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SPAWAR Headquarters
Contract News Releases
Standard Operating Procedures

2011

Guide to Release Contract Awards

Instructions for Contract Award News Releases

I.  PURPOSE

The purpose of this document is to provide SPAWAR Headquarters and Systems Centers policy and guidance for preparing and providing news releases of proposed contract awards, contractual actions, other transactions, grants and cooperative agreements through the Navy Office of Information, headed by the Chief of Information (CHINFO) to the Office of the Assistant Secretary of Defense (Public Affairs) [OASD (PA),] Navy Office of Legislative Affairs (OLA) and ASN RDA. This document is an update to SPAWAR Instruction 4200.26b.

II.  POLICY

SPAWAR HQ is required to provide information on all contractual actions or modifications that have a face value of more than $6.5 million, excluding unexercised options, to OASD (PA). This information will be used in a public news release announcing the award in accordance with DFARS 205.303  (DoD published change to the DFARS October 1, 2010 increasing threshold to $6.5 million.) Congressional members whose states or districts are affected by the contract (either the contractor lives in the state or district or the work will be performed there) will be provided similar information concurrent with the public announcement. Contract award information will be provided to the appropriate Public Affairs Office (PAO) in the form of a news release.

A. $6.5 million threshold.  Report all contractual actions, including modifications that have a face value, excluding unexercised options, of more than $6.5 million. The $6.5 million threshold will also apply to all transactions, grants and cooperative agreements even though they do not fall within the purview of FAR/DFARS announcement procedures. This will ensure consistent public notification of expenditures. Any contract, regardless of size, that has or may have media or public attention must be brought to the attention of public affairs media and policy review before it is awarded.
B. Undefined Actions.  For undefined contractual actions, use the not-to-exceed (NTE) amount. Later, if the defined amount exceeds the NTE amount by more than $6.5 million, report only the amount exceeding the NTE.

C. Base Amount excluding unexercised options. For indefinite-delivery, time and material, labor hour, and similar contracts, report the initial award if the estimated face value (base amount), excluding unexercised options, is more than $6.5 million. Do not report the same work twice.

D. Modifications.  Once the estimated value is reached, report subsequent modifications and orders that have a face value of more than $6.5 million.  Again, do not report the same work twice. 

E. Option Exercises. Regardless of the amount of the initial award, options of $6.5 million or more must be announced at the time they are exercised. If, and only if, option amounts were correctly estimated and included in an initial announcement, an option exercise need not be reported again, even if it exceeds $6.5 million.  (It is best to include the options, even if the initial award by itself is less than $6.5 million and including them causes the threshold to be exceeded.) 

F. Exceptions.  See Part 5 – Publicizing Contract Actions, FAR 5.303(a). 

III.  RESPONSIBILITIES

A. Procuring Contracting Officer (PCO) / Contract Specialist (CS) is responsible for preparing the award announcement and submitting it to the cognizant Public Affairs Office (PAO) and to ensure the copy of the announcement is filed in the official contract file. He or she must also immediately notify the cognizant PAO of any contract, regardless of size, that has or may have media or public interest before it is awarded. The contract specialist or PCO should be available to answer questions from the time of submission to PAO until the date and time of the announcement.

B. Program Manager Warfare/Technical Codes are responsible for assisting the PCO/Contract Specialist in the preparation of the award announcement.

C. Systems Center PAOs are responsible for providing all SPAWAR System Center contract award announcement information, in the form of a news release, to the Navy OLA and CHINFO with copy to SPAWAR Public Affairs and ASN RDA.
D. SPAWAR Public Affairs (SPAWAR Code 8.5) is responsible for providing all SPAWAR Headquarter award announcement information, in the form of a news release, to the Navy OLA and Navy Chief Information Officer (CHINFO) with a copy to ASN RDA.

E. Navy Office of Legislative Affairs (OLA) provides information on contract actions exceeding $50 million to the Secretary of the Navy for potential SECNAV notification of Congressional members.  

F. Chief of Information (CHINFO) provides consolidated Navy contract announcements (news releases) to OASD (PA) the day before award.

G. Office of Assistant Secretary of Defense Public Affairs [OASD (PA)] releases contract announcements via www.defense.gov/contracts/  at 5 p.m. (Eastern) the day of award.

IV.  PROCEDURES

A. Standard Format.  The Contract Specialist should prepare the text of the news release using or exactly following the CHINFO wording for Contract Awards Template.dot (found in VI. RESOURCES, CHINFO Toolbox). This is the most important tool available to the CS in announcing contract awards. Insert text (cut and paste it from the CHINFO wording template, if used) into the appropriate News Release Template (also found in VI. RESOURCES, CHINFO Toolbox).   Note:  Awards that contain sensitive or security issues shall be specifically identified to Systems Center PAOs and to SPAWAR 8.5.  SPAWAR 8.5 will ensure all issues are resolved before submitting to OLA and CHINFO. In writing the announcement, follow these rules:
1) Corporation and Incorporated.  Use abbreviations: Corp., or Inc.,

2) Addresses (in body of News Release).  Use only the city and state (Associated Press (AP) Style) when identifying the company in the first sentence of the news release (announcement).

3) AP Style for states.  This is AP style – not post office style. Since the announcement is for the news media, we must adhere to their style. The state abbreviations are: Ala., Ariz., Ark., Calif., Colo., Conn., Del., Fla., Ga., Ill., Ind., Kan., Ky., La., Mass., Mich., Minn., Miss., Mo., Mont, Neb., Nev., N.M., N.C., N.H., N.J., Md., N.D., Okla., Ore., Pa., R.I., S.C.,. D., Tenn., Va. Vt., Wash., Wash. D.C., W. Va., N.Y., Wis., and Wyo.  Note:  Alaska, Hawaii, Idaho, Iowa, Maine, Ohio, Texas and Utah are not abbreviated. 

4) AP Style for large cities.  Large, well-known cities (such as San Diego, Los Angeles, New York, etc.) are not identified with state reference. (This is why HQ and SSC San Diego releases have only San Diego while SSC Charleston releases have Charleston, S.C. in the dateline)
5) Dollar amount.  First sentence of the announcement uses base amount only.

6) No cents.  In stating the dollar amount, round to the nearest whole dollar.

7) Options.  If, and only if, options are included in the initial announcement, they need not be announced when they are exercised, even if they exceed the $6.5 million threshold.

8) Type of contract.  Use lower-case letters, no abbreviations or acronyms, appropriate hyphens and slashes:  cost-completion, indefinite-delivery/indefinite-quantity, cost-plus-fixed-fee/cost-plus-award fee contract. Do not use the word “type” as in “cost-completion type contract.”

9) Percentages for work performed.  List in order, with highest percentage first. Spell out percent (not %). If only one place is listed, do not use any percentage (we know it is 100 percent). (OLA requires this information for its notification to affected congressional members.)

10)  Completion date.  This is for the base year only (date does not include options). If there are options, add a sentence to address the completion date if all options are exercised.  (See CHINFO Wording template.)
11)  Company address and zip+4 code in “For more information, contact:” area.  Use name of person but not the title. Use complete address, including suite #, etc. Use post office’s two letter state abbreviation here. Use zip+4 zip code. (OLA uses zip code to determine appropriate congressional district and the +4 is very important.) 

B. Q and As.  If the award is for more than $50 million, the CS must also provide questions and answers to the PAO.  Q and As are optional on contracts less than $50 million, but cognizant codes should be ready to prepare them on short notice depending on SPAWAR 8.5, SECNAV or OSD interest. Sample fact sheets and questions and answers are provided in the CHINFO Toolbox found in VI. RESOURCES.

C. Final News Release.  PAOs will work with the CS to ensure the information is complete, concise and in the approved format, proof or prepare the news release, and release it to OLA and CHINFO.

D. Timeframes.  PAOs need adequate time to prepare the news release and submit it to OLA and CHINFO by the established deadline.  The award information shall be provided to PAOs within the following timeframes:

1) Less than $50 million (and more than $6.5 million) – 12 noon Pacific Time (3 p.m. Eastern Time), two (2) working days prior to planned award date.

2) $50 million or more – 12 noon Pacific Time (3 p.m. Eastern Time), three (3) working days prior to planned award date.

E. Deadline for PAOs to submit to CHINFO and OLA 
1) For awards less than $50 million, PAOs must have the information to CHINFO and OLA before 11 a.m. Eastern Time (8 a.m. Pacific Time) the working day before the proposed date of the contract award.  Please note, to meet an 8 a.m. deadline, information must be sent to PAOs by noon the day before that!
2) For awards of $50 million or more, PAOs must have the information to CHINFO and OLA by 2 p.m. Eastern time (11 a.m. Pacific Time) two (2) working days before the proposed date of the contract award.

F. Important Notes
1) Do not count Fridays as working days (unless you get an exception from PAO, although you can plan an award date on a Friday). 

2) If the award date is near the end of a fiscal year or calendar year, allow plenty of additional time (working days) to process the announcement or you risk not being able to award by the end of the fiscal year or calendar year.

3) If the PAOs, CHINFO or OASD (PA) has not objected to the release, the contracting officer may proceed to award the contractual action at 5 p.m. Washington, D.C. time (2 p.m. Pacific Time) to coincide with the public announcement.  

4) Check the contract announcements www.defense.gov/contracts/  a few minutes (15 or 20) after 5 p.m. Washington, D.C. time (2 p.m. Pacific Time) on the scheduled release date to ensure that the action has been posted. (If the announcement text is different from what was submitted (and it sometimes is), cut-paste-print the new text and file it in the official contract file.)

G. Site Specific Procedures.  
1) SPAWAR Headquarters.

a) Competency leads will notify Code 2.0 by email of all awards over $6.5 million.

b) Award announcements will be submitted to SPAWAR 8.5 via email to spawarinfo@navy.mil .

2) SSC Atlantic.  The SSC Atlantic fact sheet shall accompany all proposed contract award news releases.  A template and sample can be found in IV. RESOURCES, CHINFO Toolbox.

3) SSC Pacific. The CS must follow the wording and instructions found in the SSC Pacific CHINFO Routing Process document found in IV. RESOURCES, CHINFO Toolbox. 

V.  APPROVALS

The PCO is responsible for the review and concurrence of the announcement prior to submission to the cognizant PAO. 

VI.  RESOURCES

	CHINFO TOOLBOX

Code 8.5:  619-524-3428 or 619-524-3432
Nicole Collins at Nicole.Collins2@navy.mil or Steve Davis at Steven.A.Davis@navy.mil 
· Standard CHINFO/OASD (PA) and OLA Contract Award Resources 
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· Sample U.S. Navy News Releases / Award Announcements 
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· Sample Questions & Answers / Fact Sheet
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· SSC San Diego – Electronic Routing Process
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Samples

From

CHINFO TOOLBOX

(Not to be used as forms … these are samples only!)

Samples can be changed at any time. Contact your PAO for latest samples.

CHINFO Wording for Contract Awards Template

Place cursor in gray area using mouse (cannot tab). This erases gray area.  When done, delete all red & blue text and unused  “or” paragraphs!

(Name-abbreviate Corp., or Inc., City, State (use AP Style for State); use asterisk (*) after name if it is a small business; $ (no cents) for base year only; type of contract in all lowercase letters and Contract Number in parenthesis. And brief description of work to be done under the contract.)

     ,        is being awarded a $             contract for      .  

(Optional sentence to further explain what is being purchased, e.g. “The widget is used on the gizmo of the end-item to do what it does.”)

       
(Cumulative value of base period plus all options (no cents).  If contract does not include options, delete sentence below.)

This contract includes options which, if exercised, would bring the cumulative value of this contract to an estimated $     .  

(Use one of the following sentences, if applicable, and IF info is NOT classified. If more areas needed, add “s” to government and list (xx percent); list in order of highest percentage to lowest.

This contract combines purchases for the U.S. Navy (      percent) and the government of        (      percent) under the Foreign Military Sales (FMS) Program.   

( or, if only one government: )  
This contract involves Foreign Military Sales to       

(Use one of the following sentences: (City, State – use AP Style; date is for base contract period only. 

Work will be performed in      , and is expected to be completed by      .  

( or ) (If more than three areas needed, add city, state, (xx percent); list in order of highest percentage to lowest. 
Work will be performed in      , (      percent);      , (      percent);      , (      percent), and is expected to be completed by      . 

(Optional sentence. Use only if options are included. Use month and year only.)

If all options are exercised, work could continue until       .

 (Use one of the following sentences.)

Contract funds will not expire at the end of the current fiscal year.  

( or )

Contract funds in the amount of $      will expire at the end of the current fiscal year.  

(Use one of the following sentences.)

This contract was competitively procured with       proposals solicited and       offer(s) received via the Commerce Business Daily’s Federal Business Opportunities website, and the SPAWAR e-Commerce Central website.  

(or)
This contract was competitively procured with       proposal(s) solicited and       offer(s) received.  
(or) (A reason is NOT required, but helpful … “because it is a sole source acquisition” or “it is a follow-on procurement to a competitively placed order.)
This contract was not competitively procured because      .  

(Mandatory sentence (Command or Center, city, state (AP Style) and Contract Number in parenthesis:)

The Space and Naval Warfare Systems      ,      , is the contracting activity (     ).  

(Company Name – use sentence only if applies.)

*       is a small business.  

For more information, contact:

(Command or System Center, location, contract rep name, area code-phone number.) 

Space and Naval Warfare      ,      :      ,       (Do not release.)
 (Industry POC name (NO TITLE), company name, full address w/zip+4; area code-phone number.)

Industry point of contact:      ,       ,      ,       

(Command or Systems Center, location, PAO rep name, area code-phone number.)

Space and Naval Warfare      :        ,      

CHINFO Wording for Contract Modification Template

Place cursor in gray area using mouse (cannot tab). This erases gray area.  When done, delete all red & blue text and unused “or” paragraphs!

(Name-abbreviate Corp., or Inc., City, State (use AP Style for State); use asterisk (*) after name if it is a small business; $ base year only (no cents) type of contract in all lowercase letters and Contract Number in parenthesis. And brief description of work to be done under the contract.)

     ,       is being awarded a $      modification to a previously awarded       contract (     ) for      .  

(Optional sentence to further explain what is being purchased, e.g. “The widget is used on the gizmo of the end-item to do what it does.”)

       

(Cumulative value of base period plus all options.  If contract does not include options, delete sentence below.)

This contract includes options which, if exercised, would bring the cumulative value of this contract to an estimated $     .  

(Use one of the following sentences, if applicable, and IF info is NOT classified. If more areas needed, add “s” to government and list (xx percent); list in order of highest percentage to lowest.

This contract combines purchases for the U.S. Navy (      percent) and the government of       (      percent) under the Foreign Military Sales (FMS) Program.   

( or, if only one government: )  
This contract involves Foreign Military Sales to       

(Use one of the following sentences: (City, State – use AP Style; date is for base contract period only. 

Work will be performed in      , and is expected to be completed by      .  

( or ) (If more than three areas needed, add city, state, (xx percent); list in order of highest percentage to lowest. 
Work will be performed in      , (      percent);      , (      percent);      , (      percent), and is expected to be completed by      . 

(Optional sentence. Use only if options are included. Use month and year only.)

If all options are exercised, work could continue until      .

(Use one of the following sentences.)

Contract funds will not expire at the end of the current fiscal year.  

( or )

Contract funds in the amount of $      will expire at the end of the current fiscal year.  

(Use one of the following sentences.)

This contract was competitively procured with       proposals solicited and       offer(s) received via the Commerce Business Daily’s Federal Business Opportunities website, and the SPAWAR e-Commerce Central website.  

(or)
This contract was competitively procured with       proposal(s) solicited and       offer(s) received.  
(or) (A reason is NOT required, but helpful … “because it is a sole source acquisition” or “it is a follow-on procurement to a competitively placed order.)
This contract was not competitively procured because      .  

(Mandatory sentence (Command or Center, city, state (AP Style):)

The Space and Naval Warfare Systems      ,      , is the contracting activity.  

(Company Name – use sentence only if applies.)

*       is a small business.  

For more information, contact:

(Command or System Center, location, contract rep name, area code-phone number.) 

Space and Naval Warfare,      :      ,       (Do not release.)
 (Industry POC name (NO TITLE), company name, full address w/zip+4; area code-phone number.)
Industry point of contact:      ,      ,      ,       

(Commandor System Center, location, PAO rep name, area code-phone number.)

Space and Naval Warfare      :      ,      
AP Style Guide
State Abbreviations
Ala.

Ariz.

Ark.

Calif.

Colo.

Conn.

Del.

Fla.

Ga.

Ill.

Ind.

Kan.

Ky.

La.


Md.

Mass.

Mich.

Minn.

Miss.

Mo.

Mont.

Neb.

Nev.

N.H.

N.J.

N.M.

N.Y.

N.C.


N.D.

Okla.

Ore.

Pa.

R.I.

S.C.

S.D.

Tenn.

Vt.

Va.

Wash.

Wash., D.C.

W.Va.

Wis.

Wyo.

PUNCTUATION:

Place one comma between the city and the state name, and another comma after the state name, unless ending a sentence or indicating a dateline.  If the state is not listed above, spell it out (Alaska, Hawaii, Idaho, Iowa, Maine, Ohio, Texas and Utah).

CITIES without state identifier:

Large, well-known cities do not need to be identified by state unless there would be confusion.  These cities are: 

Atlanta

Baltimore

Boston

Chicago

Cincinnati

Cleveland

Dallas

Denver

Detroit

Honolulu

Houston

Indianapolis

Las Vegas

Los Angeles

Miami


Milwaukee

Minneapolis

New Orleans

New York

Oklahoma City

Philadelphia

Phoenix

Pittsburgh

St. Louis

Salt Lake City

San Antonio

San Diego

San Francisco

Seattle

Washington   


	
	SSC CH Fact Sheet

Announcement of Contract Award

	
	Note:  Announcement of contract award is

	Date:
     
	made after the contract has been signed.

	From:
     
	Announcements must be received by OOL by

	To:

Code OBA
	COB the day before desired day of announcement

	
	or by 0900 the day of announcement.

	SUBJECT:       
	


1.  In accordance with NMCARS 5205.303, the following prospective contract award is reported: 

	Contractor: 


     

	Contract Number:


N65236-     
	Type of Contract (spell out acronyms, lower case only):

	
     
	
	     

	Street:       
	Contract Modification?
	Total Amount of Contract if new

	City, State:
     
	
	$     

	Zip Code:

     
	
 FORMCHECKBOX 
   Yes

 FORMCHECKBOX 
   No
	Amount Being Obligated:

	
	
	$     

	Proposed Release Date

     
	Is Further Information Classified?

 FORMCHECKBOX 
   Yes
   FORMCHECKBOX 
   No
	Small Business?

 FORMCHECKBOX 
   Yes
 FORMCHECKBOX 
  No
	Labor Surplus Area?

  FORMCHECKBOX 
 Yes
  FORMCHECKBOX 
  No

	Foreign Military Sale?               FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No


If so, what country(s) and what percentage of this sale is for the countries?

	
     

	
     

	This contract   FORMCHECKBOX 
 was   FORMCHECKBOX 
 was not   competitively

procured.
	Date work is expected to be completed: Month/Year

     

	Number of Solicited Bids:
   
Number of Bids Received:
     
	     
     


	Place of Performance, if different from above address:

     

	List the percentage in each city if more than one area is the place of performance:

     

	Will contract funds expire at the end of this fiscal year?       FORMCHECKBOX 
   Yes

 FORMCHECKBOX 
   No

	List appropriation title and fiscal year by amount to account for all funds obligated.

Funding ($M)

	FY
	Budget
	DBOF
	O&MN
	OPN/SCN
	OTHER
	     

	FY98
	     
	     
	     
	     
	     
	     

	FY99
	     
	     
	     
	     
	     
	     

	FY00
	     
	     
	     
	     
	     
	     

	FY01
	     
	     
	     
	     
	     
	     

	FY02
	     
	     
	     

	     
	     
	     


	
	SSC CH Fact Sheet

Announcement of Contract Award

	
	Note:  Announcement of contract award is

	Date:
 17 June 1997
	made after the contract has been signed.

	From: Code 1116NA
	Announcements must be received by OOL by

	To:

Code OBA
	COB the day before desired day of announcement

	
	or by 0900 the day of announcement.

	SUBJECT:  Notice of $5,000,000 Award 
	


1.  In accordance with NMCARS 5205.303, the following prospective contract award is reported: 

	Contractor: 


Trandes Corporation

	Contract Number:


N65236-97-D-6703
	Type of Contract (spell out acronyms lower case only):

	
     
	
	indefinite-quantity, time-and-material

	Street:  4601 Presidents Drive,    

               Ste 360

	Contract Modification?
	Total Amount of Contract if new

	City, State:
Lanham, MD
	
	$10,535,599.00 Base Year

	Zip Code:

20706-4365
	
 FORMCHECKBOX 
   Yes

 FORMCHECKBOX 
   No
	Amount Being Obligated:

	
	
	$750,000.00

	Proposed Release Date

June 1997
	Is Further Information Classified?

 FORMCHECKBOX 
   Yes
   FORMCHECKBOX 
   No
	Small Business?

 FORMCHECKBOX 
   Yes
 FORMCHECKBOX 
  No
	Labor Surplus Area?

  FORMCHECKBOX 
 Yes
  FORMCHECKBOX 
  No

	Foreign Military Sale?               FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No


If so, what country(s) and what percentage of this sale is for the countries?

	
     

	
     

	This contract   FORMCHECKBOX 
 was   FORMCHECKBOX 
 was not   competitively

procured.
	Date work is expected to be completed: Month/Year

Base Year-- September 1998

	Number of Solicited Bids:
39
Number of Bids Received:
5  
	1st Opt period:  September 1999
2nd Opt period:  September 2000


	Place of Performance, if different from above address:

4600 Village Avenue, Norfolk, VA

	List the percentage in each city if more than one area is the place of performance:

N/A

	Will contract funds expire at the end of this fiscal year?       FORMCHECKBOX 
   Yes

 FORMCHECKBOX 
   No

	List appropriation title and fiscal year by amount to account for all funds obligated.

Funding ($M)

	FY
	Budget
	DBOF
	O&MN
	OPN/SCN
	OTHER
	     

	FY98
	 10.5    
	 4.5    
	 4.5    
	 1.8    
	   .6    
	     

	FY99
	 11.2    
	 4.5    
	  4.1    
	 1.9    
	  .7   
	     

	FY00
	 11.7    
	 5.2    
	  3.9    
	 1.9    
	  .7   
	     

	FY01
	 12.3    
	 5.4    
	  4.1    
	 2.1    
	  .7  
	     

	FY02
	 12.7    
	 5.6    
	  4.2    
	 2.2    
	  .7   
	     


Hint:


Launch  these documents from this tool box when you need them!





When done, delete all red and blue text, unused (or) paragraphs, text on next page and this box!





When done, delete all red and blue text, unused (or) paragraphs, text on next page and this box!





Sample





Sample
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Public Affairs Office
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News Release
United States Navy





Release No. SSCPAC-2011-006

For release at 5:00 p.m. ET

Friday, February 25, 2011





Space and Naval Warfare Systems Center Pacific Awards Contract



SAN DIEGO —



For more information contact:

Industry point of contact: 



Space and Naval Warfare Systems Center Pacific, Public Affairs Office: Ed Budzyna, 619-553-2725; ed.budzyna@navy.mil.
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Q & As for Contract Announcement 

N65236-10-D-5829 & N65236-10-D-5830



Question #1:  Why is this contract necessary?



The planned contract will provide the Space and Naval Warfare Systems Center (SPAWARSYSCEN) Atlantic RF Communications Engineering Division (Code 552) and Platform Communications Engineering Division (Code 553) with engineering, technical, logistic, sustainment, administrative, and support services for Command, Control, Computers, Communication, Intelligence, Surveillance, & Reconnaissance (C4ISR) systems and equipment.  The C4ISR projects handled by these divisions include: Common Submarine Radio Room, Joint MIL-SATCOM Networks Integrated Control Systems, Digital Modular Radio, Demand Assigned Multiple Assess (DAMA), Mini-DAMA, Joint Tactical Terminal, Global Broadcasting System, High Frequency Radio Group, Extremely High Frequency, Teleport, Ballistic Missile Defense, Tactical Data Links, and Mobile User Objective System.  



Question #2:  What products and services are provided by this contract?



The scope of work for this effort will include services to maintain, test, evaluate, repair, and logistically support Fleet C4ISR systems for surface, shore, and submarine units.  The specific contract services to be acquired include fleet engineering support, configuration management, held desk support, design services, procedure preparation and training plans, conversion and repair, technical assistance, and in-service engineering agent support. 

 

Question #3:  What functions do the government employees perform that are associated with the contract? 



The Government contract oversight team consists primarily of the Procuring Contracting Officer, Administrative Contracting Officer, Contracting Officer's Representative, and individual delivery order technical managers.  The oversight team will provide interface with Department of Defense (DOD) agencies, including Naval Sea Systems Command (NAVSEA) and Operation of Naval Intelligence (ONI), and various non-DOD organizations. The team will monitor the contractor’s technical, management, and financial performance, as well as acceptance/rejection of the final work product or service.  
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		Announcement of contract award is made after the contract has been signed.  

Timeframes:

1) Less than $50M – OLA and CHINFO must receive by 1400 two working days prior to announcement

2) $50M or more – OLA and CHINFO must receive by 1400 three working days prior to announcement



		Date:	

		



		From:	

		



		To:	Code 

		



		

		



		[bookmark: Text77]SUBJECT:  Notice of $5,500,000 Award

		







1.  In accordance with NMCARS 5205.303, the following prospective contract award is reported: 

		[bookmark: Text80]Contractor: 
Multiple Award (see below)

		Contract Number:

		Type of Contract
 (spell out acronyms, lower case only):



		

		(see below)

		



		[bookmark: Text6]Street:       

		Contract Modification?

		Total Amount of Contract if new



		[bookmark: Text7]City, State:	     

		

		$             (Total Combined Ceiling)



		[bookmark: Text8]Zip Code:	     

		|_|   Yes	  |_|  No

		Amount Being Obligated:

$



		

		

		



		Proposed Release Date



		Is Further Information Classified?

|_|   Yes	   |_|   No

		Small Business?

[bookmark: Check6]|_| Yes  |_| No

		Labor Surplus Area?

 |_| Yes  |_| No



		[bookmark: Check7][bookmark: Check8]Foreign Military Sale?              |_|  Yes    |_|   No

	If so, what country(s) and what percentage of this sale is for the countries?



		[bookmark: Text21]	     



		[bookmark: Text22]	     



		This contract |_|  was |_| was not competitively procured.

		Date work is expected to be completed: Month/Year



		Number of Solicited Bids:	

Number of Bids Received:	

		



		Place of Performance, if different from above addresses:		



		List the percentage in each city if more than one area is the place of performance: 



		[bookmark: Check11]Will contract funds expire at the end of this fiscal year?      |_|   Yes		 |_|   No



		List appropriation title and fiscal year by amount to account for all funds obligated.

Funding ($M)



		[bookmark: Text46]FY

		Budget

		DBOF

		O&MN

		OPN/SCN

		OTHER

		     



		FY     

		     

		     

		     

		     

		     

		     



		[bookmark: Text95]FY     

		     

		     

		     

		     

		     

		     



		[bookmark: Text96]FY     

		     

		     

		     

		     

		     

		     



		[bookmark: Text97]FY     

		     

		     

		     

		     

		     

		     



		[bookmark: Text98]FY     

		     

		     

		     

		     

		     

		








Use this format if multiple awards are being made:
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Month Day, 2011



Space and Naval Warfare Systems Command Awards Contract 



SAN DIEGO - 



For more information, contact:

Space and Naval Warfare San Diego, Calif:  Nicole Collins, 619-524-3428
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