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1 OCT 99

From:  Contracting Officer, (Command)
To:
   (Contract Administration Office )



   (Address 2nd Line)



   (Address 3rd Line)

Subj:  REQUEST FOR PRICING ASSISTANCE OF (CONTRACTOR PROPOSAL FOR 
       XYZ AND CONTRACT NUMBER)

Ref:   (a) FAR 15.404-2 and 15.404-3



   (b) Phonecon of (date) between (Negotiator/Negotiator’s
           Command) and (Contract Administration Office/name of 

           Individual)
   
   (c) DFARS 215.404-2

Encl:  (1) Checklist for Requesting Pricing Assistance

1.  In accordance with reference (a), please provide a technical (or other special analysis report(s)) no later than (date), as agreed per reference (b).  Confirmation of this date is required within 5 days after receipt of this letter.  If possible, submit a copy of the report(s), including a cost model, by e-mail (on floppy disk if e-mail is not available) in WORD/EXCEL format.

2.  It is important that you notify the analyst(s) of the contractor’s proposal submission date and that you request them to plan accordingly to submit, as required by reference (c), the technical (or other special review results) by the date specified in paragraph 1.  The report(s) and relevant correspondence should be marked "URGENT" with the procurement request and/or RFP/contract number(s), and forwarded by e-mail to the following address: (e-mail address) or by first class mail to:(Negotiator’s Command), (mailing address), attention: negotiator’s name).
3. Request for Proposal (RFP) (Solicitation Number) requested that (company) submit two copies of their proposal to you on or before (date).  Enclosure (1) specifies the particular areas of interest for the reports and should be reviewed, as appropriate, within the given timeframe.  Should a particular area require more extensive evaluation, it should be so noted in the reports and followed up with a supplemental report.  The contractor’s proposal and all reports must be fully supported.  If you rely on any information not provided by (company name) in the proposal, please identify such data.  Should the contractor not cooperate fully with the  analyst(s) in their complete evaluation of the proposal, notify (negotiator)/code) immediately.

4.  By copy of this letter, the DCMC analyst(s) responsible for the analysis is invited to attend negotiations.  Should the individual decline to attend, such declination, with reasons therefore, must be submitted to the above address.

5.  Your cooperation and assistance in meeting the above-specified schedule is crucial to our continued success.  Questions regarding this request may be directed to the (negotiator), at (phone number), (e-mail address).
Copy to:

Defense Contract Audit Agency


