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 SYNOPSES
1. PURPOSE

The primary purposes of publicizing contract actions are to improve small business access to acquisition information and to enhance competition by identifying subcontracting opportunities.  The purpose of this document is to provide Claimancy-wide policy and procedures for publicizing contract actions through the Federal Business Opportunities (FedBizOps), Government-wide Point of Entry (GPE).
2. POLICY

a.  Pursuant to FAR 5.101(a)(1) agencies must make notices of proposed contract actions expected to exceed $25,000 by synopsizing in the GPE, except as noted in FAR 5.202.  In addition, written solicitations for contract actions and simplified acquisition actions between $10,000 and $25,000 must be displayed in a public place.  See FAR 5.101(a)(2) or NAVSUPINST 4200.85D for additional information.

b. Pursuant to FAR 5.301(a) agencies must synopsize awards exceeding $25,000 through the GPE , except as noted in FAR 301(b), FAR 5.301(a)(1) and FAR 5.301(a)(2).  The SPAWAR Claimancy will comply with these requirements by publicizing applicable contract actions via the e-commerce central web site.  E-commerce will automatically forward synopses to the GPE. 

3. RESPONSIBILITIES

a. The PCO and the Contract Specialist are responsible for preparing and issuing synopses, promptly responding to requests for additional information and properly filing the synopses in the official contract file.  Details of these responsibilities are included as procedures in paragraph 4 below. 

b. Persons receiving responses to the synopsis shall forward all of these directly to the cognizant PCO.  
c. PMW/Technical Code:  Not applicable.
4. PROCEDURES

There are three broad categories of synopses:   (1) Presolicitation notices; (2) Special situations; and (3) Synopses of contract awards.  Details for each category are explained below.  

(1) Pre-solicitation notices.  Presolicitation notices must be made available through the GPE.  Proposed contract actions must be synopsized therein before issuing any resulting solicitation.  This category of synopsis equates to Action Code P.
a. Proposed contractual actions include:  

See FAR 5.201(b).  

· Contract actions over $25,000;

· Modification to an existing contract for additional supplies or services (i.e., new procurement mod) over 25,000; and  

· Contract actions in any amount for which a synopsis would be advantageous to the Government.  

b. Broad Agency Announcements must be announced through the GPE, see FAR35.016 (c).  However, synopses of proposed contract actions based upon proposals received under BAAs is not required, FAR 35.016(f).
c. The timeframes for synopsizing proposed contractual actions are:  See FAR 5.203.

· Publicizing and response times are calculated based on the date of publication.  The publication date is the date the notice appears on the GPE.

· A notification of contract action shall be published at least 15 days before issuance of a solicitation.  For acquisitions of commercial items, the contracting officer may establish a shorter period for issuance of the solicitation or use the combined synopsis and solicitation procedure in FAR 12.603. 

· Except for commercial item acquisitions, allow at least 30 days response time for receipt of bids or proposals from the date of issuance of a solicitation expected to exceed the simplified acquisition threshold.

· Allow at least 30 days response time from the date of publication of proper notice of intent to contract for architect-engineering services or before issuance of an order under a basic ordering agreement or similar agreement.

· Allow at least 45 days response time for receipt of bids or proposals from date of publication for Research and Development (R&D) actions expected to exceed the simplified acquisition threshold.

(2) Special Situations.  Special situations include: R&D advance notices, Federally Funded Research and Development Centers (FFRDCs), Special notices, Architect-engineering services, Efforts to locate commercial sources under OMB Circular A-76, and Section 8(a) competitive acquisitions.  This category of synopsis equates to Action Code R, with the exception of special notices.  Action Code S applies to special notices.  See FAR 5.205.  Additionally, market Surveys may be used to engage qualifications of small businesses. 
(3) Synopsis of Contract Award.  See FAR 5.3.  Awards exceeding $25,000, subject to the World Trade  Organization Government Procurement Agreement or a Free Trade Agreement (see Subpart 25.4), likely to result in the award of any subcontracts, or when publicizing would be advantageous to industry or to the Government must be synopsized through the GPE.  This category of synopsis equates to Action Code A.  If the contract action exceeds $5M, in addition to the award synopsis through the GPE, a notification to the Chief of Naval Information (CHINFO) is also required.  See paragraph 6, Miscellaneous, for CHINFO reporting instructions.

(4)  An award synopsis is not required for awards under Blanket Purchase Agreements, Delivery Orders, or Task orders, and Federal Supply Schedule (FSS) orders or if the requirement meets any of the exceptions of FAR 5.301(b)(1)-(8).  In addition, if your contract action is between $25,000 and $100,000 and it was posted on E-Commerce Central, and proposals were received electronically, you do not have to do an award synopsis.

When publicizing synopsis of modifications on GPE, Action Code M applies.  

Specific procedures for transmitting each category of synopsis to GPE may be found at https://www.fbo.gov/downloads/FBO_Buyer_Guide.pdf .  This guide will provide step-by-step instructions for preparing and transmitting synopses to GPE.
5. APPROVALS

a. All Sites:  In addition to the site specific approvals listed below, the following review/approvals may be required of the claimancy:  

(1) The Security Office shall review a draft presolicitation notice ONLY if contractor access to classified information is necessary and a DD 254 has not been executed.  This includes special situation synopses where contractor access to classified information will be required.

(2) The Small Business Office shall review a draft presolicitation notice ONLY if a DD 2579 (small business coordination record) has not been executed, or the synopsis does not reflect the small business representative’s recommendation.

b. Site Specific Approvals:

(1) SPAWAR HQ: None.

(2) SSC LANT: The PCO shall review and approve all synopses.  The PCO’s forwarding of the synopsis to the GPE constitutes approval.


(3) SSC PAC: The contract specialist shall post the synopsis to the GPE after review and approval by the PCO.



6. MISCELLANEOUS

a. In accordance with FAR 5.303 the policy for CHINFO can be found at the following link:  Award Announcements (CHINFO) 

b. In accordance with the Deputy Secretary of Defense memo, Policy for Communication with Industry dtd 21 June, 2010; DON Officials are advised to provide frequent and clear communication between the Department of Defense and current and potential suppliers in the interest of promoting national security. When communications take place with industry, it is important that while providing industry an understanding of the DON’s needs, DON Officials must protect sensitive, non-public information. 

In line with the frequent and early communications, DON Officials are instructed to first determine that the proposed communication with industry is necessary or beneficial to the conduct of official DON business. If it is, the DON Official must then determine the most appropriate manner of conducting the communication to ensure openness and fair and equal treatment. DON Officials are advised to request assistance from their counsel when conducting communications with industry.
An example of such communications may be in the form of an industry day, where the DON opens a communication line directly with industry in an effort to establish some transparency—with the best interest of the Government’s objectives in mind.

The Policy for Communication Memo can be found at the following links:


Policy for Communication Memo Clarification and Amplification

Note: This "living" document will be electronically updated to the maximum extent possible on a regular or as needed basis.  Always refer to the web site version located at: https://e-commerce.sscno.nmci.navy.mil/Command/02/ACQ/navgenint.nsf/policydocs/F2E0EB01718BBD5688256A2400772BC1/$file/Synopses%20Pre%20Award%20and%20Post%20Award.doc for the most up-to-date version.
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