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ANNOUNCEMENT OF CONTRACT AWARDS

1. PURPOSE

The purpose of this document is to provide SPAWAR Claimancy policy and guidance for preparing and providing public announcements of contractual actions, other transactions, grants and cooperative agreements to the Office of the Assistant Secretary of Defense (Public Affairs) (OASD (PA)). 

2. POLICY

(a) It is the policy of SPAWAR to provide information on all contractual actions or modifications that have a face value, including options, of $5 million or more, to the Office of the Assistant Secretary of Defense (Public Affairs) (OASD (PA)) by close of business the day before the date of the proposed award.  This information will be used to publicly announce the award in accordance with DFARS 205.303. In addition, concurrent with the public announcement, similar information shall also be provided to the member(s) of Congress in whose State or district the contractor is located and the work is to be performed.

Note: Although other transactions, grants and cooperative agreements do not fall within the purview of FAR/DFARS announcement procedures, the $5M threshold will still apply to ensure consistent public notification of expenditures.

(b) For undefinitized actions, report the not to exceed (NTE) amount.  Later, if the definitized amount exceeds the NTE amount by more than $5 million, report only the amount exceeding the NTE.

(c) For indefinite delivery, time and material, labor hour, and similar contracts, report the initial amount if the estimated face value, inclusive of options, is more than $5 million.  Do not report orders up to the estimated value, but after the estimated value is reached, report subsequent modifications and orders that have a face value of more than $5 million.  Do not report the same work twice.

(d) Option Exercises.  There is no requirement to announce the exercise of an option so long as the option amounts were included in the initial announcement.  

(e) Exceptions.  See FAR 5.303(a).
3. RESPONSIBILITIES

(a) PCO/Contract Specialist is responsible for preparing the announcement and submitting it to their cognizant Public Affairs Officer (PAO). The Contract Specialist is also responsible for ensuring that a copy of the announcement is filed in the official contract file.  It is recommended that the contract specialist or PCO be available on the date of the announcement.

(b) Program Manager Warfare/Technical Codes are responsible for assisting the PCO/Contract Specialist in the preparation of the award announcement.

(c) Systems Center PAOs are responsible for coordinating all announcements through the Congressional and Public Affairs Office (SPAWAR 00P). 

(d) SPAWAR 00P is responsible for providing all SPAWAR award announcements to the Navy OLA and Navy Chief Information Officer (CHINFO).

(e) Navy Office of Legislative Affairs (OLA) provides information on contract announcements exceeding $50 million to the Secretary of the Navy for potential SECNAV notification of Congressional members.  OLA makes routine notification to Congressional offices at 5:00 P.M. Washington, D.C. time.

(f) The CHINFO provides consolidated Navy contract announcements to OASD(PA) on the day of award.

(g) Office of Assistant Secretary of Defense Public Affairs (OASD(PA)) releases contract announcements at 5:00 P.M. Washington, D.C. time via the Defense Link News Web Site.

4. PROCEDURES

(a) General.

(1) The Contract Specialist should prepare the public announcement in accordance with the Standard CHINFO/OSD Contract Announcement Format.  Routing procedures, if any, are included in (c) below.

Note:  Awards that contain sensitive or security issues shall be coordinated with SPAWAR 00P before submission.  

(2) For awards over $50 million, questions and answers will be provided to the PAO.   In some instances, a fact sheet will also have to be developed.  This information is optional on contracts of lesser amounts; however, cognizant codes should be ready to prepare them on short notice depending on SPAWAR 00P, SECNAV or OSD interest.  Sample fact sheets and questions and answers are provided in paragraph 6. below.

(3) SPAWAR 00P will convert the information into final form and release it to the Navy OLA and CHINFO prior to the close of business the day before the planned award.

(b) Timeframes.  The award information shall be provided to SPAWAR 00P no later than--

SPAWAR HQ

>$5 million – 2 working days prior to planned award date.

>$50 million – 3 working days prior to planned award date.

SPAWAR SYSTEM CENTERS

>$5 million – 3 working days prior to planned award date.

>$50 million – 4 working days prior to planned award date.

Notes:

Award information for actions > $50 million may be submitted to SPAWAR 00P anytime except Fridays or holidays. 

If the award date is near the end of a fiscal year or calendar year, allow additional time in order to avoid the situation of not being able to award by the end of the fiscal year or calendar year.

If the contracting officer has heard no objections from SPAWAR 00P, CHINFO or OASD (PA), he/she may proceed to award the contractual action at 5:00 P.M. Washington, D.C. time to coincide with the public announcement.  However, it is advisable to check the contract announcements a few minutes after 5:00 P.M. Washington, D.C. time on the scheduled release date to ensure that the contract being awarded has been posted.

(c) Site Specific Procedures.

(1) SPAWAR HQ.
a. Branch Heads will notify 02 & 02A by e-mail of all awards over $5M.

b. Award announcements will be submitted to 00P via the PAO Virtual Program Office (VPO), a secure web site that allows users to submit, share, and send documents for security and policy review.  In order to post announcements you must register on the PAO VPO site.  Once registered, you will have the ability to post documents and be notified of documents for review.  Questions or concerns regarding the PAO VPO should be directed to SPAWAR 00P.  

(2) SSC Charleston.  This form shall accompany all award announcements (releases).

(3) SSC San Diego. Electronic Routing Process.

5. APPROVALS

The PCO is responsible for the review and concurrence of the announcement prior to submission to the cognizant PAO. 

6. MISCELLANEOUS

	CHINFO TOOLBOX

· Standard CHINFO/OSD Contract Announcement Format
· DMR Award Announcement/U.S. Navy News Release dated Tuesday, February 1, 2000
· DMR Questions & Answers/U.S. Navy News Release dated Tuesday, February 1, 2000
· SSC Charleston  - Contract Announcement Form
· SSC San Diego – Electronic Routing Process
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