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SMALL BUSINESS COORDINATION RECORD (DD FORM 2579) 

1. PURPOSE

The purpose of this document is to provide policy and guidance for timely submission and completion of the Small Business Coordination Record, DD Form 2579 (DD2579) within the SPAWAR claimancy.  (DFARS 219.201)

2. POLICY

a. The term “small business”, as used in this document, shall include small, HUBZone, small disadvantaged, women-owned small businesses, and veteran-owned small businesses unless otherwise noted. 

b. SPAWAR shall provide maximum practicable opportunity in its acquisitions to small business concerns. Such concerns shall have the maximum practicable opportunity to participate both as prime contractors and as subcontractors.  Efforts to ensure small business participation in each particular acquisition shall be documented utilizing the DD2579.

3. RESPONSIBILITIES

a. Contracting Officer.  The Contracting Officer is responsible for timely submission to the SADBUS of the DD2579 for all acquisitions exceeding $10,000 (except Simplified Acquisition 100% small business set-aside – FAR 13.003(b)(1) and broad agency announcements (BAAs)).  In general, five working days should be allowed for SADBUS review.

b. SADBUS.  Per FAR 19.201(d)(10) and DFARS 219.201(c)(9)(B) the SADBUS shall review all acquisitions exceeding $10,000 and make recommendations as to whether a particular acquisition shall be awarded under FAR 19.  This review is required before synopsis, issuance of the solicitation, or contract modification for a new procurement over $10,000, and shall be documented on the DD2579, which is maintained in the contract file.  

4. PROCEDURES

a. Contracting Officer shall complete blocks 1 through 14 and block 17 of the DD2579 (see DD2579 Instructions), sign block 17e, and submit to SADBUS, accompanied by:

(1) PR and/or Statement of Work as available.  Document(s) submitted must contain a complete description of supplies or services being procured.

(2) Documentation supporting results of any market survey (Sources Sought synopsis, etc.) that demonstrate efforts to locate and/or encourage qualified small business sources.  Summarize in block 14.

(3) J&A, if applicable.  Draft copy is acceptable. 

(4) Any additional information available to support the recommended procurement strategy such as prior bid abstracts or procurement mailing lists.

b. SADBUS. The SADBUS shall review and make recommendations to the contract specialist as to whether a particular acquisition should be awarded under FAR 19 (FAR 19.201(d)(9) and DFARS 219.201(c)(9)(B)). This review is required before synopsis, issuance of the solicitation, or contract modification, and is documented on the DD2579, which is maintained in the contract file.

c. SBA PCR.  Additionally, FAR 19.202-1(e) requires that the SBA Procurement Center Representative (PCR) be provided a copy of the proposed acquisition package for review at least 30 calendar days prior to the issuance of the solicitation if the proposed acquisition is for supplies or services currently being provided by a small business and the proposed acquisition is of a quantity or estimated dollar value, the magnitude of which makes it unlikely that small businesses can compete for the prime contract.  The PCR review is also documented on the DD2579. 

d. The SADBUS will return the DD2579 to the contract specialist upon completion of their review (and SBA PCR review if applicable).

e. The contracting officer will provide a copy of the offering and acceptance letter to the SADBUS after execution of a DD2579 for an 8(a) set-aside.

5. APPPROVALS

REJECTING SBA RECOMMENDATION - If the SBA PCR rejects the recommendation of the contracting officer, the SBA PCR may initiate a unilateral set-aside by issuance of a SBA Form 70.  Per FAR 19.505, the contracting officer has 5 working days to reject the PCR’s recommendation. See FAR 19.505, DFARS 219.505, and NAPS 5219.505 for complete procedures and time frames for rejecting SBA recommendations.

6. MISCELLANEOUS

	DD 2579 TOOLBOX

· DD2579 Instructions
· DD Form 2579, Small Business Coordination Record 
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