SAMPLE FORMAT FOR TRANSMITTAL LETTER

FOR J&As REQUIRING THE APPROVAL BY OASN(RD&A)

(Use SPAWAR Headquarters Letterhead)

4239 

Originator's code/Ser #

Date

FOR OFFICIAL USE ONLY (This caveat does not apply upon removal

                       of enclosures (2) & (3))

From:  Commander, Space and Naval Warfare Systems Command

To:    Deputy, Acquisition and Business Management, OASN(RD&A)

Subj:  JUSTIFICATION AND APPROVAL (J&A) XX,XXX

       TO PROCURE USING OTHER THAN FULL AND OPEN COMPETITION

Encl:  (l) SPAWAR J&A XX,XXX *(5 copies)

          (2) AP XX-XX (Cite applicable AP number.)  

          (3) AP Revision XX-XX-X (List all applicable revisions.)

l.  Enclosure (1) is forwarded for review and approval.  A noncompetitive (insert type of contract) is planned.

2.  Enclosures (2) & (3) are provided in support of enclosure (l).  

3.  The point of contact for this document is (insert the name, code and extension of the appropriate point of contact).

      


                       


SPAWAR 02/02A's name (in all caps)

                             




By direction

*You are required to submit the original and 5 copies of the J&A. 

