click [Open]. The
file path will be

The amount of time necessary for the submission to complete will vary with the speed of your
network connection, the size of the files being submitted, and the load on the e-CC server at the time
of your submission. It is not uncommon for this process to take several minutes during which it may
appear that the browser is not doing anything. Please DO NOT click any other links or buttons in
during this process, as doing so is likely to terminate your submission with the resultant loss of all
submitted data.

Figure 17: Market Survey Response Receipt

/3 SPAWAR E-Commerce Central - Microsoft Internet Explorer 18] x|
File Edit Wiew Favaorites Tools Help ‘

Back v = - 53 ﬁ| Gisearch [GFavorites GfMedia 4 | B S =l B D

Address |§| https: fie-commerce .spawar. navy milfcommandf/02/ acq/navhome . nsfihomepagereadformadb=navbusopor . nsFRawhichForm=Iloginframes

e-Commerce Feedback | tredits | Advanced Search !

DIRECTORATE

@ CONTRACTS Thank you, Patrick Henry. Your market survey response has been posted.
: OFFILFE
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Submitting an Unsolicited Proposal

In some instances, you may wish to submit a proposal to SPAWAR for which no Request for
Proposal has been issued. The e-CC website facilitates this in a manner very similar to that used for
submitting Market Survey responses. First, you will need to have an active e-CC vendor account and
be logged in with your account. Next, look for the “Submit Unsolicited Proposal” link in the e-CC
Navigation Pane (see Figure 18)

Figure 18: After login message screen
WLSPOT012308 Unclassified

Fie Edt Wew Favortes Tock  Hep
Cacacers [0ADMS [JECCvends [ iwebkshcort (30A% 3ty Sl C3MERP CONeCt [558-088 CyShawes (3 Trawing () ARMY Sofo Access Fiv Exhone B Cuitomics Liks

WS SRR E-Comeerce Centrel R It L

.
E s SPAWAR ¢-Commerce Central

Unsalicited Proposal Submdssion

WARNING! WARNING! WARNING!

innowative proposals

Flease 00 HOT 5u

* ADVERTISING MATERIALS
* ADVANCE PROPOSALE FOR KNOWN SCENCY REQUIREMENTS

* PROPOSALS THAT ADDRESS A PREVIOUSLY PUBLISHED ACENCY REQUIREMENT

WARNING!

cooo

Das NOT wsa this fare if
and

Click [Submit Unsolicited Proposal] and then the Unsolicited Proposal form will open in the main
window. You will then complete this form and click [Submit]. Note that, as this is not a solicited
proposal with a competition deadline, you will NOT be returned a submission receipt as you would
with a solicited proposal. Instead, you will receive a “thank you message” to indicate that the
submission was completed. Once the submission is complete, the Unsolicited Proposal POCs for the
commands you selected in the Unsolicited Proposal form will be notified about your submission.
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Figure 19: Unsolicitated Proposal Submission Form (Top)
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The top part of the form is automatically completed based on your registration data. You are required
to provide a title for your submission, which will be the primary reference key used by the system.
You may enter additional textual data in the comments section, although this is not required.
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Figure 20: Unsolicitated Proposal Submission Form (Bottom)
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As part of the unsolicited proposal submission, you are required to specify which SPAWAR
commands you wish the submission to be sent to. You may select any or all of the commands in any
combination, so long as at least one command is selected. If you do not select a command, you will
not be able to submit the form.

You may submit up to 10 files simultaneously, including ZIP files, but you may not submit
executable files of any sort (including self-extracting ZIP files).

The amount of time necessary for the submission to complete will vary with the speed of your
network connection, the size of the files being submitted, and the load on the e-CC server at the time
of your submission. It is not uncommon for this process to take several minutes during which it may
appear that the browser is not doing anything. Please DO NOT click any other links or buttons in
during this process, as doing so is likely to terminate your submission with the resultant loss of all
submitted data.
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Figure 21: Unsolicited proposal Submission Receipt
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At this point, your unsolicited proposal submission is complete. Note that unlike a Market Survey
Response or a Solicited Proposal submission, you will not be able to access or review your
submission once you have submitted it.
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Submitting your Electronic Proposal:

In order to submit your e-Proposal, you must have a valid SPAWAR E-CC account. If you don’t
have one, please visit our I-Services and Register. You must be LOGGED-IN to submit your e-
Proposal. To LOG-IN, click [Login] located in the top left side of the Navigation Window. A
login welcome page will open after you successfully login (see Figure 22).

Figure 22: Login Welcome Page
WDSPOT011841 Unclassified
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After a successful login, type in the soliciciation number (example, NO0039-10-R-0001) in the
“Quick Search” in the top right of the screen and click [GO]. Find the solicitation number in
your results and click on the appropriate [Solicitation Number]. The Solicitation Page will now
contain two active buttons found on the top of the page (see Figure 23 below)

Note: If you received an email with a direct link, use the link in the email to take you directly to
that specific solicitation and log in and submit your response.

Figure 23: Solicitation Page after a Successful Login
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The first active button (see Figure 23) on the top left of the solicitation page is the “Ask
Question” button. Use this button to ask your Contract Specialist a question. You will receive
an email notification including a URL link when the Specialist has posted a response to your
question. Please note that the Specialist may opt to answer in another format (email, file
attachment to the solicition, etc.) at their discretion. The Question and Answer postings on the e-
Commerce site are visible ONLY to you the Author of the question, the Contract Specialist and
the Contracting Officer for the solicitation

The second active button (see Figure 23) on the top left of the solicitation page is the “Submit
Proposal” button. Use this button to submit your e-Proposal on-line.

Fill in your e-Proposal form (see Figure 24) and attached your proposal files. You may attach up
to ten (10) files to the form as part of the upload. If you have more then ten (10) files, you may
need use a compression utility such as WinZip to condense the files to 10 or fewer. It is
recommended that you contact the responsible Contract Specialist for specific instructions. You
should also contact the Contract Specialist regarding submission of Alternate Proposals.

Contractor Status: Select Prime Contractor if you are the prime and Subcontractor if you are a
subcontractor to a Prime and if so type in the Prime Contractor name in the field provided.

Proposal Comments, only type letters and numbers and commas and periods in this field.

Once completed, including any attached files click on [Submit] either in the top left or bottom
left of the screen.

Figure 24: The e-Proposal Form
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After submitting your e-proposal, a confirmation receipt page will open (see Figure 25). This
page is your receipt and it contains the recorded time stamps and a REFERENCE KEY for your
transaction upload of your e-proposal. Please print this page for your records. This is your
verification that the upload was successful. If you do not get this page, please contact the
SPAWAR paperless help desk immediately at 858-537-0644.

Figure 25: E-Proposal Receipt
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The TIMELINESS of your e-Proposal submission will be based on contents of the E-Proposal
Receipt.
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Please make sure you reserve ample time to submit your proposal over the Internet to the
SPAWAR E-Commerce Central. Do not wait until the last minute to submit your proposal. Your
proposal posting time will depend upon the size of your file(s), the bandwitdth of your
connection, and the amount of traffic on the network at that particular time. Once the submission
has started, do not navigate away from the page, or take any other action until the receipt page
has displayed. If you do so, it will terminate the upload. Large proposals submitted at peak times
make take one minute per MB or more to transfer, so please be patient. It is your responsibility to
ensure your proposal upload to the SPAWAR E-CC website has completed prior to the

Government's posted solicitation receipt deadline. Proposals that do not complete the upload
prior to the receipt deadline may be considered late. Contact the responsible Contract Specialist
to determine the policy for the specific solicitation.

Withdrawing your Electronic Proposal:
To withdraw your proposal follow the below steps:

1. Click on the approproiate folder [Headquarters or SSC Atlantic or SSC Pacific].

Click on [Open Solicitations].

Click on the [yellow folder] to the left of the solicitation number that you submitted your
proposal to that you want to withdraw.

Click on the line entry that shows your proposal, [Proposal by...].

At the top of the page, click on [Withdraw Proposal].

You may type in the “Withdrawal Comments” box (Optional).

Click [Submit].

You will get 2 pop up messages, one after the other, click [OK] on each one if you want
to complete your request to withdraw your proposal.

wn

o No gk

Figure 26: Withdraw Proposal (Step 4)
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PLEASE NOTE:

a.

The SPAWAR E-Commerce Central Web Site uses the Industry Standard Secure Socket
Layer — SSL encryption. This encryption prevents unauthorized inspection of any
document while in transit.

When a Solicitations due date has passed or is Closed, Users will not be able to submit
their e-Proposals.

Your e-Proposal PAGE can ONLY be VIEWED by YOU the AUTHOR (Logged-In user
during the time of the Submission/Upload) of the page, the Contract Specialist and the
Contracting Officer.

The actual e-Proposal attachments will be stored in SECURED CONTAINER and can be
viewed ONLY by the Contract Specialist and Contracting Officer.

PLEASE READ THE *“Submitting a Proposal?” page very carefully. The
“Submitting a Proposal” page can be found in the SPAWAR E-CC Navigation Window.

If you have questions or comments regarding our website, please contact the SPAWAR
Contracts Directorate, Paperless Initiatives Management Branch, Help Desk using one of
the following methods:

By phone at 858-537-0644;

Helpdesk Hours of Operation:
Mon — Thur: 7:00am to 4:00pm PST

Fri: 7:.00am — 3:00pm PST

By email at paperless.spawar@navy.mil;

By U.S. Postal Service -

Space & Naval Warfare Systems Command
Contracts Directorate Office, 02

Paperless Initiatives Mgmt Branch

4301 Pacific Highway

San Diego CA 92110-3127

We Thank You for your interest on the SPAWAR E-Commerce Central.
Your One Stop Shop for Doing Business with SPAWAR.
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